Administrator Guide

Administrator Guide Topics
For quick access to the various topics covered in the Admin Guide, use the following links:
First Time Install

Content and Modules

Backup and Data Recovery

Reporting
Settings
System Tools

Software Update
APC UPS Monitor

H264 Auto-Converter Admin
SAFARI Montage CreationStation Admin

Curriculum Developer - Digital Curriculum Presenter Admin

EdCast

Datacasting
Pathways SM Admin

SAFARI Montage Live Admin

Selective Video Streaming Admin
WAN Manager Admin

SupeTube
SNMP

Accessing the Admin Area
To access the Admin area, select m in the Main Navigation Menu. A menu of administrative tools will

display in the secondary navigation menu.
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Note: Admin options may vary based on the licensed content and software of your school or district. If you are a
limited administrative user type, such as a Curriculum Admin, School Admin or Principal, you may not see all areas of
Admin.
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First Time Install

Accessing Your SAFARI Montage Server

The instructions below describe how to access your SAFARI Montage server for the first time. These instructions
assume that you have connected your SAFARI Montage server to your network and it is powered on.

Finding SAFARI Montage on Your Network

SAFARI Montage is factory-configured to use the Dynamic Host Configuration Protocol (DHCP). On power-up,
SAFARI Montage will attempt to retrieve network configuration parameters from a DHCP host (if available) on your
network. These configuration parameters include IP address, gateway address, subnet/netmask address, and DNS
addresses. The instructions below assume that you have left SAFARI Montage in its default factory configuration and
you have not modified any network settings or disabled DHCP. If your network is not configured to use DHCP, please
see ‘Configuring SAFARI Montage to Use a Static IP’ in the ‘SAFARI Montage Console’ documentation.

Any of three methods can be used to find and access SAFARI Montage on your network.

1. Default Hostname- Enter the SAFARI Montage default hostname into a web browser. SAFARI
Montage is factory-configured to use a default hostname of:

SVN<SerialNo>.local

Replace <SerialNo> with the six-digit serial number of your SAFARI Montage server. Your serial number

can be found on the back cover of your printed Setup Guide, on the back of the SAFARI Montage rack unit,
or inside the case door of the SAFARI Montage tower. For example, if your serial number were 000123, you
would enter the following address into your web browser:

http://SVN000123.1ocal

2. IP Address - Enter SAFARI Montage’s IP address into a web browser. To find out what IP address
is assigned to SAFARI Montage, you may ping the default hostname. To ping the default hostname, enter
the following command into a command prompt:

ping svn000123.1local

Replace the six-digit serial number with the one from your SAFARI Montage unit. The ping command will
display the IP address of SAFARI Montage. You may enter the IP directly into the address bar of your web
browser, for example:

http://192.168.1.78

If DHCP fails or a static IP has not been assigned, SAFARI Montage assigns itself an IP of 192.168.1.251.

3. Apple Bonjour - Apple Bonjour is a Zeroconf (Zero Configuration Networking) tool that allows you
to easily discover other Bonjour-enabled devices on your network. SAFARI Montage is a Bonjour-enabled
device. The Bonjour client is already built into the Safari browser on the Mac OS. For Windows operating
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systems, there is a small add-in for Internet Explorer available via free download. Click the link above for
more information.

Changing the SAFARI Montage Hostname

You may change the hostname to be anything you like. After you have successfully accessed SAFARI Montage in a
browser, you may go to the “Admin > Setup > Hostname” section and enter a new one. From that point on, SAFARI
Montage will be accessible by typing the new hostname into a browser. You may also choose to point a fully qualified
domain name (FQDN) to SAFARI Montage. In this case, the SAFARI Montage hostname does not need to be
changed to match the domain you point to the server. Hostname is merely the physical name of the SAFARI Montage
box on your network.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Apple Bonjour

If you are having trouble finding or “seeing” the SAFARI Montage server on your network, a technology called
“Bonjour” from Apple can be used to easily discover the server.

If you are a Mac OS X user, Bonjour is already built into the Safari browser. Simply select the Bonjour bookmark in
Safari, then select the SAFARI Montage server that is listed.

For Windows users, Bonjour is available as a free plug-in for Internet Explorer. You may download Bonjour here.
Upon installation a Bonjour icon will appear in your browser toolbar. Click the Bonjour icon and double-click the
SAFARI Montage server shown in the left-hand panel (see image below).
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SAFARI Montage Console

SAFARI Montage is equipped with a text-based console application. The SAFARI Montage Console allows you to
configure core server settings when SAFARI Montage is unavailable in a browser. The SAFARI Montage Console will

appear when a keyboard and mouse are connected directly to the SAFARI Montage server. One particular use for
the console is to configure SAFARI Montage to use a static IP.

SAFARI Montage Console

SAFART Montage

Hoztnam

Configuring SAFARI Montage to Use a Static IP

SAFARI Montage is factory-configured to acquire an IP address, and other network parameters, dynamically from
your DHCP host. Some network administrators may not use DHCP, and may want to configure SAFARI Montage to
use a static IP. The following instructions will demonstrate how to disable DHCP and configure SAFARI Montage to
use a static IP using the SAFARI Montage Console. These functions may also be performed from the SAFARI
Montage browser interface, under ‘Admin > Settings > Network.’

Make sure that the static IP you are about to assign to SAFARI Montage is available on your network. Configuring a
duplicate IP address on a network can lead to problems. In most cases, the static IP that you assign must be different
from any that SAFARI Montage acquired using DHCP. Network administrators will usually dedicate a particular IP
address range for DHCP use and a different range for static addresses.

Select menu item #1, ‘Network Settings...”, from the console’s main menu. The menu shown below will display.
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Enter each network configuration parameter that you are prompted for. After each parameter has been entered,
SAFARI Montage will display a summary screen so you can confirm the changes. Press Enter to return to the
Network Settings menu.

Configuring SAFARI Montage to Use a Dynamic IP (DHCP)

From the Network Configuration menu, choose menu item #3, ‘IP Address (DHCP).” Press Enter to continue.
SAFARI Montage will acquire the necessary network configuration parameters from the DHCP host on your network.
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Other Console Settings

The remainder of the console settings should be self-explanatory for a Systems Administrator.

SAFARI Montage®
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Content and Modules

Adding New Content and Add-On Modules (Quick Start)

The ‘Activate Content & Modules’ function will attempt to automatically activate all inactive content packages that are
on the hard drives on the server. The SAFARI Montage server needs to be connected to the Internet for this to take
place. The server will transmit a few small pieces of data that identify your content packages and your server. An
average-sized content package takes approximately 10 to 15 minutes to activate while the database is populated.
This time may vary depending on your SAFARI Montage hardware and configuration.

1. Click ‘Admin’ on the SAFARI Montage header. m

N

Click ‘Settings’ from the secondary navigation menu.

w

Click ‘Activate Content and Modules’ from the Settings submenu.

»

Read Digital Content License Agreement.

[ acknowledge that | have read the terms and conditions of the abowve Digital Content License Agreement
and agree to be bound by them.

Crganization Hame:

Name: |
Title: |
Email: |
Mext » | Cancel |
5. Type in site information and click ‘Next’ to the terms and conditions.

If you experience any problem with this multi-package activation method, you may activate individual packages by
browsing the ‘Content Packages’ section of ‘Admin’ area. If your SAFARI Montage server does not have Internet
connectivity, there is also a manual activation method in the ‘Content Packages and Add-On Modules’ Help section.

SAFARI Montage®
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Content Packages and Add-On Modules

This section lists all content packages and add-on modules, active and inactive, available on your SAFARI Montage
server. If a content package or add-on module is not listed and you expect it to be listed, then click ‘Activate Content
& Modules.’ This will detect and install any new content and modules found in the system. For more info, see the help
page ‘Adding New Content and Add-On Modules (Quick Start).’

Fully-automatic activation is not available within this section. For information on fully-automatic activation, see the
Help page ‘Activating Content or Add-On Modules.’

Auto-Activation

To perform auto-activation on a particular content package or add-on module, follow the steps below.

1. Click ‘Admin’ on the SAFARI Montage header. m
2. Click ‘Settings’ from the secondary navigation menu.
3. If you want to activate a content package, click ‘Content Packages’ from the Settings submenu. To

activate an add-on module, click ‘Add-On Modules’ from the Settings submenu.

4. View currently installed Content Packages or Add-On Modules. Inactive packages or modules can
be displayed by clicking the ‘Show Inactive Content Packages’ or ‘Show Inactive Modules’ on the respective
screens. Active packages or modules will be indicated by a green checkmark () in the ‘Active’ column.
(The image below displays the screen for content packages.)

Comtent Packages

Name Active Expiration Date  Activation
Sgﬁ&:ﬂﬁ.&ggﬂgﬁjrﬁage Core K-12 Dual Cortert Pk oW September 17, 2008 Activation
ﬁgﬁiﬁiﬁﬂ%’?age COrE 1.2 Bk ek kg o  September 17,2009  Activation

5. Click the ‘Activation’ link next to the item you wish to activate.

6. Click the ‘Activate’ button. Auto-activation requires that the SAFARI Montage server is able to

access the Internet. SAFARI Montage will transmit several numbers that identify your SAFARI Montage
server and the item you are activating. If your server is not able to access the Internet, follow the steps for
manual activation below. The product will cycle through its activation process, showing progress in real time.
If you are activating a content package, you will be returned to the Content Packages screen when it is
finished. If you are activating an add-on module, you will be returned to the Add-On Modules screen when
the activation is complete. Confirm that the content package or add-on module now has a green check mark
in the Active column.

7. If you are logged into a WAN Manager Parent Server only: After the package or module is
activated, you must assign the package/module to a school or schools. See the help page ‘WAN Manager
Media and License Management’ in the WAN Manager Guide.

Manual Activation

Manual Activation can be used in the event that the SAFARI Montage server fails to connect to our activation servers
or does not have access to the Internet.

10
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To perform manual activation on a particular content package or module, follow the steps below.

1. Click ‘Admin’ on the SAFARI Montage header. m
2. Click ‘Settings’ from the secondary navigation menu.
3. If you want to activate a content package, click ‘Content Packages’ from the Settings submenu. To

activate an add-on module, click ‘Add-On Modules’ from the Settings submenu.
4, Click the ‘Activation’ link next to the package/module you wish to activate.

5. Click the ‘Manual’ button. The manual activation screen will display. (The image below is an
example of the manual activation screen for a content package.)

Activate Content Package
Unit ID: 31084
Yersion Humber: 2.2.1
Serial Number: 001589

Activation ID: |

Password: |

Activate I Cancel

6. Enter your Activation ID and Password and hit ‘Activate.” To acquire your Activation ID and
Password, record the Unit ID from the screen shown, and have your Product ID from your package label
handy.

Central Schools
DL1151 Montage K-8 Core

Product ID: 435-C12345

Browse to the Product Support and Activation website indicated: http://software.safarivideonetworks.com.
You may want to launch a new browser window for this site and leave SAFARI Montage open in the
previous one. You will need to return to SAFARI Montage to enter the activation ID and password.

7. Product Support and Activation Website - Once you have arrived at the Product Support and
Activation website, select ‘SAFARI Montage’ from the ‘Activation’ menu.

8. Product ID - Enter your Product ID from your content package or module label and click ‘Next.’

Central Schools
DL110 20th Century

Product ID: 435-C12345

11
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9. Agreements - Read and agree to both license agreements by clicking the checkboxes underneath
each license. You must also digitally ‘sign’ the license agreement by confirming your organization name and
entering your name and title. Click ‘Next.’

10. SAFARI Montage Customer Information - This screen gives you the opportunity to create a login
and modify your personal profile. You will need the login for future visits to the support website to access the
Knowledgebase, Downloads and Service Request sections. Please make a personal record of the password
you choose. When you are finished entering all pertinent information, click ‘Save.’

11. SAFARI Montage Activation - Enter the Unit ID that was displayed to you on the SAFARI
Montage manual activation screen. Version Number and Serial Number should already be filled in, but you
may correct them if necessary. Be sure to enter the numbers exactly as they appear on the SAFARI
Montage manual activation screen. Click ‘Get Password.” An activation ID and password will be generated
and displayed.

SAFARI

MON TA G E Instructions: Enter the “Unit ID° and the *Yersion Mumber” of the software

" from the scheduler screen. You will then be given a Password.

User Name ; jsmith
Unit 1D : 25509
Version Number : 1.1.0

Serial Number {Server #, Server 1D} : | 000045812345
Activation 1D ; 504-011-000-000-120-120-101

Get Password

12. SAFARI Montage Manual Activation - Return to the SAFARI Montage manual activation screen.
Enter or copy and paste the activation ID and password that were provided from the support website into the
appropriate fields. Click ‘Activate.” The product will cycle through its activation process, showing progress in
real time. If you are activating a content package, you will be returned to the Content Packages screen when
it is finished. If you are activating an add-on module, you will be returned to the Add-On Modules screen
when the activation is complete. Confirm that the content package/module is now labeled ‘true’ in the Active
column.

13. If you are logged into a WAN Manager Parent Server only: After the package is activated, you

must assign the package/module to a school or schools. See the help page ‘WAN Manager Media and
License Management' in the WAN Manager Guide.

For further information and information about fully-automatic activation, see the Help page ‘Activating Content or Add-
On Modules.’

For information about deactivating content or modules, see the Help page ‘Deactivating Content or Add-On Modules.’

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Activating Content or Add-On Modules

There are three different methods to activate a SAFARI Montage content package or add-on module.

Fully Automated Activation

This activation method requires that the SAFARI Montage server have Internet access. There is no user intervention
required aside from agreement to the licenses. SAFARI Montage communicates with our remote activation servers
automatically, transmitting the identifying data needed to activate your SAFARI Montage package/module(s). This
method will attempt to activate all inactive content packages and modules detected within SAFARI Montage. SAFARI
Montage attempts to use this method upon first-time install. If it fails, you will have the opportunity to use manual
activation (see ‘Manual Activation’ below). This method may also be used to discover and activate add-on module
content packages in the future by clicking the ‘Activate Content & Modules’ button in the secondary navigation menu.

1. Click ‘Admin’ on the SAFARI Montage header. m

2. Click ‘Settings’ from the secondary navigation menu.

3. Click ‘Activate Content & Modules’ from the Settings submenu.
4. Read Digital Content License Agreement.

[ acknowledge that | have read the terms and conditions of the above Digital Content License Agreement
and agree to be bound by them.

Crganization Hame:

Name: |
Title: |
Email: |
MNext » | Cancel |
5. Type in site information and click ‘Next’ to the terms and conditions.

Automatic Activation

This activation method requires that the SAFARI Montage server have Internet access. You will be required to enter
the Product ID from your content package/module label. SAFARI Montage transmits this data to our remote activation
servers. This method is useful in that it allows a single content package or module to be activated if there are other
packages/modules that you would like to leave inactive for whatever reason.

Manual Activation

Manual activation does not require that the SAFARI Montage server have Internet access. If the two methods above
fail, you can use this method. You will be required to browse to our product activation website. The activation website
will require that you enter your SAFARI Montage Product ID and Unit ID. Your Product ID is affixed to a label on your
product packaging.

Your Unit ID can be found in SAFARI Montage:
1. Click ‘Admin’ on the SAFARI Montage header. m

14
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2. Click ‘Settings’ from the secondary navigation menu.

3. If you want to activate a content package, click ‘Content Packages’ from the Settings submenu. To
activate an add-on module, ‘Add-On Modules’ from the Settings submenu.

4, Click the ‘Activation’ link next to the item you wish to activate.
5. Click the ‘Manual’ button.
6. Write down the Unit ID shown or leave this browser window open in the background. You will need

that Unit ID at the activation site.

7. From an Internet-connected PC, browse to our product activation website. Click the SAFARI
Montage logo, or choose ‘SAFARI Montage’ from the ‘Activation’ menu. For full instructions, browse our
manual activation support site.

For more information, see the Help page ‘Content Packages and Add-On Modules.’

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Deactivating Content or Add-On Modules

16

2.
3.

Click ‘Admin’ on the SAFARI Montage header. m

Click ‘Settings’ from the secondary navigation menu.

If you want to deactivate a content package, click ‘Content Packages’ from the Settings submenu. If

you'd like to deactivate a module, click ‘Add-On Modules’ from the Settings submenu.

4.

6.

Click the ‘Activation’ link next to the content package or module that you want to deactivate.
Content Packages
Expiration
Name Active Date Activation
G729 SAFAR] Mortage Core 3-12 Contert Pkg (MO March 22, 2007 Activation
a741 SAFARI Montage Schlessinger K-8 Additional Content Pkg (MO i April 7, 2009 clivation
Ga742 SAFARI Mortage Schlessinger K-5 Additional Content Pkg (AR i Activation
ZA573 SAFARI Montage Almanac Mewwsreel Content Pkg (W) o Activation
FE574 SAFAR Mortage Almanac Mewwsreel Content Pko (MO g pril 7, Activation
"

35531 SAFARI Montage Yideo Encyclopedia of the 20th Certury Contert

i -
Pl (VMY April 7, 2009 Activation

Click the ‘Deactivate’ button.
Additional Schlessinger Media K-8 Content Package {MOY-53)

Thiz activation method reguires thatthe SAFARI Montage server is able to access the Internet.
SAFARI Montage will transmit several numbers that identifi your SAFAR] Montage senver and
content packane.

[f SAFARI Montage is not able to access the Internet, click "Manual” below to switch to the manual
activation process.

Activate kanual

Deactiwate

A message box will pop up asking you to verify that you want to deactivate this package. All media

included in the package will be removed from your SAFARI Montage server.

) Media From this package will be remaoved,

Are you sure you want bo deactivate this package?

........... OK ............. Cance| |
ERAEIA SRS R




Administrator Guide

7. When the deactivation is finished, there will no longer be a green check mark next to the package
in the ‘Active’ column.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Content Update Settings

Your SAFARI Montage server will check nightly for any content updates that your server may require. If you
are eligible to receive updates, they will be downloaded according to the download schedule created.

To setup automatic content updates, perform the following:

1. Click on ‘Modules’ ( @Tali{IIN=40 ) from the SAFARI Montage header.

2. Click on ‘Content Update Settings’ from the left-hand navigation, under Settings.
3. Enable ‘Allow Content Updates from SAFARI Montage’ by checking the checkbox.

4. Set the Content Download Schedule

Content Update Settings

Your SAFARI Montage server will check nightly for any content updates your server may require. If
wau are eligible to receive new media files, they will he downloaded according to the download
schedule bealow.

Y| Allow Content Updates from SAFARI Montage
Content Download Schedule

The schedule below represents the time of day when content package updates are disabled. This
will usually be the hours schaool is in session. To abvays allow transfers on a paticular day,
celect 0:00 Akt to 0:00 A

Limit Transfer Speed: Unlirnited [+

00 (=] AM|=] 10 5
00 (=] AM[=] 10 5
00 (=] AM[=] 10 5
00 (=] AM[=] 10 5
00 (=] AM[=] t0 5
(00 (=] AM[=| to (0 [+]:00[=] AM[<]
(00 (=] AM[=| to (0 [+]:00[=] AM[<]

lgnore Download Schedule (0., riozd cortert updates as they become avaistle )

.00 [=] PM[~]
00 =] PM[~]
00 =] PM[~]
00 =] PM[~]
00 (=] PM[~]

Monday: 7
Tuesday: K
Wednesday: K
Thursday: K
Friday: 7

Saturday: 0

[ [ L B B LG
[J L L LT L LG

Sunday: 0

Based on the above settings, content updates are not being processed at this time.

| Update | | Cancel |

a. Select a ‘Transfer Speed’ from the dropdown list. This represents the bandwith to be used during
the content download.

18
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b.

C.

Select a time frame for each day of the week. These time frame represents the times in which

content updates will not be downloaded.

Enable/Disable ‘Ignore Download Schedule.’ If enabled, this will instruct SAFARI Montage to ignore

the above download schedule and to download content as it becomes available.

5.

Click on the ‘Update’ button to set the download schedule.

SAFARI Montage®
© 2005-2013 Library Video Company. All Rights Reserved.
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Restricting Access to Packaged Content Titles

System Administrators can restrict access to a particular title included in distributed content packages by completing
the following steps.

1. Click ‘Search’ on the SAFARI Montage header. | § arch|
2. Locate the media that needs to be restricted by using the standard search feature.
3. Click the pemissions icon on the title’s detail page.
FERMIZ-
ZI0OME
4. From the ‘Grant Permissions To’ drop down box, select ‘All’ to grant permissions to all users or
select ‘User Types’ to grant permission to specific users.
5. If you selected to grant permissions to user types, put a check mark in the boxes next to all of the

user types you want to grant pemmissions to. By selecting only ‘Administrator,’ this title will only be viewable
by logins within the Administrator group. If you choose ‘Teacher (w/Upload) and ‘Teacher,’ this title will be
viewable by logins within the Teacher (w/Upload) group or the Teacher group.

Permissions

Grant Permissions To: ser Types ¥

Administrataors and the cortent crestor have full access by defaul.

User Types Viewable By

Administrator

Teacher fw Upload) F]
Teacher ]
Student FI
Parent ]
All | Mone
6. Hit the ‘Save’ button. The media title will now only be viewable by logins belonging to the groups
specified.

NOTE: Administrators have full access by default.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Backup and Data Recovery

Add/Edit Destination

Adding a Destination

The first step in backing up your SAFARI Montage data is adding a backup destination. To add a destination, click the
“Add Destination” button under the Data Recovery menu in the left navigation menu. The form shown below will
display. Fill in the form fields to point to a SAMBA or Windows file share on your network. Click the “Add Destination”
button to add the destination to your backup destinations list. As soon as you click “Add Destination”, the backup
system will attempt to connect to the destination to verify its validity.

Add Backup Destination

Destination Name: Corona
Example: Backup Dest 1

Remote Machine Name: |corona
Example: BackupServer

Remote IP or Hostname: [192.168.1.154
Example: 192.168.0.1 or backup.school.edu

Remote Share Name: CreationBackup
Example: BackupShare

Domain (if applicable): [MYDOMAIN

User Name: BackuplUser

e oo

Password:

Backup Dest 1 iz W152.163.0.1\BackupShare

Remote destinations must be SAMBA or Windows file shares with at least 2 GB free.

o Destination Name: Your personal name for this backup destination. Destination Name can be anything you
prefer. It does not affect the connection to the remote share.

e Remote Machine Name: The name of the destination machine on your network. This name should not be
prefixed with double backslashes (\\) or foreslashes (/).

e Remote IP or Hostname: The IP address on the destination machine. The IP is used if the name resolution
for Remote Machine Name fails. A fully qualified hostname can also be used here, for example,
backup.yourschool.edu.

e Remote Share Name: The name of the share on the remote (destination) machine. Make sure the remote
share has granted read, write, and delete permissions to the specified user.

e Domain: If the permissions on the remote share use a domain user account, you must specify that domain
here. To use a local user account on the backup destination, you may leave this field blank.

e User Name: The user account used to connect to the remote share.
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Password: The password of the user account used to connect to the remote share.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Backup

Backing Up
The Backup page allows you to manually back up your data or media files at any time.

To begin a manual backup, choose one or more target destinations by clicking its checkbox in the left-hand column of
the Backup Destinations table. Set the “Data Only” and “Keep Previous” drop-downs accordingly and click the “Back
Up” button.

What is Backed Up
Data Uploaded Media Files

(CreationStation™ module only)

Playlists Audio
Recent Searches Images
User Accounts Video
User Dashboards Flipcharts
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Destination is included

in backup. Backup Destinations
Destination Hame Drive Size Free Space Percent Free
[ ‘Lepton 368.5 GB 2219 GB 60.21% edit dele

* Backups (no backups found)

Singularity 56.2 GB 348 GB 61.83% edit dele
*Backups  Previous backups
Date Space Used
Backup March 30, 2008, 3:22 pm 3.8 MB dele
Backup March 30, 2006, 3:23 pm 38 MB dele
Default backup D March 31, 2008, 3:49 pm 3.8 MB dele
[] Boson 2GB — 0.00% edit dele
* Backup -I:-: backups found)
Default backup is overwritten when Keep Previous is disabled.
SAFARI tage Personal Content
Data Space File Space Space |eeded Destination Free Space Wil it Fit’
433 MB 42 GB 42 5B 348 GB Yes
Data Only | Mo+ Keep Previous | Mo |% | Overwrites backups labeled “Def- o backup”
Ttems Bar ked Up Will backup fit on destination(s)?
Data Uploaded Media Files
o Plav s * Audio
* Re  ntSearches * |mages
# ' [rAccrunts * Yideo

& ' D hboards
Both personal data and uploaded media files
are being backed up.

Data Only

Customers who have CreationStation™ installed will also see a drop-down for “Data Only.” The Data Only drop-down
lets you select between backing up only personal data or both personal data and uploaded media files. The personal
data backed up is playlists, recent searches, user accounts, and user dashboards. If you have CreationStation

installed, and you set the Data Only drop-down to “No,” all uploaded video, audio, and image files will also be backed

up.

Keep Previous

The “Keep Previous” drop-down allows you to select whether to retain prior backups or overwrite the most recent
backup. If Keep Previous is set to “Yes,” a new backup will be created on the selected destination. If Keep Previous is
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set to “No,” the backup labeled, “Default backup,” will be overwritten. If your default backup is not on your target
destination and you set Keep Previous to “No,” the system will still remove the default backup from the former
destination. In other words, the system obeys the “Keep Previous” setting regardless of where the default backup is
located.

Spanning Destinations

Activating more than a single destination checkbox allows you to span the backup across multiple destinations.
During a multi-destination backup, when the first destination fills up, the backup will continue on the second
destination, and so on, filling each destination up in sequence. Because a hard drive filled to 100% capacity can
cause instability on the target system, the backup system does not fill the target drive(s) completely. The system will
leave 2 GB of free space on each target destination.

Editing Destinations

To edit a destination, click the “edit” link at the right-hand side of its row. The Edit Destination page with appear
allowing you to edit the title, server name, IP address, backup share name, and login credentials.

Deleting Destinations

To delete a destination, click the “delete” link at the right-hand side of its row. A dialog box will display to confirm
deletion. Important: Deleting a destination does not delete the backup files that reside there. You may reassociate
backups in the future by creating a destination and pointing it to that same location.

Deleting Backups

To delete a backup, click its “delete” link. A confirmation box will display. Deleting a backup will delete all files
associated with that backup—data and media.

Space Calculations

The size calculations on the page indicate how much space remains on each destination, as well as estimated space
required for your backup. The “Data Space” total is an estimate of how much space your personal data will consume.
If the SAFARI Montage CreationStation module is installed, the “File Space” total indicates the total space needed to
back up all of your uploaded video, audio, and image files. As you change the Data Only selection, the File Space
estimation will appear or disappear and the “Space Needed” and “Will it Fit?” metrics will change accordingly. Please
note that these space calculations are “safe estimates” with some overhead added. The physical space consumed on
the destination drive will likely be less.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Backup Schedule

The Backup Schedule area allows you to schedule backups to occur automatically on a weekly basis. You may set
the backup to occur any day of the week, at any time. If you have the SAFARI Montage CreationStation® module
installed, you may also back up your uploaded media content in addition to your personal data.

1. Click ‘Admin’ on the SAFARI Montage header. m

2. Click ‘Data Recovery’ from the secondary navigation menu.

3. Click ‘Backup Schedule.’

4. Place a checkmark next to the destinations you wish to schedule. Set the ‘Active’ drop-down to

‘Yes.” Set scheduling options as desired and click ‘Save.’

Backup Destinations

Destination Name Drive Size Free Space Percent Free
¥ bishop J68.5 GB 1626 GB 44 40% edit delete
| =Backups

» Destination must have a minimum of 2 GH free.

Backup Schedule
Active Week Day Hour of Day Data Only

Mo = |Sunday ;J 1am * Mo =

SaEvE |

Items Backed Up

Data Uploaded Media Files
* Playlists = Audio

* Recent Searches * |mages

* UserAccounts * Video

* Llser Dashhoards

Scheduling an Auto-Backup

To schedule an auto-backup, choose one or more target destinations by clicking its checkbox in the left-hand column
of the Backup Destinations table. In the Backup Schedule table, set the “Week Day” and “Hour of Day” drop-down
boxes to indicate when you would like the backup to occur. Customers who have CreationStation™ installed will also
see a drop-down for “Data Only.” The Data Only drop-down lets you select between backing up only personal data or
both personal data and uploaded media files. The personal data backed up is playlists, recent searches, user
accounts, and user dashboards. If you have CreationStation installed, and you set the Data Only drop-down to “No,”
all uploaded video, audio, and image files will also be backed up. To schedule the auto-backup, set the Active drop-
down box to “Yes” and click the Save button.

Please see the screenshot below for further information.
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Destination is included

in auto-backup. —
Backup Destinations
Destination Hame Drive Size Free Space Percent Free
[ 'Lepton 2 GB 256 MB 1.22% edit d:

* Backups (no backups found)

Singularity 56.2 GB 36.7 GB 65.34% edit d
Backups  Previous backups
Date Space Used
Backup March 30, 2008, 3:22 pm 3.8 MB de
Backup March 30, 2006, 3:23 pm 38 MB de
Default backup |:| March 30, 2008, 3:21 pm 3.8 MB de
[] Boson 2GB 256 MB 1.22% edit d
* Back .*5_ (no backups found)
Totals... 603 GB 26.8 GB G0.98%
Default backup is overwritten during an auto-backup.
Backup Schedule
Active Week Day Hour of Day Data Onl
Mo |« Wednesday Tam b Yes

This auto-backup is currently off.

Items Backed Up
Data Only personal data is being backed up,
* Flafishs & not media uploaded to CreationStation.”

Spanning Destinations

Activating more than a single destination checkbox allows you to span the auto-backup across multiple destinations.
During a multi-destination backup, when the first destination fills up, the backup will continue on the second
destination, and so on, filling each destination up in sequence. Because a hard drive filled to 100% capacity can
cause instability on the target system, the backup system does not fill the target drive(s) completely. The system will
leave 2 GB of free space on each target destination.

SAFARI Montage®
© 2005-2013 Library Video Company. All Rights Reserved.
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Restore

Restoring Backups

To restore a backup, select its radio button and click the “Restore” button. A dialog box will appear confirming your
decision to restore that backup. Restoring a backup will overwrite all existing personal data and personal content in
your SAFARI Montage system. Your existing licensed content packages will not be overwritten.

You may also delete destinations and backups from this page. See the ‘Backup’ Help page for more information on
deleting destinations and backups.
Backups Available for Restoration

Corona edit delete
O Default Backup, March 31, 2006, Z:44 pm (11.6 GB) delete
Eclipse edit delete

® Backup, March 27, 20068, 313 pm (1.6 MB) delete
O Backup, March 27, 2006, 3:12 pm (1.6 MB) delete
O Backup, March 27, 20068, 313 pm (1.6 MB) delete

— .

What is Restored

Backup restoration will overwrite all existing personal data in your SAFARI Montage system. This includes
dashboards, playlists, recent searches, user accounts for CreationStation™ users that selected a full backup (rather
than “Data Only”), all uploaded video, audio, and image files. For CreationStation users, if the backup being restored
was “Data Only,” any media files that still exist since that backup took place will remain available in SAFARI Montage.
Any media that was deleted since that backup will appear in search results but will not play. For these records, you
must upload a media file again, or delete the entire item and add it again.

Restoring to a New System

Always follow this sequence to restore backups into a new system.
1. Install and activate all content packages.
2. Restore your backups.

Do note restore your backups prior to reinstalling and activating content. Unpredictable results can occur.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Reporting

Various usage reports are available by clicking ‘Reporting’ from the Admin menu. Reports that have the word ‘live’
after them are reports that continually refresh themselves with live data as you are viewing them.

Activity Log
‘Activity Log’ tracks all server activity. This tool can be very helpful when trouble shooting.
Fesults 1to 32 of 32

Activity Date User IP
Login Accepted September 20, 2006 104416 AM Administrator (Default) 172.20.50.101
Administratar Grougp
Plarylist tem Added September 19, 2006 060102 Ph jEmith 172.20501M

Body Systems ) Bird skeletons weigh little, since their bones are almost hollowy and may contain air sacs; birds have
large breast bones with keels that anchor strong wing muscles.

Plarylizt tem Added September 19, 2006 06:00: 54 Ph jsmith 172205040
Body Systems  In many cultures, the skeleton is used to represent death; death is the most feared card in the
fortune-teling Tarat deck, and many people fear that the Grim Reaper will steal their breath avveay.

Plarylizt tem Added September 19, 2006 055519 Ph jemith 17220501
Body Systems - Eyewitness: Skeleton

Login Accepted September 19, 2006 05:4.3:56 PM jEtmith 1722050101
Teacher Grougp

Login Accepted September 19, 2006 05:39:13 PM Administrator (Default) 1722050101
Acmminiztrator Group

Plarylizt tem Addded September 19, 2006 05:36: 33 PM jemith 172205040
Biology - Wednesday's class 0 Adventures of Robert Louis Stevenson, The

Plarlizt ftem Addded September 19, 2006 05:36:23 PM jemith 172205040
Abrakatm Lincoln  Abel's [zland

Login Accepted September 19, 2006 05:34: 35 PM jEtmith 1722050101
Teacher Grougp

Login Accepted September 19, 2006 05:31:56 PM Adminizstrator (Default) 1722050101
Acmminiztrator Group

Download Popularity

‘Download Popularity’ tracks the number of times a media title was downloaded.
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DownloatleeHange:h j|1 ;”:ZIIIEIB x| - |3 j|13 leEIEIE |

Publisher: | Al j
Package: | All ;I
Expiration Range: | 1 L‘ | 1 ;] | 2007 j - I 1 ;I | 1 ;‘ | 22 j

search |

Title Package Expiration Downloaids Percent
Lost Gidyssey 1 SAFARI Montane CreationStation 2 40%
"A Chorus Line"” Sets SAFARI Montane Wideo Encyclopedia of 10611 1 20%
Broadway Record - 1983 the 20th Century Pk (QT-345)
Inte The Book 1: Using Prior  SAFAR| Montage CreationStation 1 20%
Knowledge
Ancient Stadium, Rhodes, SAFARI Montage Schlessinger Image 1010007 1 20%
Greece Libram | Pkg (JPG-39)

Total: 5

Download by User

‘Download by User’ tracks the number of times a media title was downloaded by a user.

Downloml[ﬁateRmme:h j|1 LHEEIIIIBLI - |3 ;”13 leDDB;‘

School: | All j
| Al = l Publisher: I Al j
Package: | All j

Expiration Range: |1 j|1 LHEIIIEI? ;I - |1 ;”1 leEﬂE ;‘
Search |

Title User Filename Downloaded Downloads P
Into The Administrator 880rs0g9wimy 2608 11:41 am 1 1722050132
Book 1: (Defaulf)
Using Prior
Knowledge
Lost Administrator dhxssYamwmy 211008 4:02 pm 1 1722050136
Oilyssey 1 (Defaulf)
Lost Administrator hBawT gnnswmy 2111008 4:04 pm 1 1722090100
Chilyssey 1 (Defaulf)
Ancient melanie YRAEE-expires_ 101007 jpn 1MOOE 10:22 am 1 1722040133
Stadium,
Rhoies,
Greece
"A Chorus teacher 109509-expires_01061 1 s 311008 12:54 pm 1 172201071
Line” Sets
Broadway
Record -
1983

Total: &)
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Hard Drive Usage (live)

The live report, ‘Hard Drive Usage,’ displays your servers hard drive usage by package.

This Server (002472)

#1 SAFARI Montane Reading Rainbow Pkg (QT-843

# SAFAR| Montage Reading Rainhow Flg dAP-233

#1 SAFARI Montage World Facthook Content Pko (IMG-92)

#1 SAFARI Montage Schlessinger Image Librany | Pkg (JPG-39)
#1 SAFARI Montage Core K-8 2007 Content Pko 0MhiP-1512

#1 SAFARI Montage Core K-8 2007 Content Pk (GT-152)

#1 SAFARI Montage Almanac Mewsreel Plkg 0WMP-37)

#1 SAFARI Montage Almanac Mewsreel Pk (QT-88)

#2 SAFAR| Montage Reading Rainhow Pl dAWP-83)

#2 SAFARI Montaoe World Facthook Content Pko (IMG-92)

#2 SAFARI Montage Core 8-12 2007 Caontent Plkg 0MP-1545)
#2 SAFARI Montage Schlessinger Image Library | Plkg (JPG-89)

Logins by Failure

The ‘Logins by Failure’ report displays a listing of failed login attempts to your server.

Results 1 to 11 of 11

13

172.20.1.71

172.201.71

172.20.50.133

Last Reason

lzername: melanieg

Llser not found

LOAP [10.10.1.234]: ¥ou do nat have user rights an this
Server.

LOAP [172.20.1.54]: Unable to connect to LDAP server ar
invalid username and password.

Invalid credentials

lsername: teacherd

FPassword incorrect

LDAP [10.10.1.234]: Unahle to connectto LDAP server or
irvalid username and passwaord.

Invalid credentials

LOAP [172.20.1.558]: Unahle to connect to LDAP server or
imvalid username and password.

Llzername: melanie

Llger not found

LOAP [10.10.1.234]: Unable to connect to LDAP server ar
ivalid username and password.

Invalid credentials

LOAP [172.20.1.595]: Unahle to connectto LDARP server or
invalid username and password.

[

Logins by IP

Last Login Try

harch 6, 2008
04:459:00 FM

March 6, 2008
03:01:55 FPM

February 28, 2008
09:08:13 AM

‘Logins by IP’ shows a listing of login attempts to your server by user IP address.

32
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Results 1 10 50 of 87

P User
172201171 ni, melanie
172201171 Administratar, Default
172201171 foell, angela
172201171 student, student

Logins by School (live)

The live report, ‘Logins by School,” shows a listing of users currently logged on in each school.

Logins by Time (live)

Last Login

March 12, 2008 11:39:59 A
March 11, 2008 05:36:15 P
March 11, 2008 12:57:01 P
March 11, 2008 12:52:39 P

Administrator Guide

o oA
Login
Count

7

11

2

1

This live report tracks the number of users logged on to your server by time. As a default, it displays the number of
users logged in on an hourly basis for the last 24 hours.

Last 30 Minutes | Last60 Minutes | Last 24 Hours | Last48 Hours | Last¥ Days

| Last 30 Days | Last6 Months | Last12 Maonths | Last 24 Months

Last 24 Hours # of Users

11 am e
10am 1
9 am
8am --
Tam --
Gam i
fam --
4 am -

S

Playbacks by Media

I

C B

(live)

The ‘Playbacks by Media’ live report breaks down the media playbacks by the type of media for a specified time
period. As a default, the report displays playbacks by media for the last 24 hours. In the example below, the report is
displaying the playbacks by media type for the last 7 days.
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Last 30 Minutes | Last 60 Minutes | Last 24 Hours | Last 48 Hours | Last 7 Days | Last 30 Days | Last 6 Maonths |
Last 12 Manths | Last 24 Months | Last & vears

Last 7 Days Quict‘time mnduu:.s Media H.264 Low H.264 High H.264 HD O’tﬂer

August 26 34 41 n 1] n 14 e 90
August 25 2 20 n 1] 1] 1 e
Allgust 22 i 27 0 1] 0 0 o7

Playbacks by Package

The ‘Playbacks by Package’ report lists media titles that have been played within each content package on SAFARI
Montage.

Results 1103 of 3

Title Media Type Player Used Count
SAFARI Montage Core K-12 Dual Content PEg Volume 1 (WMP-69)
Prehistaric America: Edge ofthe lce Widen Windows Media Player 1 33.33%
SAFARI Montage Core K-12 Dual Content Pkg Volume 1 {GT-72)
Ahel's Island widen Windows Media Plaver 1 33.33%
Evewitness: Skeletan video Windows Media Player 1 33.33%

The total play countis 3

Playbacks by School

The ‘Playbacks by School’ report lists media titles that have been played within each school on your SAFARI
Montage server. Use the list of schools at the top to display the report for a different school.
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Select the school you wish to display.

123 Schoal ~| Display |

Fesultz 1to 14 of 14

Title Last Played Count

“Pgep Feet” ’;395”45_;%;””8 3 111%
; ; August 27, 2008

Bill Mye Evolution 101448 AM a 1T.11%
Famte : August 26, 2008

Into The Boaok 1: Using Prior knowledge 0501-37 PM 3 1T11%
i : ; : August 26, 2008

8-26 Quick Time video 035501 PM 4 1.48%
: August 26, 2008

Audiol to test 075714 P 2 0.74%

Videod AUBUBL0, 200 1 03T%

02:44:13 Pt

Playback by Time (live)

The ‘Playback by Time’ live report lists the number of plays each hour.
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Last 30 Minutes | Last G0 Minutes | Last 4 Hours | Last 24 Hours

Last 24 Hours
Current hour
Last hour
Z hours ago
3 hours ago
4 hours ago
A hours ago
B hours ago
7 hours ago
3 hours ago
9 hours ago
10 hours ago
11 hours ago
12 hours ago
13 hours ago
14 hours ago
15 hours ago
16 hours ago
17 haurs ago
18 hours ago
19 hours ago
20 hours ago
21 hours ago
22 hours ago
23 hours ago
24 hours ago

=z of Plays
2

Playback by User

This report displays the number of plays for users in a school. Use the list of schools at the top to display the report
for a different school.

Select the school you wish to display.

1

Fesults 1to5 of 5

23 School

Adrministrator (Defaulfy

Im

adhavi

dharma

36

~| _Display |

Last Played
August 27, 2008
03:54:33 FM
August 27, 2008
10:14:48 AM
August 26, 2008
02:58:01 PM
August 26, 2008

Count

1.11%

2%

1.48%
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Playback Details

‘Playback Details’ allows administrators to search usage reports by a specific date range.
Selectthe range you wish to search.

From¢)1 |1 =]]2003 =]y w0 ¢|9 =] |20 =] |2006 =]
Llpdate |

Fesultz 1103 of 3

Regular Fullscreen Total

Title: Prehistoric America: Edge of the Ice
LastPlayed: September 20, 2006 02:57:24 Phd
Content Package: SAFARI Mortage Core K-12 Dual Contert Pka Walume 1 0AhP-53)

# of Plays: 1 1 33.33%

Title: Eyewitness: Skeleton
Last Played: September 20, 2006 02:57:03 P
Content Package: SaFARI Mortage Core K-12 Dual Content Pky Wolume 1 (2T-720

# 0f Plays: 1 1 33.33%

Title: Abel's Island
Last Played: September 19, 2006 05:36:20 P
Content Package: SAFARI Mortage Core K-12 Dual Content Pko Walume 1 (GQT-72)

# of Plays: 1
The totals are... 3 3

—

33.353%

Usage Data

‘Usage Data’ allows administrators to run several specific specialized DB extraction queries. The DB extraction
queries include:

e Total Plays (Month)

e Total Plays (Month, Content Package)

e Total Plays (Month, Content Package, School)
e  Total Plays (Month, School)

e Total Plays (Month, School, User)

e Total Plays (Month, School, User, Title)

e Total Plays Last Month

e Total Plays Last Month (Content Package)

e Total Plays Last Month (Content Package, School)
e Total Plays Last Month (School)

e Total Plays Last Month (School, User)

e Total Plays Last Month (School, User, Title)

e  Full Export (up to 5 years)

e  Full Export Last Year

e  Full Export Last Month

If you have the SAFARI Montage Managed Home Access feature installed, then you will also
see the following:
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e Total Home Access Plays

e Total Home Access Plays (Month)

o Total Home Access Plays (Month, Content Package)

e Total Home Access Plays (Month, Content Package, School)
e Total Home Access Plays (Month, School)

e Total Home Access Plays (Month, School, User)

e Total Home Access Plays (Month, School, User, Title)

e Total Home Access Plays Last Month

e Total Home Access Plays Last Month (Content Package)

e Total Home Access Plays Last Month (Content Package, School)
e Total Home Access Plays Last Month (School)

e Total Home Access Plays Last Month (School, User)

e Total Home Access Plays Last Month (School, User, Title)

Web Server Statistics

‘Web Server Statistics’ provides system administrators with a large number of basic reports. These reports can
provide necessary daily, weekly, as well as quarterly usage reports.

Web Server Statistics for SAFARI
Montage

Program started at Wed-20-Sep-2006 16:14.
Analysed requests from Mon-18-5ep-2006 10:18 to Wed-20-Sep-2006 16:14
(2.25 days).

General Summary

(Go To: Top | General Surnmary | MMonthly Eeport | Daily Summary | Hourly
surnmary | Domam Beport | Orgamsation Eeport | Operating Systern Eeport | Status
Code Eeport | File Size Report | File Type Eeport | Directory Eeport | Eequest
Eeport)

Thic report contains overall statisiics.

Successful requests: 435 920

Average successful requests per day: 19,543
Successful requests for pages: 33

Average successful requests for pages per day: 14

SAFARI Montage®
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Settings

LDAP Settings

SAFARI Montage Users vs. LDAP Users

SAFARI Montage may be configured to use either of two user-bases for login accounts—local SAFARI Montage
users, or users from a directory server such as Microsoft Active Directory, Apple Open Directory, Novell eDirectory, or
OpenLDAP. When configuring SAFARI Montage to use local users, each user must be created and managed
manually in the SAFARI Montage system. This may become time-consuming if your organization is large. A better
option is to connect SAFARI Montage to your organization’s directory server using LDAP (Lightweight Directory
Access Protocol). Once SAFARI Montage is connected to an LDAP-compliant server, security groups from your
organization’s directory server may be mapped directly to SAFARI Montage groups. This allows you to grant access
to a large number of your network users in a single operation, and spares you the labor of having to manage two sets
of user accounts: domain accounts and SAFARI Montage accounts.

Enabling LDAP

Under the ‘Settings’ sub-navigation item, click the ‘LDAP’ button. To enable LDAP on your SAFARI Montage system,
click the ‘Enable LDAP’ link at the top of the page.

Disabling LDAP

When LDAP is active, the ‘Enable LDAP’ link will become ‘Disable LDAP.’ Click this link to disable the LDAP
connection and return to using SAFARI Montage accounts.

LDAP Settings

Once LDAP is active, the form shown below will display. Enter the appropriate information for your directory server
and click the ‘Save’ button. Beneath the example below, you will find more detailed information about each field on
this form.
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LOAF Connection Seftings

Description I

Hostl [es

Exarmple: 192 165.0.1 or ldap example.com
ZEL: The server name must be the exact name that corresponds to the S50 cedificate

Base DN | Fetch |

Example DMNS (Domain Mame Server): de=school do=k12 do=ca dc=us
Example DNS (Domain Mame Server) school k12.ca.us
Exarmple ebirectory: o=0rganization

LOARP Connection Style

& pctive Directory (Windows 2000/2003)

8 Cpen Directory (Mac 05 X)

® eDirectory (Nowvell) ™ sso (Sinole Sign-0n, Auto-logon bazed on the LDAP server)
& OpenLDAP (vou can use the "Uszer DR" az the uzername]

Login

Username |

Password |

Description
Descriptive name for your LDAP server.

Host
The Host may be either the resolvable name of your LDAP server or its IP address. If you use the host name
rather than IP, the SAFARI Montage system must be able to resolve the name. SAFARI Montage will look
up the name in the DNS server(s) that you configured upon install. In most cases, you will need to fully
qualify the hostname by appending its complete domain name, for example, Idap.myschool.edu rather than
Idap. You may use SAFARI Montage’s ‘Ping’ feature, found under the ‘Tools’ sub-menu, to see if SAFARI
Montage is able to resolve the hostname.

SSL

Activate the SSL checkbox if your LDAP server requires Secure Sockets Layer connections.
Base DN
Enter your LDAP server’'s Base Distinguished Name (DN) in this field. Examples of valid Base DN’s are
shown below. Note that most Novell eDirectory setups only require an organization (as shown).
Base DN Examples

e  Microsoft Active Directory - dc=domain, dc=com
e Apple Open Directory - dc=domain, dc=com

e Novell eDirectory - o=myorganization

e  OpenLDAP - dc=domain, dc=com

Fetch

The Fetch button will attempt to retrieve the Base DN from your LDAP server. This method may not always
retrieve the correct Base DN, depending upon your LDAP implementation.
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LDAP Connection Style
Choose the LDAP technology that exists on your network.

Login
Enter the username and password for the user that has read access to the LDAP tree specified. Clicking ‘Save’ will
attempt to connect to your LDAP server and, if successful, will save your LDAP settings.

After SAFARI Montage connects successfully to your LDAP server, click ‘LDAP Groups’ in the left navigation menu to
map your LDAP groups to the SAFARI Montage user types.

SAFARI Montage®
© 2005-2013 Library Video Company. All Rights Reserved.
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Personalized Login Screen

You can personalize your SAFARI Montage server by uploading a logo image that will display on your login screen.

1.

o > w N

Click ‘Admin’ on the SAFARI Montage header. m

Click ‘Settings’ from the secondary navigation menu.
Click ‘Login Screen’ from the Settings submenu.
Click ‘Browse’ and navigate to an image file on your machine or network.

Click the ‘Upload’ button.

Upload Image: Browse. .. |

Format: GIF, JPEG Upll:nad
Maximum File Path: 200 characters
Maximum Size: 400 x 120 pixels

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Network Settings

1. Click ‘Admin’ on the SAFARI Montage header. m

2. Click ‘Settings’ from the secondary navigation menu.
3. Click ‘Network’ from the Settings submenu.

4. Change or set various network settings. Changing the settings on this page will require a
restart of SAFARI Montage. During the restart, SAFARI Montage will not be accessible for up to 10
minutes.

Hetwork Settings
Override Hostnarme: [T communications between servers will use P address only.

DHCP: r

Hostname: imunulith.wn.lvc.cum

IP Address: [172.20.50.183

External IP Address: I

Uzed with external software. Faciltates redirects to thiz server. Leave hlank if

not uged.

Netmask: |255.255.255.0
Gateway: [172.20.50.1
DNS 1: [172.20.155
DNS 2: [172.20.1.44
Weh Proxy ({if required): |

SMTP Server (if required): |

5. Click ‘Set.’

Hostname Help

The Hostname is the unique name by which your SAFARI Montage server is known on your network. On most
networks, hostname is usually a single word, for example, montage1. With certain other network configurations your

hostname may need to be fully qualified using its entire domain name. For example, if the hostname of this server is
montage1 and the domain on which it resides is called myschool.edu, the hostname above would be

montage1.myschool.edu.

SAFARI Montage®
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Secure Sockets Layer (SSL)

SSL is a technology that allows browser-based applications like SAFARI Montage to encrypt private data as it travels
between the user's web browser and the server. If data is not encrypted in this manner, then it is transmitted in “plain
text,” which means there is a risk that it can be viewed by eavesdroppers using the right tools. This becomes a much
greater concern with publicly exposed Internet or Extranet applications, as opposed to ones that reside behind your
firewall on your LAN (Intranet). Even with Intranet applications, it is generally a wise practice to use SSL to secure
certain pages where private data is entered by the user. In SAFARI Montage’s case, activating SSL will secure all
pages where a password is entered for example, the Login and User-Management pages. (For complete list, see
SSL-Secured Pages below.)

Encryption Types in SAFARI Montage

There are two methods of password-encryption in SAFARI Montage, a non-SSL encryption for older SAFARI
Montage hardware, and true SSL encryption for new hardware.

New Hardware
SAFARI Montage Models: T-420, RM-640, WAN-1240

e True SSL encryption

e  SSL is managed from the Admin > Settings > SSL page. There are three SSL Types to choose from on
that page. See “SSL Types” below.

e SSL Type is a "server-wide" setting. It applies to all schools on that server.

Old Hardware

SAFARI Montage Models: T-400, RM-800, WAN-1000

e  Only the non-SSL encryption is available, which can be activated or deactivated by the SAFARI Montage
Admin.

e Non-SSL encryption is activated/deactivated on the Admin > Settings > System page.

e This is also a server-wide setting. It applies to all schools.

e  When active, extra asterisks will suddenly appear in password boxes when “Submit” is clicked on secure
pages.

e There is no Admin > Settings > SSL page.

SSL Behavior

When SSL is active on secure pages, several things will occur in the web browser:

e The browser will display an SSL icon (usually a padlock or shield) either in the Address bar or the Status
bar.

e The SSL icon may be double clicked to see details about the SSL certificate, such as Certificate Authority,
Encryption Level, etc.

e The browser's URL will begin with https:// rather than http://.
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e If the certificate in use is not signed by a trusted authority, the browser will display a warning about an
untrusted certificate.

SSL Types

Certificate Type: | Upload =

The three SSL Types on the Admin > Settings > SSL page are:

None

SSL is inactive. No SSL padlock icons will appear in the browser. Passwords are transmitted in plain text.

Self-Signed

Built-In self-signed SSL certificate signed by “SAFARI Montage.” Because this certificate is not signed by a trusted
certificate authority (such as VeriSign, Thawte, or Comodo), it will cause browser warnings to appear. If the user does
not trust this certificate permanently, the warnings will reappear the next time the user accesses SAFARI Montage.
These warnings do not mean the pages are not secure. Regardless of whether the user trusts the certificate or not,
an SSL icon will still display in the browser’'s Address bar or Status bar indicating that these pages are still completely
encrypted. Different browsers have different ways of letting the user trust a certificate. Refer to your browser’s
documentation to find out more about trusting SSL certificates.

With the Self-Signed certificate type, no certificate needs to be uploaded. This certificate type is available as a
convenience to organizations that do not want to pay for a commercial certificate to use while they are waiting for
their commercial certificate, or simply do not mind the one-time browser warnings. Prior to selecting this Self-Signed
Certificate option, it is a good idea for the Systems Administrator to send out an email to all SAFARI Montage users
asking them to pemrmanently trust the certificate when prompted. They will encounter the warning first on the Login

screen.

Upload
Upload Certificate: ( Browse... )
Upload Private Key: { Browse... )

This option allows the SAFARI Montage Admin to upload a commercial SSL certificate from a commercial certificate
vendor such as VeriSign, Thawte, or Commodo, or perhaps a certificate of your own. With commercial certificates
from a trusted authority, there will be no browser security warnings for any users. Be aware that SSL vendors offer
free SSL certificates that expire within 90 days, but these temporary certificates are not signed by the trusted
authority. This means that temporary certificates from commercial SSL vendors will still cause the browser to display
warnings. You must purchase a full, commercial SSL certificate if you want your users to never see any SSL
warnings.

Every SSL Certificate has a corresponding Private Key that is stored on the web server. Your Private Key is
generated at the same time as your “Certificate Signing Request.” See “Certificate Signing Request” below. SAFARI
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Montage provides you with two options with regard to the Private Key (1) uploading your own, and (2) generating one
in SAFARI Montage when you create your CSR. The first method, uploading your own, would be used in cases
where you have generated your CSR and Private Key outside of SAFARI Montage. The second method allows you to
generate your Private Key and CSR directly in SAFARI Montage.

Certificate Signing Request (CSR)

State or Province: ' ' (f

City or Locality:

QOrganization:

Department ar Unit:

Domain Name: newt.wyn. vo.oom (¢

When you purchase a commercial SSL certificate, the vendor will ask you for a “Certificate Signing Request” (simply
some lines of encrypted text). Most certificate vendors will require that you to paste the CSR text directly into their
online form during checkout. The Admin page, Admin > Settings > SSL, allows you to generate a CSR. On that
page, when you fill in the required information and click “Generate CSR,” your CSR text will display and a temporary
Private Key will be saved onto the SAFARI Montage hard drive. It will not overwrite any previously uploaded Private
Keys (yet). Paste the CSR text into the appropriate box on the SSL vendor's checkout page, selecting “Apache -
mod_ssl’ as the certificate type. When your certificate arrives, return to the Admin > Settings > SSL page and
upload it. SAFARI Montage will verify that the temporary Private Key corresponds to the Certificate you are now
uploading. At that point, provided the temporary Private Key and Certificate correspond, any previously uploaded
Private Key will be overwritten with the temporary Private Key. In other words, your temporary Private Key is now
your active Private Key.

Back Up Your Private Key and SSL Certificate

_"v. 55L%
D #

It is very important that you back up your Private Key and Certificate. To view your Certificate and Private Key, click
the small icons next to the Upload boxes on the Admin > Settings > SSL page. A window will open with your
encrypted Certificate or Private Key text in it. Copy and paste that text into text file and save them in a secure location
on your computer or network. Certificates typically have a “CRT” file extension. Private Keys typically have a “KEY” or
“PEM” extension.

Certificate Trust in Various Browsers

In each web browser brand, there are ways to trust self-signed certificates so that the security warnings no longer
display.

Internet Explorer
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To eliminate the warnings and the red Address Bar in Microsoft Internet Explorer when using a self-signed certificate,
you must add the certificate to the Windows “Trusted Root Certification Authorities” store. To do this:

1. Click the following link to the self-signed SSL Certificate on this server.
2. When prompted, select “Open” button and agree to any warnings or prompts.
3. Click the “Install Certificate” button in the tabbed dialog box that appears. Internet Explorer will

inform you that you are about to install the certificate. Click “Next.”

4, When it asks you to select a “Store” (a location), you must manually select “Place all certificates
in the following store.”

5. Click “Browse...” and select “Trusted Root Certificate Authorities.” Again, accept any warnings

that display.

Internet Explorer's warnings and red address bar when browsing SAFARI Montage should now be eliminated.

Firefox

Pre-3.0 versions of Firefox, when presented with an untrusted certificate, would display a dialog box with three
choices: “Accept this certificate permanently”, “Accept this certificate temporarily for this session” and “Do not
accept this certificate...” Clicking “Accept this certificate permanently” would cause no further warnings to display
about that particular certificate.

With the release of Firefox 3.0, the process has become more elaborate (for security purposes). When the warning
dialog box appears, you must manually “Add a Security Exception” for that certificate. It takes several clicks. Follow
the prompts.

Safari

Safari displays a dialog entitled, “Safari can't verify the identity of this website...” To trust the certificate, click
“Show Certificate.” In the “Trust” section, set “When using this certificate” to “Always trust.”

SSL-Secured Pages

The following pages are secured when encryption (SSL or non-SLL) is active:

e Login

e Preferences > Change Password

e Admin > Settings > System

e Admin > Settings > Users > Add User

e Admin > Settings > Users > Add Multiple

e Admin > Settings > Users > [click a username]

e Admin > Settings > LDAP > Add Server

e Admin > Settings > LDAP > Edit Server

e Admin > Data Recovery > Add Destination

e Admin > Add-On Modules > DataCasting > Share

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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System Settings

System settings provide the system administrator with the ability to change settings globally. The system settings
control which state standards are searched, grade limits, the preferred video player and whiteboard integration.

1. Click ‘Admin’ on the SAFARI Montage header. m

2. Click ‘Settings’ from the secondary navigation menu.

3. Click ‘System’ from the Settings submenu.

4. Enter relevant information and save your changes by clicking ‘Update.’

Full descriptions of each setting are found below the screenshot.
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System Settings
Version Humber: 4022

Server Name:; i-f‘.demes.i.é
System Notifications Email;
Admin Password: "IIIIIIIIII

State: TF'enns‘_-,.rIuania V Standards: «

Link to SAFARIMontageHDNetwork.com on Dashboard: [ ]

Maximum Items per Search Page: '_.25- v
Enable Default Grade Range: i
Defauit Grade Range: Pk wlto|Adt ]
Stills Display Running Time (seconds): 5

:t.r..ﬁnimum: 5 zecond=z. Maximum: SEDD.:secunds.}
SAFARI Montage Media Player Support:
Media Player: iﬂl;.l.se"r;s c.HniEe Vu

(Mac uzers will always see DuickTime_'.fidéus.}

CreationStation Content Downloadable By: Change Download Permissions

Packaged Content Downloadable By: Change Download Permissions

Send email notifications when user accounts are modified.
Uzer receives an email when hiz/her uzer account iz changed.

[~ Password Encryption
Uze non-S5L-bazed encryption for pazswaords intranst between browser and server. (Maote:
Passwords are always stored in the database fully encrypted regardless of this setting.)

Permanent Links
Allows users to generate and gave permanent links to media. Links may be used in most applications outside of
SAFARI Montage. Thiz feature appears on main playback page.

Allow user-created accounts.
Allows u=ers to create their own uzer accounts at login. User-created accountz are placed in the Students group
which has the leazst permiz=ions in the system.

Interactive Whiteboard Settings

Enable Whiteboard Integration:

Default Whiteboard: [SMART  +]

Upload and Share Whiteboard: :_ﬁn.l:jj..r.teach.ers":(w:-’. uglﬁaai- . V
Whiteboard file size limitation: 10240 |[kB ¥]

System Setting Descriptions
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o Version Number - The version number of your SAFARI Montage software.

e Server Name - The server name (hostname) of your SAFARI Montage system.

e System Notifications Email - The email address that will receive system-level email notifications from
SAFARI Montage. For example, this email account is notified when a user changes their password or other
user account data.

e Admin Password - The password of the master administrator. To log in as the master administrator, use a
username of “admin” or “administrator” along with this password. This user has access the all SAFARI
Montage functions including all administrative functions. This user’'s administrative privileges can never be
revoked. Use descretion when distributing this password to anyone.

e State - Your home state. This causes the Curriculum Standards search to search within this state by default.
Users may override this setting on the Standards search page or in their individual preferences. Also, any
new users will initially have this state set on their personal preferences. After you select your default state, if
you see the red X icon next to your state, then you will have to load the standards for that particular state.
To load the standards, click the ‘load’ link.

e Link to SAFARIMontageHDNetwork.com on Dashboard - when enabled, a link to
SAFARIMontageHDNetwork.com will display on the Dashboard.

e Maximum Items per Search Page - The default number of search results per page. Users may override
this setting in their individual preferences.

e Enable Default Grade Range - Activate or deactivate the Default Grade Range feature.

e Default Grade Range - The default grade range that new users will see in searches. Users may override
this setting in their individual preferences.

o Stills Display Running Time (seconds) - The running time for stills and the default running time for stills in
playlists.

e SAFARI Montage Media Player Support - This box must be checked in order to allow users to use the
SAFARI Montage Media Player.

e Media Player - Select the specific player to be used by all users of the SAFARI Montage server or allow the
user to decide by selecting ‘User’'s Choice.’

e CreationStation Content Downloadable By - Determines which users can download and save
CreationStation content marked as downloadable to their local computer.

e Packaged Content Downloadable By - Determines which users can download and save downloadable
content to their local computer.

e Send emails when accounts are modified - With this feature active, users are notified of any changes to
their account, including usernames and passwords. Disable this feature if you are sensitive to passwords
travelling via email or if you need to modify user accounts without the users being made aware.

e Permanent Links - Activate the Permanent Links feature on the playback page. This feature allows users to
generate and save permanent links to media

e Password Encryption - Activating this feature enables non-SSL-based encryption for passwords in transit
between browser and server.

e Allow user-created accounts - This feature allows anyone to create new user accounts. Activating this
feature causes an “l am a new user” link to appear on the Login page. This feature allows the user to create
accounts in the Student group only. If they desire a higher access level, they must contact their SAFARI
Montage administrator. This feature is only available to standalone servers.

Interactive Whiteboard Settings Descriptions

e Enable Whiteboard Integration - Allows for the playback and uploading of Flipcharts and Notesbooks into
CreationStation.
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o Default Whiteboard - Select your default Whiteboard type. SMART allows for the uploading and playback

of Notebook files. Promethean allows for the uploading and playback of Flipchart files.

e Upload and Share Whiteboard - allows the administrator to extend uploading capabilities to teachers. By
selecting ‘All teachers, including teachers (w/upload)’, the administrator can grant all users with the user
type of teacher, to upload and share whiteboard files. As a default, only users with the user type of teacher
(w/upload) will be able to upload and share whiteboard files. This option will only be viewable if you have the

CreationStation module installed.
e  Whiteboard file size limitation - Set the maximum file size limit for uploaded whiteboard files. This option

will only be viewable if you have the CreationStation module installed.

Note: Administrators logged into a WAN parent server will see a system settings page containing fewer settings than
outlined above. This is because many of the system settings are shifted to the schools page in a WAN environment.
For info about schools and the management of schools, see the Help page, School Management in the WAN

Manager Guide.

SAFARI Montage®
© 2005-2013 Library Video Company. All Rights Reserved.
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Setting System Time and Time Zone

1. Click ‘Admin’ on the SAFARI Montage header. m

2. Click ‘Settings’ from the secondary navigation menu.

3. Click ‘Time’ from the Setup submenu.

4. Select the appropriate location from the drop down menu. Please note that changing only your

system'’s time zone will also change your system’s time settings.

5. There are two methods to set the system time for SAFARI Montage. If your SAFARI Montage
server has access to the Internet, you can use an Internet time server to set your system's date and time.

The second method on the System Time page allows you to manually enter system time by entering the
year, month, day, hour and minutes in a continuous number series.

6. Click ‘Set.’

Wed Mar 12 16:41:22 EDT 2008

Wearning! If you change the =ystem time, the =ystem may require re-activation of the content packages.

Changing the time zone will require a restart of SAFARI Montage.

During the restart, SAFARI Montage will not be accessible for up to 10 minutes.

Time Zone:

Time Server:

System Time:

! Mew “ork j

!us.pu:n:ul.ntp.u:urg

If wour SAFARI Montage machine has access to the Internet, you can uze an Internet time
setver to et your date and time. Example: ntp nasa.goy

| YYYYMMDDhhmm

Example: 200803121641
YWY - The 4 digit year (2008)
MM - The 2 digit month {033
DD - The 2 digit day {12)

hh - The 24 hour format {16)
mm - The 2 digit minute (41}

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Creating and Managing SAFARI Montage® System Users

Overview

System Administrators can add and manage all user accounts. SAFARI Montage has nine user types with various
rights and permissions for system use. Users can be added individually, in bulk using a comma-separated file or
using LDAP. User accounts can be edited or removed from the system at any point.

This topic covers the following, click a link to jump to that section:

SAFARI Montage User Types

Adding a Single New User

Adding Multiple New Users

LDAP Groups
Editing User Accounts

Deleting User Accounts

SAFARI Montage User Types

Detailed descriptions of each SAFARI Montage user type are below. The user types below are listed in order of most
permissions (Administrator) to least (Parent). Click on a user type for more information.

Administrator Curriculum Administrator School Administrator
Principal Teacher with Upload Teacher
Student with Upload Student Parent

Administrator

Users assigned the Administrator user type have full access to all areas of SAFARI Montage, including
access to the private ‘Admin’ area, providing Administrators with access to the complete set of system
configuration, status, reporting, and administration tools.

Administrators are able to view and manage all aspects of all content in the system, including the ability to
view all content, edit content metadata, and delete content uploaded by all system users, including content
that has not been shared and content that has expired.

Curriculum Administrator

Users assigned the Curriculum Administrator user type have limited administrative rights that generally focus
on system content and curriculum. Primarily, Curriculum Administrators have full privileges within Digital
Curriculum Presenter and can create Departments, assign Developers and build digital curriculum. They
also have the ability to share* their Playlists to the school or to the district, approve Playlists and content
shared by other users for district distribution, edit CreationStation media metadata, manage district Playlist
folders, add SVS streams and view reporting on a school or district level.
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o Search
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=  Access to the same Advanced Search filters as Administrators

o Admin Areas

o CreationStation

Reporting

Curriculum Developer
CreationStation

EdCast - Transfer Queue only
Managed Home Access
Multi-Format Auto Converter
Selective Video Streaming

WAN Manager - approve content and Playlists and edit school

Automatically assigned as an Approver

Can share their CreationStation uploaded items and items uploaded by

other users to the school or to the district directly, bypassing an approval queue if
configured.

In addition to general CreationStation use, can edit and manage digital

rights for CreationStation resources uploaded by all users from all schools.

Bulk metadata download and upload ability to update existing Learning

Object Repository items.

o Digital Curriculum Presenter

=  Automatically granted district-wide Departmental Developer rights

School Administrator

Can create, edit and manage Courses, Lessons and Classes.

Users assigned the School Administrator user type have limited administrative rights that generally focus on
content and media for their School or School Group only. School Administrators have the capabilities to
share* their Playlists to the school or to the district, approve Playlists and content added by other users,
manage Playlist folders, add SVS streams, manage Pathways SM and view reporting on a School level.
They are the only user type besides System Administrator who can add, edit and delete users (within their

Schoal).
Specific Capabilities of Note:

o Search

=  Access to the same Advanced Search filters as Administrators, excluding
'Location.’

o Admin Areas
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. Content & Modules - Content Update Settings only

. Reporting

. Settings
° Users — Can create, modify and delete school users.
° Can assign LDAP groups to school but cannot add LDAP
servers.

. Tools

° Curriculum Developer

. EdCast - Transfer Queue only

° Managed Home Access

. Pathways SM - School Call and Room Group Call only

. Selective Video Streaming - can create streams for school only

° WAN Manager - Approve content and Playlists and edit school

o CreationStation
e Automatically assigned as an Approver

. Can upload media files and create web links.

° Can share* their CreationStation uploaded items to the school or to the
district.

. Cannot edit or manage digital rights for CreationStation titles uploaded

by other users.

Principal

Users assigned the Principal user type have limited administrative rights that generally focus on system
usage reports within the scope of school, school group or district. Principals can also share* their Playlists to
the school or to the district, manage Playlists created by other users, add SVS streams and view all
administrative reports.

Specific Capabilities of Note:

o Search
=  Access to the same Advanced Search filters as Administrators, excluding
'Location.’
o Admin
. Reporting
° Curriculum Developer
° Managed Home Access
. Pathways SM — All-Call only

o CreationStation

. Can upload media files and create web links.
. Can share* their CreationStation uploaded items to the school or to the
district.
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° Cannot edit or manage digital rights for CreationStation titles uploaded
by other users.

Teacher with Upload

Teacher

Users assigned the Teacher with Upload user type can conduct searches, create Playlists from any content
on SAFARI Montage, view Playlists, and can upload new digital resources via CreationStation. Teachers
with Upload can share* their CreationStation uploaded items to the school or publish to the district.

Users assigned the Teacher user type generally have full instructional usage capabilities within the system,
allowing them to conduct searches, view all available content, and create and share Playlists. Teachers can
share* Playlists they create to the school or to the district.

If the system is configured to allow Teachers to upload Interactive W hiteboard (IWB) files, a Teacher user
type may do so via CreationStation. These uploaded IWB files will remain private to the Teacher and cannot
be shared.

When Digital Curriculum Presenter is licensed, Teacher capabilities extend to support Classes and delivery
of Courses. Teachers can view and teach assigned Classes, including the ability to deliver lessons, conduct
Get it? sessions and assign Concept Reviews and Assignments. Depending on system settings managed
by Administrators, Teachers may be able to create personal My Lessons to complement Digital Curriculum
Presenter Courses.

If designated as a Course Developer for a Department, Teachers can also create and edit Department
Course curriculum.

Student with Upload

Student

Parent

Users assigned the Student (w/ Upload) user type have the same functionality as a Student but with the
added ability to upload new media to the system. Uploads are automatically stored in an individual My
Locker private to the student who uploaded them. My Locker items cannot be shared with the exception of
submitting items in an Assignment response.

Users assigned the Student user type have generally have full usage capabilities to interact with content and
curriculum, allowing them to conduct searches, view all available content, and create and share Playlists.
Students can share Playlists they create to their school.

When Digital Curriculum Presenter is licensed, Students can view Classes, participate in Get it? and View &
Chat sessions as well as complete Concept Reviews and Assignments. Student users have the ability to
upload media to the system only in response to an Assignment.

Users assigned the Parent user type have the ability to conduct searches, view packaged content
metadata, but not view packaged content, view CreationStation content on the system subject to content
DRM settings, view shared Playlists, view Internet SVS streams, and join SAFARI Montage Live
conferencing sessions as well as view recordings.

*NOTE: SAFARI Montage may be configured to require approval of resources and Playlists shared to the district

before making them available to general users.
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top

Adding a Single New User
1. Navigate to the system Users page and associated tools by clicking on the m link in the

Main Navigation Menu.
2. Select 'Users' from the 'Settings' secondary navigation menu.

3. Click the ‘Add User link at the top of the user summary page. If you are an administrator logged
into a WAN parent server, select the school for which you want to create users before clicking the ‘Add User’
link.

SAFARI L.u'dm.t-l Middie Schood

MONTAGE

RD  SEARCH SUBJECTS STANDARDS PLAYLISTS MODULES PREFEREWCES DRDMINY HELP
r Contend & Modules

» Dt Recowery
¥+ Repodting Schook | Cardinal Middle School
. —— User Types | Wiew All User Types w
LOAR
Lol Simrsiereln Group: | View All Users in All Groups | Hew Group « Edil Groups
Ligin Soresn A B(CIDE||F| G|H 1] KL MO PR 8T U WK Y2 Other
Matwork Resulis 1 1o 23 of 23
S5 #Active  Online  User Last Login
State Standasds o Asministrator, Default Hov 25 2013 @ 21200 AM gl = dalete - ransder
Systam o Aleta Mr. i = delede « transder
Yima o Beasley, Luna a4f = delede + transier
E o Baaslay, Paggy Mov 13 2013 & 2:04:28 PR @i = dalsdn + fransder
= 1 o = daleds + frangs
-l Crame, Principal 501 = delede +irangier
o Crandord. Jay adif » dalada + fransiar
it o Crawlord, Mia adif » dalads + fransiar
Add-Cm Modules Das Amill el = geleds «transiar

4. You will be navigated to the 'Add User' page. Complete the form:
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Add User
Cardinal Middle School

Usarname: Bpartnidge
Local wsers ovenmde LOAP wsers if usernames are idenical.

Email Addrass: bpartridgei@cms. adu
First Hama: Beatrice

Last Hama: Partridge

Password: (aesansss

Password must be betwesn 5 and 10 letters andior numbers
or leave Bk 1o generabs & random password sfmaded (o e uger.

Confirm Password:  ssssssss

Student
User Type: 'ﬂ:iﬁ:: (o Upload) :
Approven «

Abpws eser fo approve pubkshed playisis and uplopded media
Network Digital Video Recorder

Recording Capability:
Al wser 1o recond 5V ks,

VIEWPath aAlerts
Omnly the teachar in the room can view'control, unless an Aler occure.
Administrator: Alows user o adminsber camers alerts.
View Alerta: Alows user io view camera alers.
Control Camera; Alows user fo contral the camera during alerts.
Siop Recording: Alows user o stop the recarding during alerts.

=)

Note: the editable fields may vary depending on your system configurations.

. Username - must be between 3 and 30 letters and/or numbers. Spaces are not allowed.

. E-mail Address - enter a valid e-mail address for the account.

° First Name - enter the first name as it will appear when the user is logged into the system.

° Last Name - enter the last name as it will appear when the user is logged into the system.

° Password - must be between 5 and 10 letters and/or numbers. You may also leave the password

field blank to generate a random password that will be e-mailed to the user.

. User Type - select from the menu of option. Refer to the user types overview for more information
on the pemissions of each. Note: If your system has MHA (Managed Home Access) installed, then you will
be able to assign users to the ‘Parent’ user type.

° Approver - checking this box will grant the Approver role privileges to a user. Applicable to
Teacher, Teacher with upload, Principal and School Administrator only. Note: Curriculum Administrator and
Administrator have this role by default.

° Recording Capability - checking this box will allow a user to record SVS titles using the Network-
DVR. Applicable to user types of Teacher with Upload and above only.

. VIEWPath Alerts - if applicable, grant the user VIEWPath Alert privileges by checking one or more
of the corresponding boxes:

° Administrator - allows the user to administer camera alerts.
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. View Alerts -allows the user to view camera alerts.
. Control Camera - allows the user to control the camera during alerts.
. Stop Recording - allows the user to stop the recording during alerts.

5. Click ‘Add User’

top

Adding Multiple New Users

Multiple new users can be added to a School at one time by manually entry or via a comma-separated list.

1. Navigate to the system Users page and associated tools by clicking on the @Y sJ*{[I ¥ link in the
Main Navigation Menu.

2. Select 'Users' from the 'Settings' secondary navigation menu.

3. Click the ‘Add Multiple’ link at the top of the user summary page. If you are an administrator logged
into a WAN parent server, select the school for which you want to create users before clicking the ‘Add
Multiple’ link.

Adg Usar Merge Accounts | LDAP Groups | LDAP Import

School: | Cardinal Middle School |

User Type: | View All User Types W

Group: | View All Users in All Groups | Maw Group * EGIL Groups

AN A B CUD | E([E G| H (1[I KL M N0 PP QR8T (U)W X Y| Z Dher

Results 1 to 23 of 23
Active  Online User Last Login

o Administrator, Default HWow 25 2013 @ 9:13:00 AM edif = delete « transfer
i &leta, Mr edif » delete « transfer
o Beasley, Luna edif » delete « transfer
o Beasley, Fegoy Mo 13 2013 @ 2:04:28 PU edif = delete » fransfer
u Crane, Principal edif = delete » fransfer

4. Choose from either the Manual Entry or Text File Upload options explained below to add multiple

new users.

Manual Entry
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Add Multiple Users
Cardinal Middle School

User Type: Student A

Does not apply fo users in this group.

Approver:
i Allpws user to approve publshed playlists and created content.

Email Addresses:

(® Create username from entire address (jsmith@domain.com)
() Create username from address prefix (jsmith)

1. Select the user type to which you will be assigning the new users from the dropdown.

2. Should it apply, indicate if the users will be granted the Approver role by checking the box.

3. Enter a comma-separated list of e-mails to the 'Email Addresses' text entry field.
(firstuser@domain.com, seconduser@domain.com, thirduser@domain.com)

4. Indicate if usernames will be created using the entire e-mail address (jsmith@domain.com) or just

the e-mail address prefix (jsmith).

5. Click 'Add Users' at the bottom of the page.

Text File Upload

1. Create a comma-separated file, either .TXT or .CSV.

2. Each line in the import file must be in the following format:
username, firstname, lastname, password, emailaddress, title, user type
Note: Leave a user's password blank to have it auto-generated.

For example: ajones, Amy, Jones, , ajones@cms.edu, Teacher (w/Upload)

Valid user types are: Student, Student (w/Upload), Teacher, Teacher (w/Upload), Principal, School
Administrator, Curriculum Administrator and Administrator. Note: If you have Managed Home Access on your
SAFARI Montage server, you will have the ability to assign users to an additional user group called ‘Parent.’

3. Click 'Browse' to locate the .TXT or .CSV file to be uploaded:

Upload File: Browse. .. |

4. Click ‘Add Users’ at the bottom of the page.

top

LDAP Groups
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The LDAP Groups page allows you to map groups from your LDAP server to the user types within SAFARI Montage.

1.
Main Navigation Menu.
2.
3.

Select 'Users' from the 'Settings' secondary navigation menu:

Navigate to the system Users page and associated tools by clicking on the @ sJ™11T 8 link in the

Click the ‘LDAP Groups’ link at the top of the user summary page. If you are an administrator

logged into a WAN parent server, select the school for which you want to create users before clicking the

‘LDAP Groups’ link.

Add User | AddMultiple | Mergs Accounts | LDWP Groups | LDAP Impon
School: | Cardinal Middle Schoal W
User Type: [ View All User Types W

Group: |View All Users in All Groups | pew Group * Edit Groups

AN AIBC(IDIE|F|G(HINI|KILIM|N|OIPIQ||R[S|T|U|WV|W Y| Z| Other
Rasults 1to 23 of 23

Active  Online User Last Login

4 Administrator, Default MNow25 2013 @ 11:02:49 AN

Alala, W

To Map an LDAP Group to a SAFARI Montage User Type

edit « delete « transfer

1. Select an LDAP Server from the ‘LDAP Server’ dropdown.

2. Select the SAFARI Montage user type from the ‘Show LDAP Assignments for the ... User Type’
selection box that you would like to map LDAP groups to.

3.

SAFARI Montage user type. Your selections will display in the ‘Assigned LDAP Groups’ listbox.

To Remove the Mapping of an LDAP Group to a SAFARI Montage User Type

Select an LDAP group, or groups, from the listbox and click ‘Add.’ to map the LDAP group to the

1. Select an LDAP Server from the ‘LDAP Server’ dropdown.

2. Select the SAFARI Montage user type you want to modify from the ‘Show LDAP Assignments for
the ... User Type’ selection box.

3. Select the LDAP group from the ‘Assigned LDAP Groups’ listbox that you want to un-map from the
SAFARI Montage user type.

4. Click on the ‘Remove’ button.

top

Editing User Accounts

An Administrator can edit a user account at any time.
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1. Navigate to the system Users page and associated tools by clicking on the link in the
Main Navigation Menu.

2. Select 'Users' from the 'Settings' secondary navigation menu:

3. Click the ‘edit’ link to the right of a user name:

Add User | Add Mulliple | Merge Accounts | LDAF Groups | LDAF Import

Schook | Cardinal Middle School v

User Type: | View All Usar Types W

Group: | View All Users in All Groups | pew Group » Edit Groups

AL A B G DEF|G|H|I|KIL||MINIJOFP| QR[S T||U|V|WKX|Y|Z|Cther

Results 1 1o 22 of 22 I
Active Onilime User Last Login
o Administrator, Default Mov 25 2013 @ 11:06:56 AM adlt » dalate - ranster
ot Aleta, Mr edit - delefe « transfer
o Beaslay, Paggy Mov 132013 @ 2:04:28 PM adlt + dalete « transfer
of Crane, Principal edit » delefe » ransfer
Cranford, Ja adit » dalala « transfear
4. This will open the 'Edit User' page allowing you to make any necessary changes to the account

including username, e-mail address, name, password, user type and any additional options which may be

available based on the user type and the system configurations. Note: You can transfer a user to another

school from the 'Edit User' page by clicking the button. This can also be done from the user
TR&HEFER

summary page by clicking the 'transfer’ link.

5. You have the ability to add or edit a user's 'Profile Image' for a user account from the 'Edit User'
page:
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Edit User
Cardinal Middle School

aleta

Username: Profile Image

Usemams must be between 3 and 30 letters and numbers (no spaces).
Last Login: Nowember 22, 2013 D2:26:59 PM

el 172.20.70.101

Email Address: |alela@|: ms. edul ® |
First Name: |I".'Ir |
Last Name: |.ﬁ.lela | Change Image
Password: ||-lru"--"n- ] [] Auts.Generate
Confirm Password: |“"“"“ | Yo

Student

Student (w Upload) L

Type:

—_— Teacher w

Teacher (w Upload)
Approver: |

Abows uger to approve published playlsts and created eoment.

Network Digital Video Recorder

Recording Capability: [ |

Alows user lo record SV llles,

VIEWPath Alerts
DOnly the teacher in the room can viewicontrol, unless an Alert occurs.

Administrator: [] Adows user to administer camera alerts.
View Alerts: [] Alows user fo view camera aleris.
Control Camera: [] Alows user to contral the camera during alerts.
Stop Recording: [] Alows user o stop the recording during alerts.

I Update || Cancel

TRaHEFER
6. After making changes, click 'Update' to save.

top

Deleting User Accounts

An Administrator can delete a user account at any time. A user can be marked as inactive by un-checking the box in
the 'Active’ column of the user summary page. This will disable the user account without removing the account from
the system.

1. Navigate to the system Users page and associated tools by clicking on the link in the
Main Navigation Menu.

2. Select 'Users' from the 'Settings' secondary navigation menu:

3. Click the ‘Delete’ link to the right of a user name:
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Add User | Add Mulliple | Mergs Accounts | LDAP Groups | LDAP Impart

Schook | Cardinal Middle School v

User Type: | View All User Types v |

Group: | View All Users in All Groups V| Hew Group + Edit Groups

Al A (B|C|D(E[F|G|H|I{J|KIL|M(N(OIP|QR|S|T UV W)/ X|Y|Z|-OCther

Results 1 1o 22 of 22 l
Active Onilime User Last Login

o Adrministrator, Default Mov 25 2013 @ 11:06:56 AM adit - delats » fransfer
= Aleta, Mr edit » deleie « transfer
O = Beaslay, Peggy Mov 13 2013 @ 2:04:28 PM it » dalets - transfer
of Crane, Principal edit » delete » ransfer
off Cranford, Jay odit » dalata « transfar
i rawford Mia adit = delefe = transfer

Note: Uncheck the 'Active’ box to disable the account.

4. You will see the following message asking you to confirm the user account deletion:
ARE YOU SURE?
User Aleta, Mr. and his or her playlists in Cardinal Middle School will be permanently deleted.

Do you wish to remaove this user?

' Cancel

5. Click 'Delete." Note: The user account and all of their Playlists will be permanently deleted.

top

SAFARI Montage®
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System Tools

Your SAFARI Montage server has many system diagnostic tools. To locate these helpful tools, click ‘Admin’ on the
SAFARI Montage header and then click ‘Tools’ from the secondary navigation menu. Tools with the text ‘live’ next to
them are tools that are continually refreshed with new data as you are browsing the page. You can set the refresh
rate of a ‘live’ tool by clicking on the refresh rate settings at the top of the tool’s page.

Refresh Rate: Static | Slow | Medium | Fast

Bandwidth (live)

The Bandwidth tab on the Tools submenu allows system administrators to monitor the bandwidth usage of their
SAFARI Montage server.

Bandwiidth
IN (0.00 Kbps): -
OUT {0.42 Khps): =
Total (0.42 Kbps): =

Bandwidth Restrictor

The Bandwidth Restrictor page allows you to specify the amount of bandwidth your server will use on the network.

Connections SMB (live)

The Connections SMB tab lists the active SMB connections per hard drive of your SAFARI Montage server.

Connections TCP (live)

The Connections TCP tab lists the remote address, connection type and number of ports for each TCP connection to
your SAFARI Montage server.

TCP Connections
Remote Address Connection Type Total = of Ports
1722080101 http 1

Content Packages Statistics

This page lists all of the content packages available on your server. If a content package is activated, a breakdown of
providers contained in the package, a total count of titles in the package, and amount of hard drive space consumed
by the content package will be displayed.

DB Cache
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Enabling database caching increases the performance of your SAFARI Montage server. The cache is updated every
20 minutes.

DB Cache
Increases perfarmance ofthe system. Cache is updated every 20 minutes.

Use Database Cache: [V

Save Clear Cache

Hard Drive Info OS

The hard drive info tab on the Tools submenu provides information on hard drive utilization.

05 Hard Drive Space Distribution

Partition 32:::'& Space Used within Total Graph ?!;::Ie
root 4518 ME me— 4.8 GE
swap 20 GB
war 860.4 MB  m— 9.7 GB
tmp 4006 B  — 4.8 GB
usr 12.3 G s 43.1GB

Ping

The Ping tab on the Tools submenu allows system administrators to ping other network devices from the SAFARI
Montage server. Enter the relevant information and hit ‘Ping.’

Enter IP or Host: |w-w_safarividennetwurks.c:um

Enter Count: ld Maximurm =10
Fing |

Reboot and Shut Down

The Reboot and Shut Down tab on the Tools submenu allows system administrators to reboot or shut down the
SAFARI Montage server. SAFARI Montage can be connected to a keyboard, mouse and monitor, or it can be run as
an independent appliance. If SAFARI Montage is being operated as an independent appliance, without a keyboard,
mouse and monitor, use the reboot and shut down web page from within the ‘Admin’ section. DO NOT power your
SAFARI Montage unit down by removing the power cord from the wall outlet, the rear of the appliance, or by holding
in the power button.
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Feboot, shnit down the server or reset the server to factory defaults.

Reboot shut Dowen Factory Defaults | Cancel |

Server Load (live)

The Server Load page reports the CPU uptime and the processes currently running on your SAFARI Montage server.
Uptime: 18 days, 1740

CPU O {0%):

CPU 1 (0.2%):

Processes:

last pid: 49374:; load awverages: 0.00, 0.00, 0.00 wup 18+17:40:50 14:39:18
60 processes: 1 running, 59 sleeping

Mem: 143M idctiwve, 1400M Inact, 178H Wired, 300K Cache, 112M Buf, 1538M Free
Swap: 10F Total, 10G Free

PID USERNAME PRI NICE SIZE RE3 STATE C TINE WCPT CPT COMMAND

824 pogsgl 95 0 15612K 2676K select 1 176:57 0.20% 0.20% postgres
39114 wmmr a 0 7068E 349cKE nanslp 1 25:03 0.00% 0.00% transferfromparent

829 pgagl o6 0 749gE  3604E select 0 3:03 0.00% 0.00% postgres

530 pgsgl 96 0 65i6E Z6lZE select 1 J:03 0.00% 0.00% postgres
1419 root 96 0  3504E 1524K select O 1:20 0.00% 0.00% nubd

713 root o] 0 1364E 960K nanslp 1 0:38 0.00% 0.00% cron

GBE6 root 96 0 2964K 1468K select 1 0:34 0.00% 0.00% ncpd
45504 pogsgl 4 0 20936K 16452K sbwait 0 0:23 0.00% 0.00% postgres

924 root a6 0 45736K  B108E select 1 0:27 0.00% 0.00% httpd
19582 root 65 0 &308E 4088KE zselect O 0:25 0.00% 0.00% snupd

Server Load Averages (live)

The Server Load Averages page lists the 5 minute load average per hour for a particular date. It averages the hourly
values and displays an average for the day. You can view the data for this report for today or any day in the past.
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Uptire: 21 days, 1:42
Range: | Wed Jul 12003 |
Time 5 minute load average

midnight 0,12 s

1:00am 010

200am 012 s

2:00am 015

4:00am 011

S:00am 015 s

G:00am 008 =

T00am 0.07 =
3:00arm (.32 —
9:00am 0.25 s

10:00am 0.09 =

11:00am 015 s

noon 0,35 —
1.00pm 025 m—
Average. . ns

Software Update History

This page displays what SAFARI Montage software version is installed on your server. It also displays a link the
release notes and a history of installed software updates.
Installed Yersion: 4.0.9  Eelease Motes

Software Updates Installed

003.001.004 Upgrade to 003.001.004 July 28, 2008 05:34:37 P
3.31 April 14,2009 07:05:12 PM
4049 Software Lpdate 090413101838 April 15, 2008 11:47:03 Al

Space Available
The Space Available page displays the size and storage space available on your SAFARI Montage server.
Storage Space Available
Sire Space Available Percemt Available
286.4 GB 263.3 GB 91.93%

Sync Cache Status (live)

This page lists the status of the WAN cache for syncing with remote servers and expansion servers.
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Main Synchronization Storage Cache

Current Transaction Number 2077086
Current Cached Transaction Number 2077086
Percentage Complete 100%

Secondary Synchronization Storage Cache

Current Transaction Number 12,760
Current Cached Transaction Number 12,752
Percentage Complete 99 94%

System Volumes

The System Volumes tab lists the volumes located on your SAFARI Montage server and the content packages
contained on each volume.

System Volumes {local)

Volume Device
24391 693-62fc-11de-8e71-00304 8689038 fdals1 . bde
= Caontent packages: 1
Package Name D storage count order
SAFARI Montage CreationStation DL103:1 qé’ 7 1
d93fd2d8-2159-11de-9c38-00304 8689038 idaZs1 hde
= Content packages: &
Package Name D storage count order
9991 SAFARI Montage Reading Rainbow 153-Item Cantent Pl o8 DLOg3:1 1] 1]
GH992 SAFARI Montage Reading Rainhow 153-tem Content Pka (QT) DLos4:1 1] 1]
GH8T3 SAFARI Montage Almanac Mewsreel Content Plko 0N DLOsT:1 1] 1]
GH8T4 SAFARI Montage Almanac Mewsreel Content Plkg (QT) DLosE:" 1] 1]
9903 SAFARI Mantage Schlessinder Imade Library | Content Pk DLO089:1 1] 1]
G984 SAFARI Montage World Facthook Content Pk DL092:1 1] 1]
1130 SAFARI Montage Core kK-8 2007 Content Pkg Ofihd®) DL151:1 1 1]
G1131 SAFARI Montage Core K-8 2007 Content Pkg (AT DL1a2:1 1] 1]
Traceroute

The Traceroute tab on the Tools submenu allows system administrators to trace network paths from the SAFARI
Montage server. Enter the relevant information and hit ‘Trace.’

Enter IP or Host: jwww safarivideonetworks. com

Trace

SAFARI Montage®
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Software Update

To update the software or the content on your SAFARI Montage server, you must log on to the server's SAFARI
Montage console. For more information about the SAFARI Montage console, see the Help page ‘SAFARI Montage
Console’

1. Insert the SAFARI Montage update CD, DVD or USB thumb drive.
2. From the SAFARI Montage console, select menu item #5 ‘Update SAFARI Software...

ART Montage

Monitor...

vanced. ..

3. Select #1 ‘Update SAFARI Software from CD or DVD’ if you inserted a CD or DVD. Select #2
‘Update SAFARI Software from USB Drive’ if you inserted a USB thumb drive.

MNetwork Settings

drake.wyn. lvo . com

L5013

oo4.000.009 (09041310
Functioning

W FART Zoft
W FART Zoftware from UIE Drive
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The update will take several minutes to complete. If you are updating the software on your SAFARI Montage server,
then your server will reboot once the update is finished. If you are only running a content update, the server will not
reboot when the update is complete.

Note: The software update will update all point releases as well as patch releases. If your serveris in a WAN
parent/child environment or you have expansion servers, it is suggested that you update your WAN parent or WAN
controller server first. After updating the WAN controller server, the expansion servers will be automatically updated.
If your WAN environment has child servers, you can opt to have your child servers automatically update once the
WAN parent is updated - see Help page ‘Remote School Servers’ in the WAN Manager Guide. If you do not enable
this feature, then you must manually update each child server once the update has been installed on the WAN
parent.

Release Notes

Release notes for versions of SAFARI Montage can found here or by clicking the ‘Release Notes’ link on the
‘Software Update’ page.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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APC UPS Monitor

Supported Models
SAFARI Montage supports the following APC UPS USB Models:

SmartUPS, SmartUPS VS (It has not been confirmed that the cable shipped with the VS is a 940-0095.), PowerStack
450, Matrix UPS, ShareUPS Advanced Port apcsmart smart (note: using Smart-Custom), 940-0024C Supported

UPS
APC Model Type UPS Cable Status
BackUPS CS USB, Pro USB, ES USB, RS/XS 1000, usb usb (note: using APC cables |Supported in

RS/XS 1500, and probably other USB models 940-0127A/B/C) version >=3.9.8

Before you begin:

e Ensure that the Customer is running SAFARI Montage 2.3.10 or higher.

e  Ensure that the Customer's UPS is an APC UPS USB device and is listed in the ‘Supported Models’ table
above.

e Ensure that the Customer has properly connected the USB cable from the APC UPS to the SAFARI
Montage server.

o  Determine whether or not the Customer’s server requires a rebuild of the kernel:

o Kernel Rebuild Required: If a customer has an older, 30GB OS partition hard drive, they will
receive this message when they click on Admin>Tools>APC UPS Monitor. Proceed to Step I:
Rebuilding the Kernel.

Admin # Tools * APC UPS Monitor

» Settings
AN Lot e S0t ot ] APC UPS Monitor is not installed.
* Tools
s Please call Tech Support to setup APC UPS Monitor.

Allow Remote Access
APC UPS Monitor
Bandwidth
Connections SMB
Connections TCP

Hard Drive Info

Hard Drive Info OS5
Ping

Reboot and Shut Down

o Kernel Rebuild Not Required: If a customer has a newer, 80GB OS partition hard drive, they will
receive this message when they click on Admin>Tools>APC UPS Monitor. Proceed to Step II:
Installing APC UPS Monitor.
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Active Playlist [5 items] @ The Irogquois \E

¢ Satlings

* Tools

APC UPS Monitor is not installed.
Fill out the info balow and click "Install APC UPS Monitor.'

A UPS device attached via USB has been detected. This SAFARI Montage
machine can be -r_'nnﬁr._;un':(l a% a Prim.-ir'.r SErVEar.

Eandwidth [Maibe: When there i 8 power Talure, the ARG UFS Honkor wil shatdown T UPS afler the server @ sately
Connedtions SHE shulown,}
Cannections TCP APC UPS Manitor
Hard Driva Inlo - ]
B Info 0% Manitor Configuration: Primar'_,r W
Ping Battary Thrashoid: 0% =
e e [ Install APC UPS Manitar |
Surver Load

Step I: Rebuilding the Kernel

If the Customer has one of the 2007 80GB OS partition drives, go to the next step, otherwise, you must rebuild the
kernel.

1. cd /usr/src/sys/i386/conf
2. Perform a Is on the directory.

3. Edit or vi one of the following files: MONTAGE or MONTAGESMP. Under the ‘USB support’
section, search for the line that looks like this:

deviceuhid#Human Interface Devices

If there is a # in front of device, leave it alone. If there is not a # in front of device, place one there and save
the file.

4. cd/usr/src

5. If you modified the MONTAGE file, enter:
make buildkernel KERNCONF=MONTAGE

If you modified the MONTAGESMP file, enter:
make buildkernel KERNCONF=MONTAGESMP

6. If you modified the MONTAGE file, enter:
make installkernel KERNCONF=MONTAGE

If you modified the MONTAGESMP file, enter:
make installkernel KERNCONF=MONTAGESMP

7. Reboot the server to initialize the new kernel.

8. After reboot, verify that the UPS is attached to ugen by entering:

dmesg | grep —i ups

If the result indicates the UPS is attached to both ugen0 and uhidO, shut the machine down and then power
it on, and repeat this step.

Step II: Installing APC UPS Monitor
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Have the customer perform the following steps:

1. Choose Primary Monitor Configuration (the SAFARI Montage server must be directly connected to
the APC UPS via USB).

2. Select the battery threshold at which the Monitor engages and powers down the server.

3. Click ‘Install APC UPS Monitor.’

The server is now configured to be the Primary Monitor, and will be powered down safely once the battery level of the

APC UPS reaches the Battery Threshold level.

SAFARI Montage®
© 2005-2013 Library Video Company. All Rights Reserved.

78


http://www.safarimontage.com/
http://www.libraryvideo.com/

Administrator Guide

H264 Auto-Converter Admin

Introduction

Overview

The Multi-Format Auto-Converter is a software module designed to convert SAFARI Montage CreationStation® video
formats to the SAFARI Montage standard. The following video formats are supported for conversion:

. .wmv—-Microsoft® Windows® Video

. .mpg-MPEG-1

. .mp4-MPEG-4, Part 10 (H.264)

. flv-Video for Adobe® Flash® (H.264)

Multi-Format Auto-Converter Module Elements

Choose one of the following Multi-Format Auto-Converter Module Elements to learn more:

. Configuration
° Adding Media
° Convert Queue

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Adding Media

Overview

The following steps describe how to add media to the queue for conversion. There are two methods for adding
media, and they are as follows:

. Adding media to the convert queue with the Manually Add to Queue setting Disabled
. Adding media to the convert queue with the Manually Add to Queue setting Enabled

Adding Media - Manually Add to Queue Disabled
1. Upload an eligible video file format into SAFARI Montage Creation Station.

File conversion will begin once the upload is complete. Use the Convert Queue to check the status of the
file conversion. For more information about the Convert Queue, see the Convert Queue section of this help.

Adding Media - Manually Add to Queue Enabled

1. Upload an eligible video file format into SAFARI Montage Creation Station.
2. Upon ‘Upload Successful,’ click on Formats from the left-hand navigation.
CreationStation™ » Guide Active Playlist [6 items]: Import of The Human Heart (B
¥ CreationStation™
+ Edit Media Upload Successful!
You will now want to enter descriptive information {(meta data) about this file to make it easier to access in the future. In addition, please enter the
Guide for Editing Media Rights Management details and other functions which can now be completed.
Information/ Rights
& ® wildlife 4
Preview Image

The next step I would like to be complete:

Attachments Completed Task

CHL=0 H] Add Descriptive Information and Rights

Correlations Update your media file with a description, grade levels, copyright and

Subject Reference expiration dates. You can also share your media to your school

Segments o Add Attachments/Guides

Delete Media Upload supplemental documents such as a teacher's guide, blackline master

or other attachments to your media.
» Pathways SM
] Add Quiz Questions

¥ Selective Video Streaming Create quiz questions and answer options for your media file.

» TUTORIAL ] Add Standard Correlations
Assign standard correlations based on your state.

] Add Subject References
Browse through subjecttopics and associate them to your media upload

] Segment Media
Segment your media file into chapter and key concepts.

3. Click on the add to auto-convert link located under the Delete icon.
CreationStation™ » Media Formats Active Playlist [6 items]: Import of The Human Heart (8
¥ CreationStation™ wildlife
* Edit Media
Guide for Editing Media Click Add Format te select a file to upload.
Information/ Rights
Formats

Formats for ‘Wildlife’

Preview Imay
e - M (Uploaded File: Wildlife.wmv)

Attachments \ "

= 5 This I\I\E has not been auto-converted add to auto-convert
iz Quastions

Correlations

Subject Reference
Sagments
Delate Madia

» Pathways SM

b Selective Video Streaming

» TUTORIAL
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The video title is added to the Convert Queue for file conversion. Use the Convert Queue to check the
status of the file conversion. For more information about the Convert Queue, see the Convert Queue section
of this help.

Configuration | Convert Queue

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Configuration

Overview

Using the following steps, administrators can easily configure the Multi-Format Auto-Converter Module for use.

Configuration

1. Navigate to the Settings page of the module (Admin > Auto-Converter > Settings).

Admin ® Auto Converter Settings

» Content 8 Modules
r Settings

r Tools

» Reporting

 Data Recovery

Add-On Modules
r WAHN Manager

r Managed Home Access

* MHA H264 Auto Converter
Convert Queue
Sattings

» Pathways SM

b Selective Video Streaming

¢ Creation Station™

Settings

Enable: VUMV, H.264 MPEG1)
Manually Add To Queue: (Turns off automatically adding to queue during creation upload)
Threads: 1 ~ (Limits the load on the CPUs)

Audio Settings
Channels: maono
Bitrate: 32k
Sampling Frequency: 22050 Hz

Managed Home AccessiiPod® Compatibility Video Settings

Preset Encoding Quality: MNormal -

Frame Rate: 24 Hz

Keyframes: every 8 seconds

Frame Size: Original -

Bitrate: 300 kb/s (Recommended)
Bitrate Tolerance: 300 k

Hinting Settings
Type: RTPIRTSP

Max Transmission Unit: 1024 bytes

Update

2. Configure the settings. Below is a list of configurable settings and a description of each setting.
Setting Condition Description
Enable Enabled (checked) Enables or disables the converter module. The default condition is set
Disabled to enabled.
(unchecked)
Manually Enabled (checked) Enables or disables the manual queuing of uploaded video files for
Add To Disabled conversion. The default condition is set to disabled, and video files will

82



Administrator Guide

Queue (unchecked) be automatically queued as they are uploaded into SAFARI Montage
Creation Station.
Threads No Limit Set the number of logical CPU cores to be used when converting a
Number of CPUs video file format.
available Note: The greater the number of CPUs used, the slower the server will
run during conversion.
Preset Normal Presets for video file encoding quality
Encoding | High Quality
Quality
Frame Size Original Set the frames size of the video files being converted. The default
Note: The Original setting will retain the resolution of the source video
used for conversion.
Bitrate 300 kb/s Set the bitrate (bandwidth) of the converted video file.
(Recommended) Note: The higher the setting, the better the video quality; however, this
800 kb/s (Better will increase bandwidth requirements.
Quality)
1.6 mb/s (High
Quality)
3.
4. Click on the Update button to save the changes.

Intro | Adding Media

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Convert Queue

Overview

The Convert Queue is a listing of all video files waiting to be converted. Administrators can use this view to check the
status of the files being converted. In addition, files in the queue can be reordered or deleted.

Convert Queue

Administrators may check the status of a file conversion by navigating to Admin > Auto-Converter > Convert
Queue. The Convert Queue will list all the video files waiting to be converted. The queue can be reordered by clicking
on the Up /Down ( 4 / < ) arrows to the left of the video title. Individual video files can be removed from the queue
by clicking on the Delete ( # ) icon to the right of the video title beneath the Clear heading. In addition, the complete
queue can be cleared by clicking on the Clear Queue link located at the top of the queue.

Admin Tools # Auto Convert Queue Active Playlist [6 items]: Import of The Human Heart (B

¥ Content & Modules
Clear Queue | Add All Non-Converted

r Settings

I Results 110 4 of 4

» Reporting EditOrder  Format Size Title Status Queued Clear
r Data Recovery Q Q ( ). 6.2 MB 1022 qvga test 1 [Administrator (Default)] converting November 15, 2010 10:03:20 AM ®
Add-On Modules @& ¥ i 12MB 1022 WMV Test 1 [melanizabc] November 15, 2010 10:03:28 AW #®
» WAN Manager @ ¥ (o] 576MB  Test Movie [Administrator (Defaut)] November 15, 2010 10:03:37 AW #
» Managed Home Access i W & 25 MB Widlife Test 1 [Administrator (Defaut)] November 15, 2010 10:03:46 AM ®

= MHA H264 Auto Converter
Convert Queve
Sattings

» Pathways SM

¥ Selective Video Streaming

¥ Creation Station™

SAFARI Montage

© 20052010 Library Video Company. All Rights Reserved

Once conversion is complete, the queue entry will be removed, and a new MHA-ready video will be available for use.
The new video format is listed on the file information page of the original video file.

CreationStation™ = Edit Information Active Playlist [6 items]: Import of The Human Heart @

¥ Creation Station™

* Edit Media Title: Widlife Test 1 .
Guide for Editing Media
Information/Rights Media Type: Video
Formats

Running Time: 30 sec
Preview Image
Media Format: &% (Uploaded File: Widife.wmv) (original file)

Attachments {Uploaded File: Widiife.wmv) (converted file)

Quiz Questions

Correlations

Subject Reference Descriptive Information Rights Management Licensed Media
Segments
Delete Media Description:

» Pathways SM

¥ Selective Video Streaming

Max. Description Length: 1,000 characters
Grade Range: Pre-K * to Adult -

Copyright:

Save and Continue
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Add All Non-Converted

The Add All Non-Converted function allows administrators to convert all the eligible videos already on the server. To
perform this action, navigate to Admin > Auto-Converter > Convert Queue and click on the Add All Non-
Converted link, located at the top of the queue. Note: This operation will use server resources and take time to

complete. It is recommended that this operation be performed during off hours so not to disrupt server performance.

Adding Media | Intro

SAFARI Montage®
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SAFARI Montage CreationStation Admin

CreationStation® Logo Upload

This can only be performed by a user with administrator privileges. To upload a logo do the following:
1. Click ‘Admin’ in the SAFARI Montage header. m

Click ‘CreationStation’ from the left-hand menu.

Click ‘Logo Upload’ from the CreationStation submenu.

2
3
4. If your SAFARI Montage server is part of a WAN environment, assign the logo to a school.
5 Click the ‘Browse..." button

6

Browse and locate the file to be uploaded and click ‘Open.’ Note: Image files must be GIF or JPEG
file and must be less than 80 x 80 pixels.

School: I-"'JNSSiQn Logo Tar Ll *0ctive logo controlled by WAk Manager™

Upload Logo: I Browse. .. |

File Path Max: 200 characters

(Logo must be a GIF or JPEG, less than 80 x 80 pixels.)

Lipload |

7. Hit the ‘Upload’ button to start the upload process.

To select a new logo for CreationStation, click on the ‘Activate’ link next to the logo of your choice.
To delete a logo, click on the ‘Delete’ ( 3 ) icon.

DEL

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Checking Available Space on CreationStation®

You must be signed in as a user with administrator rights in order to check the available space on CreationStation. To
view the size of your CreationStation drive and the amount of space available, follow the following steps:

1. Click ‘Admin’ on the SAFARI Montage header. m
2. Click ‘Tools’ from the Secondary Navigation Menu.
3. Click ‘Space Available’ from the Tools submenu.

A warning email will be sent to the system notifications email account (See ‘System Settings’ in the SAFARI Montage
Administrator Guide.) when the total amount of storage space available is below 10 GB, and any further additions to
the drives will be prevented when the space available is below 2 GB.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Interactive Whiteboard Integration

Overview

The SAFARI Montage® W hiteboard Integration module allows you to upload whiteboard media into
CreationStation®.

Setup

Please note, you must have Administrator privileges to change settings for Whiteboard Integration.

If your SAFARI Montage server is part of a WAN environment:

1. Log into the WAN parent server as an administrator.

2 In the ‘Admin’ section of SAFARI Montage, click WAN Manger’ from the Admin Tools left nav.
3 Select ‘Schools’ from the WAN Manager’ submenu.

4. Click the name of the school that you want to modify interactive whiteboard settings for.

5

The ‘Interactive Whiteboard Settings’ portion of the school settings page allows you to alter the
following settings for your school.

o Whiteboard Integration - Allows upload of whiteboard files.

o Upload and share Whiteboard Files - All teachers or only teachers w/upload can upload
and share whiteboard media.

o Whiteboard file size limitation - Changes the maximum file size limit for uploaded
whiteboard files.

Interactive Whiteboard Settings

Enable Whiteboard Integration:
Default Whiteboard: Promethean v
Upload and Share Whiteboard Files: All teachers, including teachers (w/ upload) v
Whiteboard File Size Limitation: 10240 KB »|
6. Click ‘Update.’

If your SAFARI Montage server is a standalone server:

1. Log into your server as an administrator.

2. In the ‘Admin’ section of SAFARI Montage, click ‘Settings’ from the Admin Tools left nav.

3. Select ‘System’ from the ‘Settings’ submenu.

4, The ‘Interactive Whiteboard Settings’ portion of the system settings page allows you to alter the

following settings for your school.

o Whiteboard Integration - Allows upload of whiteboard files.
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o Upload and share Whiteboard Files - All teachers or only teachers w/upload can upload
and share whiteboard media.
o Whiteboard file size limitation - Changes the maximum file size limit for uploaded

whiteboard files.

Interactive Whiteboard Settings

Enable Whiteboard Integration:

Default Whiteboard: Promethean ¥

Upload and Share Whiteboard Files: All teachers, including teachers (w/ upload) |
Whiteboard File Size Limitation: f. 10240 _' KB |
5. Click ‘Update.’

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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School News with CreationStation®

If your server has the CreationStation add-on module installed, users with administrator privileges can upload media
into CreationStation and appropriate the uploaded media to ‘School News.” Upon upload, items designated as
‘School News’ are automatically shared and scheduled to be distributed to all schools throughout the district. Each
time a user logs in to SAFARI Montage, the most recent unviewed School News item will automatically play in the
media player on the Dashboard.

Title: ;:Hnlidaj.r Mews B

FLAY

Media Type: Yideo
Running Time: 1 hr 27 min 59 sec

Media Format: i (Uploaded File: 1800_Pennzylvania_Svenus_00001 8.5 wmy)

Descriptive Information Rights Management Licenzsed Media

Expiration:
Never Expires:
Month: Cl v Day: 0 | Year:

Downloadable: [ ] [Others may save thiz media to their personal computers )

Share: Fermissions (Shared media anly)

[Allosyy athers in your school to views this item.)

Home Access: Ll [Make uploaded filez available for home access )

School News: ‘\

Media items tagged as School News are listed in the ‘School News’ panel on the Dashboard.

hdy e dia Schoal Mews

-.5‘ Holiday Mews (1 he 27 min 59 sec) 4

mare school news s MOre »

For more information about uploading media into CreationStation see the ‘Uploading Media into CreationStation™’
Help page.
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Bulk Metadata Update for SAFARI Montage CreationStation®

Bulk Metadata Changes

Administrative users may update existing CreationStation metadata in bulk by exporting existing metadata, editing
outside of SAFARI Montage and then re-uploading to effect bulk updates.

Bulk Metadata Download

Begin this process by downloading the existing metadata for CreationStation uploads:
1. Click on @ {s]111]H 3-8 in the Main Navigation Menu.

2. Select 'Bulk Metadata Download' from the CreationStation secondary navigation menu.
3. Check the boxes:
. Download with Extra Metadata - this will include any school specific metadata entered in

the 'Additional Metadata' of the Information/Rights Management metadata entry process.
. Download with Multi-Language Data - this will include an indication of whether a title is
multilingual and if so, what supporting language(s) are included.

» Creation Station™

s Download full list of Creation Station™.

Wab Link Uplaad e
Download

Bulk Media File Validator
Bulk Madia Wpload Download with Extra Metadata |

| Bk Matadata Dawnload | Dowmioad with Multi-Language Data O

Bulk Web Link Upload
¥ Digital Curriculum Presenter
r Pathways SM
r SAFARI Montage Live!

¢ Selective Video Streaming

4. Click 'Download' to begin the download of the .csv file of all CreationStation metadata. Open this
file to begin editing metadata outside of SAFARI Montage using a text editor.

Note: It is recommended that you use a basic text editor to make changes to the .csv file as opposed to
Excel or Numbers, which may automatically alter the format of the file. Make certain to retain all headings as
these will be used by SAFARI Montage when the file is re-uploaded. Simply remove lines for
CreationStation items for which you are not changing metadata through the Bulk Upload process.

Bulk Metadata Upload

After edits have been completed and the .csv file has been saved, upload the revised file to update CreationStation
metadata using the Bulk Media Upload process:

1. Click on @ {sl11l]H 3-8 in the Main Navigation Menu.
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Select 'Bulk Metadata Upload' from the CreationStation secondary navigation menu.

In the 'Upload File' box, browse to the file with metadata changes from the local computer.

2
3
4. Select 'Update CreationStation' from the Upload Type options.
5.

The digital rights management settings will be applied to the CreationStation items being updating.
Be sure to adjust these settings as is appropriate for the files you are updating.

= Creathon Station™

Haedia Upload You may import 8 comma-separabed fle CEV format of media conterit by clicking the "Browse "™ button belo
Web Link Uploaed
Upload File: Browse..
e e {File Path Max: 230 characters)
Bulk Medis Uphaad Upload Type: ® Mo headars
Bulk Metadata Dowsdoad ) Headers with Meladals
Bulk Wb Link Upload [ Lipdate CreationStatian
¥ Dagital Currscudm Presenter Downloadable: i (Ohers may gire this madia b ther péraonal compulens |
R — Home Access: B [Parents, Students, Teachers ~
SAFARI Montage Live!
; . Share: » |Parents, Studants, Teachers
¢ Selective Video Streaming
Léllorer others in your schiool to view this item. ]
m DCP Only: | iority Digikal Currizulumn Developers can wiew this contnt outside of e come of & lesson of assigaren|
Share to District: (Adow others in your desinct fo wew s flem Medsa will Dypass the approval quewe. )
Auto Distribute: ¥ [Standard Priority |
(Mhedia will pass to clher SAFARS Montags servers in your district |
1 AN
Expiras 11 w11 w | 2014 w
| SAFARI Montage School
Expires 11 %11 % | 2014 »
Assign to EdCast
GIAIpS:
6. Scroll to the bottom of the page and click 'Upload Bulk Media File.'

Note: Review the tips on the 'Media File Location' and 'Text/CSV File Format.' The Bulk Media File Validator can also
be used to troubleshoot unsuccessful upload aftempts.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Administrative Rights Management for Digital Resources Uploaded via SAFARI Montage
CreationStation®
Overview

Users with administrative privileges are able to edit all CreationStation uploads and may have additional options to
manage the rights associated with digital resources uploaded via CreationStation.

Editing Media: Information & Rights Management

In addition to the basic method of sharing digital resources uploaded via CreationStation as explained in the
Information & Rights Management metadata process, administrative user types may have access to additional
options in SAFARI Montage WAN Manager environments.

1. To edit the Rights Management for an individual digital resource uploaded via CreationStation,
select [z from the title page of the resource.

EDIT
2. Select 'Information/Rights' from the 'Edit Media' secondary navigation menu.

DASHBOARD SEARCH SUBJECTS STANDARDS PLAvLISTS DESDULED

» Creation Station ™

= Ediit Madhs Vit : E-Soence Heanng wih Efhan n.,.
Gamle b Fibeng b Madia Typs Vit
Information, Rights I Running Thee: 7 min 18 g
Madia Formet @ (posied Tie B Somess Mearg e
Froview g O BN o0 ia0 S06 ibget bt Fis E-Seumncs b wen
Femmmats
_LLE
3. Select the Rights Management tab:
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Descriptve informaton | Rughts Management | Licensed Media  Addmonal Metadata

Expiration:
Mever Expires:
OR -
Month: 0 w Day: [0 w Year:
Share: o Pormissions Admedsiatons and B conbent creation have bl scoets by defaut
(Abow ofhers n your chool 1o vaew Bes dlem |
Home Access: :fmmmmuwmmmu::nsqm
Cumicuum [
o Oy Dngetal Curncuium Devslopers can veew Thas conlent outside of the confext of 2 lesson or Jssgnment |
Presenter Only:
Share to [ mestrict Schosls (District Shared media only.) :
District: {Allow ofhvers in your district fo view this tem Media will bypass the approval queue ) AdIHL‘[l 0111}‘
LT 1 [Standard Priority w
Distribute: (Media vill pass to ciher SAFARI Montage servers in your districl)
School News: ||  All Schools v
C1 Al
Expires: 11 %11 (2014 v
[ SAFARI Montage School
Expires: 11 %11 % 2014 v
Assign to
EdCast Groups:
° In addition to 'Share' you will have the option to 'Share to District' which will allow all users to view

the title, bypassing the creation of a separate copy of the media file and, if enabled, the approval queue.

° Permissions can be adjusted for either option:
° Permissions - manage item access rights by user type or users and groups.
° Restrict Schools - when a CreationStation item is shared to the district, an administrator

may Restrict Schools by individual schools or school groups.

° You may also auto-distribute media to other SAFARI Montage servers in your district by clicking the
‘Auto-Distribute’ check box and selecting a priority level (Standard or High Priority) from the drop down
menu. Note: If the CreationStation item is marked as 'School News' the auto-distribute option will
automatically change to 'High Priority."

. If EdCast is licensed, media can be assigned to EdCast Groups.

4. After changes have been made, click 'Save and Continue.'
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Rights Management with the Bulk Upload of Media and Web Links

The administrative Rights Management options described above are also available to users with administrative

privileges when using the Bulk Media Upload or Bulk Web Link Upload processes.

« Creation Siation™
Madia Upload
Wieh Link Uplosd
Bulk Media Fle Validator
Bulk Media Upload
Bulk Metadata Dowsboed
Bulk Web Link Upload
¥ Dagital Currcubem Presentsr
¢ Pathways 5M
¢ SAFARI Montape Live!
¢ Selective Video Sireaming

96

¥ou may import a comma-separated file CSY format of media content by clicking the “Browse...” button below.

Upload File: Browse..
(Fihe Path Ma: 200 characters]

Upload Type: @) g haaders
[ Headers with Metadata
' Updade CrealionStatian

Downloadable: 7] ey may save this madia bo thei personal compuers |

Home Access: B [Parents, Students, Teachers v

Share: ~" |Parents, Students, Teachers v

Lillorw others in your schoal bo view this item.)

DCP Only: [ icondy Digital Curicubusn Dovelopers can view this contam autside of e conted of & lesson of sssigresnt

Share to DISTricl:  ~ (apgw others in your destrict 10 view Sis flem Medis wil bypass the approval quaue. |

Auto-Distibute: 4 [Standard Priority ~|

(Media vill pass fo other SAFAR] Mortage servars m your disfrct |

1 AN

Expiras: 11 w11 s | 2014
| SAFARI Montage School
Expires: 11 %11 % | 2014 v

Assign to EdCast
Groups:

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Curriculum Developer v5.8

Administrative Curriculum Developer Tools for Digital Curriculum Presenter™

Curriculum Developer Tools

SAFARI Montage user types of Principal and higher can use the Curriculum Developer features to administer digital
course curriculum for their school and/or district. To access the Curriculum Developer tools, select l-XsI [ in

the Main Navigation Menu. In the secondary navigation menu, select the 'Curriculum Developer' menu which will
expand to reveal the following tools:

ADWEINT HILP

A U | Agd Molpis | Mergs ATty

& Dbl P vvmiy
+Rupny Schost  Cardnal Meddle School [
» Sl - —
{ ot A
 Tosln U Ty Viwrw AN Unae Typaia -
Bl i b Gaeage  Vopw AN Upiii o AN Grougd _v_] ey (it = £ Chrmatid
e
M A B C D E F OHI J KL MN P OR B T UV WX ¥ I O
4 r o i
. . Fwsas 130 ) o123
= Curriculem Desslopar
Active  Osiees  User Last L ages
B v Aot Detat o O 2003 4 B 10 10 AM
Coarer Autharination =] v iwta, M M 09 201 3 @ 02 11 AM
Drapartmants o e wiiey, Pogey
LG Indiege abisn o Crars Princpal
View & Chal Managar L Crarseen, by
ol rapmiced], by

Vit absalary Fanages

Classes - this is the administrative location for creating Course Classes. Teachers can create their own
Classes for Courses and My Lessons as explained in the Digital Curriculum Presenter User Guide.

Course Authorization - access to courses can be restricted using this tool.

Departments - this tools allows for the creation of Departments and the assignment of user types with
Department Developer privileges who can create and edit Courses. The following user types need to be

granted Developer privileges in order to add and edit Courses: Teacher, Teacher with Upload, Principal and
School Admin.

LMS Integrations* - this tool enables the importing of LMS courses.
View & Chat Manager - records of all View & Chat sessions are kept here.

Vocabulary Manager - this tool allows for the management of Course vocabulary.

*Only System Administrators and Curriculum Administrators have access to this tool.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Administrative Management of Digital Curriculum Presenter™ Classes

Adding a Class

Once a Course has been created, Classes can be added. The administrative creation and management of Classes
allows specific teachers, aides/substitutes and students to be added to a Class based on the current school year.
Teachers can also create Classes which administrators are able to manage. Note: A Course status must be set to
‘In Use’ in order to associate a Course with a Class.

1. Select 11| on the Main Navigation Menu and ‘Classes’ from the 'Curriculum Developer'
secondary navigation menu:
2. Select the ‘School’ the Class will be taught in from the drop-down menu.
3. Click ‘Add Class’ to create a new Class.
SAFAR' Cardinal Middle Scheal
MONTAGE Mre., Smith | B | bog ot
DASHBOARD SEARCH SUBJECTS ESTAMDARDS PLAYLISTS MODULES FREFERENCES FREOMIHT HELF
¥ Reporting
Add-On Modulss 3 Import Class(es)

F Craation Station ™

2 [Behost: [Cardingl Middls School | TIP | Classes can be organized in groups

* Curriculum Developer

Group: | Wiew All Classes in Al Groups | New Group « Edit Groups in order to be more manageable.
=3
P s ¢l EF|GHNDJK LM NP QRS T|uvwx?yY Z Onhe
Departmnts Results 1 o 14 of 14
MS Int i
l i Lassons Class Uisar
Vocabulary Manager
Diigital Citizenship: 2151 Cenfury Leadership view + mssignments. « ged 7 nesults + edit + dejeie

¥ Datacasting
¥ Edcast L Sei A Lile Scigmie i il s (el W7 el o ol alele

Dot Lifi= Sci. B: Life Science viEw + * ged K7 resuls + et + deleie

Note: Several Classes can be added at a time by selecting the ‘Import Class(es)’ link and uploading a CSV
file. Directions and an example CSV file are included on the Import Class(es) page on the system. Click the

link to get started.
4, In the page that opens, enter a ‘Class Name’ based on the school/district Class naming protocols.
5. Select the ‘Course’ that is to be associated with the Class from the drop-down menu.
6. Set Class Status to ‘Active’ so that the Class will be available to the Teacher, Substitute/Aides, and
Students.
7. Associate the Class ‘Teacher(s),” ‘Substitute(s)/Aide(s) and ‘Students.’
8. Click on ‘Add.” The Class will now appear in the list of School Classes. The Class will also appear

on the Dashboard DCP panel for associated Teachers and Students. Note: Classes are listed in alphabetical
order on the DCP Dashboard panel. Only the first three classes will appear on this panel, click the ... MORE'
link to view all Classes.
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s‘ FARI Cardinal Middle Schoal

MONTAGE ! Mirs. Smith | B1 | log out
DASHBEOARD SEARCH SUBJECTS STAHDARDS PLAYLISTS MODULES PREFEREWCES PEDFINY HELP

¢ Reporting
Add-On Modules 4 Class Name: Am. Studies A
¢ Creation Station™ 3 Course(s): Amencan Studies e
TR B B status: Active W
Classes
Course Authorization
T Teacher(s):
IR Peabody, Ms School Administrator
LS Tntegrations - P s
Wiostabaulary Marnasger 1 Smath, Mrs Adminisirator
¢ Datacasting Xiang, Ms Taachar jw Uiplkoad) v
r Edcast
bl Jobal LTI Substitutel Alde{s): -
i | Adrmenistrator, Default Admirestrator ~
¢ SAFAR| Mentage Livel v3
Alata, Mr. Teacher {w Uplaad)
¢ Selective Video Streaming
» WAN Manager Crane, Principal Principal &
] Crandord, Jay Student (w Upload)
Student|s):
»1 Cranford, Jay Studenk {w Upload)
« Das Amita Student {w Uplaad)
» Finch, Frank Student

L S e F—

8| Add || Cancel |

Managing a Class

Class information can be edited at any time by the Teacher or an administrator. Both have the ability to rename the
Class, add or remove students, and update the Class Status. The following actions can only be complete by an
administrative user in the 'Classes' tool of the 'Curriculum Developer' menu:

° Adding or removing Teacher(s)
° Adding or removing Substitute/Aide(s)

For all other Class management topics, including reviewing Assignments and Get it? Results, see the Managing
Classes page of the Digital Curriculum Presenter User Guide.
Updating Class Status

At the end of the school year, change the Class status from ‘Active’ to ‘Complete.’ This will remove Classes from
Teacher and Student Dashboards but preserve Class data, such as Get it? results, on the system.

Distinguishing My Lessons Classes from Course Classes

The Class list will display all Classes that have been created on the SAFARI Montage system. Classes created by a
Teacher for My Lessons will be indicated as such with a «# in the 'My Lessons' column and the name of the user who

created the class will be distinguished :
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SAFARI Cardinal Middle School

MONTAGE _ Deefask Admisisranor | 81 | bog o

DASHEODARD SEARCH SUBJECTS STAWNDARDS PLAYLISTS WODULES PREFERENCES
¢ Comtent & Modules

¢ Data Recovery fdd Class  Import Class(es)

F Rapong school: [Cardinal Middle School |

» SETHNgS

Group: | View All Cla

i Tools 6. riariatefoch et e

Add-On Modules Al A BC|ID(IEIF |G |H|1|JK|IL|M |NC|IP|Q R &|T|(U/|V W

» Ao Convenes Resulls 1219 ol 19

¢ Channel Guide My

Lessons| Class User

¢ Creation Slation™

e g A, Stuties A Ameican Sudies Vi * BESIONMETE"
Clarses Am. Studies B American Studies ylgw » gssignmants «
e A, Studies C - Acceleraled Amerian Shidies gl - assignmer
S Digital Citizenship: 2151 Canlury Leadership vigw *+ Fssign
LHS Intugrations
Wiew B Chat Manager Geography: Geography Elective vigw + gssignmer
Viecalelery Fovmyer Lite 5ol A Life Science vigw +

IS Gliobal LTI

; Lia Sci B Life Soence

¥ Network OVR

¥ Pathways SM Lide Sci © Life Soence

» Salective Video Streamang Math 8 A° Math &

r WAN Manager

Math 8 B: Malh & ylEw - pEgignments -
MM 8 C - Acceleraled Man § yiew - BESiEEnt:-
o | Emvironmental Sci. Elective Alata, Mr wiew + FEiar
o | Food Sclence Elective Alata, Mr. yigw + gssignments -
o | Mr AT Life S0 Alata, Mr. yiew + ssignm
o | Photol Fieabody, Ms. yigw + gssignmants -
o Phota Il Feabody. Ms view - gEsignment
o | Supplemental Malh & Miarg, M2 wigwi

Note: An administrative user can only create their own My Lessons Classes. However, My Lessons Classes
created by other users can be managed by an administrative user.

SAFARI Montage®
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Digital Curriculum Presenter™ Course Authorization

Overview

Course Authorization allows administrative user types to restrict Teacher access to a Course. A Course can be set to
be ‘Available to all Teachers’ or it can be set to ‘Requires Authorization.’ If it is set to ‘Requires Authorization,’ the
administrator then identifies which Teachers are authorized to teach the Course. When Classes are being created,
only the Teachers authorized may be associated with a Class referencing the restricted Course.

Restricting a Course

1. Select szl on the Main Navigation Menu and ‘Course Authorization’ from the 'Curriculum
Developer' secondary navigation menu. Then click the 'edit' link in-line with a Course you wish to restrict
access to:

SAFARI Cardinal Middle School

MONTAGE Ciefpsk Adminisirame | 81 | g o
DASHBOARD SEARCH SUBJECTS STAMDARDS FLAYLISTS MODULES PREFEREMCES 'AIDUINS HELP

+ Content & Modukes

MOA LB CDIEIF G| H JEILE MW N QPG R 8TU Y W XY & | Clher
r Daka Recovery

Rasulls 150 14 of 14

r Repodting

» Sattings 2151 Cemiury Leadership il

» Taoks Amencan Sudies aifit

And-On Modules Briliah Leialure il

¥+ A Comvener Erviranmenial Science il

» Channel Guide Geography Elacive adil

¢ Creation Siation™ High Schadl Baology ai

= Curricybam Dewaloper Lifle Soence el
Clanves FMath 7 adif
Course Apthorizaleon e Math & el
Depastmenta Priatograpty | gl
LHS Integrations Ptiyzical and Earth Science il
Wiews B Chat Manager [Frnresimnal Dievelopment E”_I
Vocsbulary Hanager Spanish | il

¥ IS Global LTI

2. To restrict access for the selected Course, choose 'Requires Authorization' from the "Teacher

Access' dropdown and click the 'Save' button.

3. Indicate which teachers will have access to the Course by click the 'Add Teachers' button. This will
open a pop-up window where you can search for users and add teachers to the list of authorized users.
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SAFARI

MONTAGE

PREFERENCES [TINDIN

Professional Development

* Raporing Teacher Access: |Hequires Authorization W) —
+ Seflngs

» Toods

Add Om Modubes
- | Add Teachers

: Save Cancel

# © hanmed Dasde r =
& SAFAR] Meminge - Windows Iviermet Explorer =

» Croathon SLation ™

o e uhum [erweioqer Course Authorization * Add Teachers
[4 Towaa— Search User: Cr Search
§ e Bt g P = Seaiched lor Cr. Bess] Seard
[ P Riesuilts 1 16 3 6 3
P Dt e, e Schood
- Crare. Prncipal Cardinal Midde School — o feacher

Cranferd, Jay Candnal Midde Schoo il leaches

H‘_ Crariod, Mia Cardnal Midde School add leacher

IS Globead L T) Choss Wisow

» Metweork [IWVH

r Pallvways SM

& Sl e Video Sreaming

* WAN Manager

4. When you are finished adding Teachers, click 'Close Window."' You will now see the list of users

who are authorized. Click 'remove teacher' if you need to revoke a Teacher's access to the Course.

SAFARI

MONTAGE

WIFETNY  wib s

Professional Development

# Reporing Teacher Access: |Requires Authorization |

: _— Save Cancel

» Awto L omeerier Add Teachers

Resulls 1 to 2 0f 2

= Curricubum Developss User School
P — Crane, Principal remove teacher

Courss Aulharisalion Feabody, Ms, remove teacher

SAFARI Montage®
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Developing Digital Curriculum Presenter™ Course Curriculum

Overview

Before Courses can be created, a Department structure needs to be built and users need to be designated as
Developers. As an unlimited number of Departments can be built, consider a logical organizational structure for your
school or district.

Creating Departments

To build Departments:

1. Click on the B¥-J{I}M link of the Main Navigation Menu.

2. Select 'Departments' from the 'Curriculum Developer' secondary navigation menu.

3. Click on the ‘Add Department’ link.

4 Enter a Department name and click ‘Add.” Repeat this process to add more Departments.

5‘ FA R[ Cardinal Widdie School

MONTAGE My, Semith | B | log our

DASHBOARD SCARCH SUBJECTS  STANDARDS  PLAYLISTS MODULES PREFERENCES TNDWINY Hile

» Repoiing
Aebd Oy Mocdos. Add Department -———
w Cumnic plunm Desvelogres M oaE

Claties 0 Results
Cotras Aaiseinalion e ————————_ et

2 ] e
[Ey— Department Name: & Jath] J
'l.‘ll'l'“"l-ﬂ"l'ﬂ'
Wt shasl sy “amsper

¢ IS Global LTI , Cancel

¢ AN Managet

Assign Developers

There arée no assigned developer . Developers can be assigned after the department has been created

Assigning Developers

Once Departments have been established, individual users can be designated with a Developer role that grants
additional capabilities for creating and editing digital curriculum within Departments. As administrators, System and
Curriculum Administrators are automatically granted the rights associated with the Developer role as a part of their
user type. School Administrator, Principal, Teacher with Upload or Teacher user types must be designated as
Developers in order to build digital Course curriculum as explained in this guide. Users who have not been
designated as Developers will still be able to view and utilize a Course and its Lessons when they are assigned to be
a Teacher of a Class associated with the Course.

Note: As you designate Developers, please consider that all users designated as Developers for a Department are
granted equal privilege to create and edit courses associated with that Department.

Users are designated as Developers within the context of Departments.
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1. Click on ‘Edit’ for a Department to add Developers.
SAFARI Cardinal Middle School
MONTAGE ¥irs. Smith | [Salect Room)] | ng ost
DASHEDARD SEARCH SUBJECTS STAHDARDS PLAYLISTS MODULES PREFEREHRCES m‘ HELP
¢ Repoating
Add-On Modules fdd Department
* CreationStation™ Al AlglcoE Fle|mliJrc minorarls] e wxlrz ote
* Curriculum Davelopar Fesulis 1 io 6 af 6
—— Athletics edil | delete
Coasrsa Authorization Eloctives il | debste
@ Fareign Larguage Bl | (etets
AR Embagradicns Humarsbes Bl | delets
]t g = udil | delete
¢ Datacasting Sekance ol | deite
¢ Edeait
2. Within the Department, click the ‘Add Developers’ button.

RS — Departrment Mame: _M'd[ll
LR T L &
« e | Save || Cancel
o min By
St Assign Developers
——
W iy W
e ] 0 Results
+ alnd There are no developers assigned to this departmant.
3. Search for a specific user by entering their name and clicking ‘Search.’
4. Click the ‘add developer’ link for each desired user. This will designate them as a Developer for the

specific Department. A designated Developer’'s name will then disappear from the search results list.
Multiple Developers can be added to one Department. Likewise, a single user can be added to multiple
Departments.

5. When you have finished adding the desired users as Developers for the Department, click on
‘Close Window.’
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Department = Add Developers 3 Conduct o universol seorch by clicking en
Search User: . Iﬂl T?'llel-lll ::-Ltnnzirl;i::;gi ﬁi:;h::-ldtqn
e possibly be designated as Developers
User School
Aleta, Mr Cardinal Middle School 2dd developer
Crane, Principal Cardinal Maddle Schoal add developer
Lark, Mr Cardinal Middle School aid developer
Peabody, Ms Cardinal Middle School welnper
Xiang, Ms Cardinal Maddle Schoal 4 add developer
5 Close Window
6. Add or remove Developers at any time. Simply click ‘remove developer’ in line with the user you’d

like to remove. Click on ‘Save’ to finalize your changes.

SAFAR, -:'.umnal Middle School

MONTAGE

DASHBOARD SEARCH SUBJECTS STANDARDS PLAYLISTS MODULES PREFERENCES
* Reporting
Department
Add-On Modules pa
¥ Creation Station ™ Department Name: | Math

» Curriculum Developer

o~ [ ] cors |

Ciowrse Aarthorir ation
Daprimnts Assign Developers
LS ntegrations ——
Add Developers
Vo almilary Muanacger
» Datacasting Results 1 to 1 of 1
» Edcast Usar School
» SAFARI Montage Live! v Xiang, Ms. Cardinal Middle School per

s Lalertive Widis Urvsselam

Verifying Developer Privileges

If a Teacher has been designated as a Developer their ability to create and edit Courses will now be active. Once a
Teacher is a Developer he or she will have access to the ‘Courses’ link in the secondary navigation menu for Digital

Curriculum Presenter under B Us]sl |8 298
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MONTAGE

STANDARDY FLAYLIETS
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L
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Digital Curriculum Presenter™ View & Chat Manager

Digital Curriculum Presenter™ View & Chat session transcripts are available to users with administrative privileges.
To access View & Chat session transcripts, select J-XsJ'{I |l on the Main Navigation Menu and ‘View & Chat

Manager’ from the 'Curriculum Developer' secondary navigation menu:

SAFA Rl' Cardinal Middie School

MON ]',J‘GE Default Admanistrator | B1 | kog out

DASHBOARD SEARCH SUBJECTS STANDARDS PLAYLISTS MODULES PREFERENCES FNDRINE HELP

» Content & Modules

» Data Recavery School: |Cardinal Middle SChO0| V| o Use the filters to search for

records by School, User or Date.

» Reporting User: | Smith, Mrs W
» Seftings Date Added: Al Dates W
» Tools Results 1 109 of §
Add-On Modules User Chat Date Crested MAccess Code
» Auto-C L 5 B 2013 =
S Smith, Mrs gemith - 1379524795 Sepi0 20129 0128 new
1:20:04 PM chat
» Channel Guide
= _— Sep162013 @ - Wi
» CreationStation™ Smuth, Mrs gamith - 1 37938705 93823 ,l\f.l'e Inactive chat
= Cusriculum Developer Senith. Mrs gsmith - 1379338706 e Pt Inactive m
o
Course Athorization Smith, Mrs gsmith - 1375337364 ki chai
Departments X - Sep 162013 @ e
Smith. Mrs gsmith - 1379337385 916 07 AM Inactme chal
LS Integrathons — .
Sep 162012 @ B2 wiew
ry Smith, Mrs gsmith - 1370337244 01407 AM Inactive chat
- - Sep 162013 @ W
Wocabulary Manages Srruth, Mrs gasmith - 1379337244 91407 AM Inactive chat
» Datacasting o P e,
. A SepiD2013 @ . VW
» Edcast o, s G = taTamima 82318 AM nactve chat
- Sep102013 @ view
»i jobal LT :
M5 Global L Smith, Mrs. gsmith - 1378815714 52153 AM Inactive pre

Advanced search filters are provided to locate records more quickly. Results are displayed with the following
data:

e User name - displays the name of the user who started the View & Chat session.

e Chat

o Date Created - displays the date and time the View & Chat session was started.

e Access Code - active chats will display the View & Chat Session ID # to join the open session. Others will
indicate that they are 'Inactive.’

e View Chat link - this will open individual View & Chat session transcript records (see below)

Advanced Search Filters

Use the filters to quickly locate View & Chat records:

e School - returns resulting records by School
e User -returns resulting records by User
e Date Added - returns resulting records by All Dates or Range
o All Dates - will display all results chronologically with most recent appearing first
o Range - allows the System Administrator to narrow result by a particular date range
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Date Added: |Range v|
08/26/2013 |4 10 [09/18/2013 | .4

View & Chat Transcript View

Clicking on the View Chat link will open the record from the View & Chat session selected with the following records:

e User - shows the user name for each message

e Chat Message - shows the text of each message

e Message Date - provides a date and time stamp for each message

e Deleted Date - if the teacher deleted a message from the View & Chat screen, the deleted user chat
message will remain in the session record and a date and time stamp will appear for when the messages
was deleted by the teacher

DASHEOARD SEARCH SUBJECTS STANDARDS PLAYLISTS MODULES PREFERENCES FEUNINN HELP

» Content & Modules

jgallagher - 1378301453

» Data Recovery Sep 04 2013 @ 9:30:58 AM
# Reporting Inactrve
Satt Usar Chai Message Message Date  Deleted Date
¥
g Sep 04 2013
» Tools Gallagher, Mr. John How are amphibsan éyes enigue? @ 93152
AM
Add-On Medules
Sep 04 2013
¢ Auto-Converter Das, Amita Their pupds have different shapes and sizes @ 83807
¢ Creation Station™ AM
¥ Sep 04 2013
v Curricutum Developer Crandord, Jay Their pupds can be vertical or horzontal @ 53544
Classes, AM
Sep 04 2013
Ld ke Gallagher, Mr_ John \What do these variaiions allow them to do? @ 573806
Dpasrtrments AM
Sep 04 2013
LME: Intugrations Jones Ava They can see in the dark @ 93835
Wiew & Chat Manager Al
Vacabulary Manager Sep 04 2013
Moreno, Altair Their eyes can be all different colors @ 83034
¢ Edcast Al
¥ IMS Global LT Sep 04 2013
Das, Amita [But they only see black and white i@ 54008
» Managed Home Access AM
» Network DVR Sep 04 2013
Gallagher, Mr. John Why are there so many variafions? How does it help the frogs? @ B4148
» Pathways 5M AM

Applies to: SAFARI Montage 5.8.xx with Digital Curriculum Presenter
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Digital Curriculum Presenter™ Vocabulary Manager

Overview

The Vocabulary Manager tool allows Admin users to add, edit or delete vocabulary terms for use in Courses. Each
vocabulary term can support more than one definition. Vocabulary Manager supports multilingual vocabulary terms.

Note: Vocabulary Manager is only for Course Lesson vocabulary. My Lessons vocabulary is only manageable by the
individual Teacher within the Adding & Editing Vocabulary process.

Adding Vocabulary Terms

New vocabulary terms for Courses can be added in the Vocabulary Manager:

1. Click on the B¥-{2J{I}IM link of the Main Navigation Menu.
2. Select 'Vocabulary Manager' from the 'Curriculum Developer' secondary navigation menu.
3. Click on the ‘Add Vocabulary Term’ link at the top of the page.

SAFAR' Cardinal Middle School -
MONTAGE _ Default Admirsstrator | 81 | kg out

DASHEOARD SEARCH SUBJECTS STAMDARDS PLAYLISTS MODULES PREFEREMCES TADMINS HELP

C 1 & Modulk
b Conben ulas Wi o T

¢ Data Recovery

» Reporting M|i|A|BIC DIE F Q@ H|[I|JKL/M|N O|P Q|R 8 T|U|¥|(|W X Y Z| Oher
r Settings Results 140 25 ol 172 112121415 o o4
» Tooks Absclule valus i | delele
Usedin 1 Lessonis)
Add-On Modules
= adversang i | delgle
» Auto-Converter Uzed in 1 Lessonie)
r Channel Guide M ﬂ |M
b Creation SLaton ™ Used in 1 Lessonis)
~C antagonist gt | dalte
s i Used in 1 Lesson(s)
Clanzes i | daiate
Courss AUEhoREstion Usadin Z Lessonis)
Departmests aenes 20 | gelate
M5 1 S Usadin 1 Lassoniz)
aherosclerosis £ot | delete
R Used In 1 Lessons)
anm e | el
» IS Global LTI Usedin 1 Leasonis)
augiment il | delels
2l in 1 Lessonis
pillal
1
4. In the 'Create a Vocabulary Term' area, enter a vocabulary term, set the language and enter a
primary definition.
5. Click the 'Create Vocabulary Term' button to save the new term:
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Addl Wocatadary Term
Create a Vocabulary Term

Vocabulary Tem:
|stamen
Languags:
|English

Primary Dafinition:
E"?‘.I" males fwmerilizin

|eypioally oo

I Create Vocabulary Term I Eunc:l ]

M A B C D EF @ H I JEL MM N © P OR ST UVY W XY

i~

Lhed @ 1 Litton g

Editing Existing Vocabulary Terms

I O
LU 1E T
-3

-

Existing Course vocabulary terms can be editing to include multiple definitions or deleted from the Vocabulary
Manager:

1. Click
SAFARI

MONTAGE _

b Content & Modules
r Data Recovery

¢ Reporiing

P SElmngs

b Tois

Add-On Modules

¥ Auls.Convener

» Channal Guide

¥ Creation Station ™

= Curriculsm Davelopar

r W5 Gl LM
2.
[ ]
[ ]
[ ]

the 'edit' link for the term you wish to edit:

Cardinal Middle School
miristrator | 01 | log out
RD SEARCH SUBJECTS STAMDARDS PLAYLISTS MODULES PREFEREMCES

Agd Vocabuilary Tarm —e—

MIIAIBIC D IEF @ H|(1|JK|LifM(HiQ P QR8T||U|W
Results 150 25 o1 172

Absclule valug

Lzedin 1 Lessonis)
adversang

Uzedin 1 Lessonis)
amhiguities
Used in 1 Lesson(s)

antagonisi
Used in 1 Lesson(s}

aoia i
Used In 2 Lasson(s)
ariedies

Used in 1 Lessonis)
AherosClroais
Used in 1 Lassonis)

alrmm

Uszedin 1 Lessonis]

Edit the term:

Vocabulary Term - edit the term.
Language - edit the term language.

Add Definition - click to enter an alternate definition.

W XY

ADMINN MHELP

Z | Oiher
12121418 &
— il | delale

il | dejels
it | dalits
it | dalets
it | dalets
it | dalets
£t | delete
it | delele
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° Delete Definition - removes an existing definition of the term without removing the term

itself.

SA FAR‘ Cardinal Middle Sdhool

MONTAGE

DASHEOARD SEARCE SUBJECTS STANDARDS PLAYLISTS MODLES PREFERENCES AN HELP
¢ Content & Modubes
— Edit Vocabulary Term
» REpOTtng Vocabulary Term: )
 seune T
r Tools | English e
Add.On Modules 1
¥ Aulo-Converies Definitions: Add Definilion
i 1 (Primary) Delete Defnition
¥ Creation Station ™ E =
= Curmiculum Developes numher is from ;n_: 0.
Classes
Course Authomnrstion =) 2
Departments
LM [t gratinn.
Wiew & Chat Manager
Wocabulary Mansger
» IMS Global LTI I Save Vocabulary Term I
3. Drag and drop the desired definition to position ‘1 (Primary)’ using the tool.
4. Click the 'Save Vocabulary Term' button to finalize your edits.

Deleting a Vocabulary Term

To remove a vocabulary term from the system, click 'delete’ in-line with the term you wish to remove. A pop-up
window will appear reminding you that this will permanently delete the term. Click 'ok’ to confirm. Confirming the
deletion will remove the term from the Vocabulary Manager and any Lessons to which it was added:

SAFAR' Cardinal Middle School

MONTAGE Default Adminisiratar | 01 | log o
DASHEOARD SEARCH SUBJECTS STAMDARDS PLAYLISTS MODULES PREFEREMCES TADMINN HELP

» Comient & Modules Wi T

¢ Data Recovery

» Reporting MA|IBIC DIE F Q| H|[I|JKLIM|H @ P Q|R 3 |T U|¥ WX ¥|Z| Omher
r Setfings Resiuts 150 25 ol 172 112121413 - -4
Tools Absclule value edd |delele
: Uzedin 1 Lessonis)
Add-On Modules ’
adversa Py B - x e | delele
F Auto-Convenier Wmsm‘m-s: e e T —
E ambiguitics 4 | dalate
¥ Creation Station ™ Lisadlin 1 Lassonis) 9 “Absehste valus™ will be pesmanently deleted. Are you sune?
= Curmiculism Developer anagonisy 0 | dalgte
Usadin 1 Lessonis}
Classes
ana O Cancel £t | delate
Coursa Authortation Uszedin Z Lessoniz)
Departments arteiies ’ el | delgle
Uzedin 1 Lassoniz)
alherosclerosis £l | dejels
Usedin 1 Lessoniz)
el | deiste
augment e | deigie

i in 1 Lesson
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EdCast

The SAFARI Montage EdCaster and EdCast Subscriber Add-ons allow you to share and distribute uploaded media to
subscribers of EdCast groups.

Set up an EdCaster Server

Note: The user must have administrator privileges to set up the following.
1. Click ‘Admin’ from the SAFARI Montage header.
2. Click ‘EdCast’ from the left-hand menu.

Create an EdCast group that EdCast subscribers can join. Select ‘EdCast Groups’ from the EdCast menu.
Click the ‘Add EdCast Group’ link at the top of the EdCast Groups page. Enter a name and a description for
your EdCast group, and assign an expiration date if applicable. Click ‘Add.’

Add EdCast Group

Expires : B | 4 jl | jl S0 ;I

Mame : |

Description:

(255 max

characters)

Add | Cancel

3. Click ‘EdCast Settings’ from the EdCast menu. To enable your EdCaster server to accept any
SAFARI Montage unit that is attempting to subscribe, click ‘Auto accept EdCast subscribers.’
4. Click ‘EdCast Groups’ from the EdCast menu. Click the ‘Group Members’ ( jg ) icon next to the

group to which you would like to assign subscribers. Click ( 3¢ ) to join a subscriber to your group or click
( «#* ) to cancel the subscriber.

5. Share and distribute uploaded content or playlists to an EdCast group. On the Media Upload page
or the Bulk Media Upload page, select which EdCast group or groups you would like to share your uploaded
content with and click ‘Save.’

[~ Al

Expires: [T |4 =l|3 =lj2008 <]

Assign to EdCast Groups: |[T Northeast Sports News
Expires: 7 |4 zl|3 El|eong =

To share a playlist on the playlist edit or new playlist pages, click the group or groups you would like to share
your playlist with and commit your changes.
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™ Al
[T Mortheast Sports Mews
Assign to EdCast Groups:

Set up an EdCaster Subscriber

Note: The user must have administrator privileges to set up the following.
1. Click ‘Admin’ from the SAFARI Montage header.
2. Click ‘EdCast from the left-hand menu.

3. To subscribe your SAFARI Montage server to an Edcaster, click ‘EdCasters’ from the EdCast
menu. Next click the ‘Add EdCaster’ link. Enter the IP address or the computer name of the Edcaster Server
and click ‘Add.’

EdCaster

EdCaster (IP or Computer Name) : |

Acd Cancel

Note: As a default, the subscriber will be added to the ‘All EdCast group.’ A user with administrator
privileges on the Edcaster can assign the subscriber to a specific group.

SAFARI Montage®
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Datacasting

Datacasting automatically imports datacast videos and relevant metadata from a network share.

Setup

Note: The user must have administrator privileges to set up the following.
1. Click ‘Admin’ from the SAFARI Montage header.
2. Click ‘Datacasting’ from the left-hand menu.

Datacasting requires a network share in which datacast files are stored. On a set schedule, the system will
poll the share, looking for new files. If new files are found, it uploads them onto your CreationStation™ drive,
interpreting any available metadata. The next step is to set up this datacasting share. Click ‘Datacasting
Share’ from the Datacasting submenu.

Enter the required information. The setup requires:

o A remote machine name

o A remote IP or hostname

o) A remote share on the machine where your datacasting files are stored
o A domain name (if applicable)

A username and password (if necessary)

Edit Datacasting Share

Remote Machine Name: |hishap

Example: ServerMame

Remote IP or Hostname:; |1 72 2050 171
Example: 192168.001 o datacast.zchool edu

Remote Share Name: |dataE

Example: ShareMame

Domain (if applicable): |

User Name: |hacl{up
Password: |nuu

3. Click the ‘Set up Share’ button.

4, Click ‘Upload Schedule’ from the Datacasting menu.

Here, you can activate datacasting, as well as set the interval of how often your datacasting share is polled
(anywhere from 1 to 24 hours). Once activated, the system will search the given share based on your
schedule.
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DatacastingShare

Active
Mo -

Click the ‘Save’ button.

Drive Size

Administrator Guide

Datacasting Share

Free Space Percent Free
J68.5 GB 1636 GB 44 40% edit delete
Poll Schedule
Interval

l1 haour 'I

SAFARI Montage®
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Pathways SM Admin

Introduction to Pathways SM™ Administration

Overview

Pathways SM provides integrated control of classroom technology and district media resources, including the
supporting tools required to effectively manage associated devices, rooms, and user rights from an administrative
perspective.

When Pathways SM is activated, it introduces several new features to your SAFARI Montage environment: Rooms,
Device Control, Reservations and All-Calls. These appear in relevant areas throughout the system and will be visible
on the Dashboard, in the Modules area and on the SAFARI Montage Media Player.

Pathways SM Features

Each of these features are created, managed and controlled by the System Administrator. The following sections
address Pathways SM from an Administrator’s perspective. Click on any one of the following to learn more about the
feature and its administrative tools:

Rooms

Button Set Management

Controllable Devices

Projector Management

Classroom Media Controllers

Reservations & Reservation Settings
All-Call

Scheduling Control

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Pathways SM™ Rooms - Admin

Overview
Room configuration allows Administrators to create and manage rooms, room devices and users assigned to rooms.
This topic covers the following, click a link to jump to that section:

Accessing Room Admin

New Room
Edit a Room

Delete a Room

Room Groups

Accessing Room Administration
Navigate to the Rooms list and associated tools by clicking on the m link in the Main Navigation Menu.

Then, select 'Rooms' from the Pathways SM secondary navigation menu:

SAFAR, Eagle High School [ sEARcH |
MONTAGE _ Default Administracsr | W-1 | log out

DASHEOARD SEARCH  SURBJECTS  STAMDARDS PLAYLISTS  MODULES PREFERENCES DEITWINE HELP

¥ Conlent & Modules Hewi Raam
¢ Data Recovery

¥ Repoating school: [Eagle High Schaol |

¥ Sallings Growp: |View Al Rooms in A Groups % | Naw Group = Edit Groups

e Resuls 1 1.3 0f 3

Add-On Modules Mame

F Ao -Conwerter Wl add fo group *
¢ Channed Guide V-4 Lab add fo group + &
» CreationStation ™ - Lab add ko aroup -
= Pathways 5M

1
i

« debele

E|
:

All-call
Bartton Sal Managensnt
Clagsrocns Madis Controllers
Controllable Dences
Projecior Management
Reneranbicen

Rmsarybon Satimgs

=

Schedubing Contenl

top

New Room

To create a new room:

1. Click the 'New Room' link:
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SAFARI  Fosie tigh school

MONTAGE Defaulr Adminsoraner | W-1 | log s
SEARCH SUBJECTS STAMOARDNS PLA¥LISTS EIFOULES PREFERENCES PEITIRE HELP

¢ Conlent & Modules Maw Ranm

¢ Daia Recovery
¥ Repoating school: | Eagle High School o

¥ Sallings Growp: |View Al Rooms in A Groups % | Naw Group = Edit Groups

it Ressuts 110 3 013

Add-On Modules Mame

r Arlo-Converter e add i group + adif + delale
r Channel Guide -4 Lab add fo group - edil - delele
» CroationStation™ - Lab add ko aroup - Sl - delede

= Pathways 5M
All-call
Button Sel Mansgensnt
Classrocns Media Conteollers
Controllables Devmoes
Projpctor Managemaent
Renmranbicas
Revarsubon Setimgy

= i

Schedualing Contrnl

2. This will open the New Room page:

Room

School: [E:agle High School (v

General Access: || Allows any teacher or administrator fo access the room

| Add || Cancel |

Assigned Devicas Al-Call Seripls Assignad Users
Type Room Device Bution Set IP Address Remave

There are no assigned devices. Devices can be assigned after the room has been created

3. Select a 'School' from the dropdown.
4. Type a Name for the new room in the 'Name' text entry field.
5. Enable or disable General Access:
° Enabled (checked) — All users assigned to the school have access to the room and its

assigned devices.

° Disabled (unchecked) — User access is specifically assigned via the 'Assigned Users' tab
of the Rooms page. See Assign Users for more information.

6. Click the 'Add' button to create the new room. You should see the messaging: 'Your room has been
successfully saved' appear above the 'Save' button.

At this point, a room has been created, and you can begin associating devices, editing All-Call scripts and assigning
users as explained below.

Add a Device
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To add devices to a room:

1. On the room page, click the 'Add Device' button on the 'Assigned Devices' tab:

Room
Schoaol: Eagle High School w
Hame: W-3
General Access: || amows any teacher or administrator to access the room

Your room has been su;'ti.sfu“-( saved.

Assigned Devices  Al-Call Scripts  Assigned Users

Add Device
Type Room Device Bution et IF Address Delete
Thera are nio devices assigned to this: Room
2. A pop-up window for the room will open allowing you to add a device:
Room: W-3
Type: Device V:
Button Set: — Select One — ol |
IP Address:
SV5 UAL:
Source: W
Requires Reservation:
Add || Cancel
3. Select a device type from the "Type' dropdown:
. Device — Select this type if the device is neither a CMC nor a projector device.
. CMC - Select this type if the device is a SAFARI Montage Classroom Media Controller or
Kiosk Controller.
° Projector — Select this type if the device an IP or non-IP controlled projector.
4. Select a button set from the 'Button Set' drop down menu. Note: Button sets must be created prior
to adding devices. See Button Set Management for more information.
5. Enter the IP address for the device being added. Note: If the device is not a direct IP controlled
device, the IP address used will be the IP address of a 3rd party controlling device, such as the Calypso

Controller.

121



SAFARI_Montage_admin

6. If appropriate, enter the Selective Video Stream (SVS) URL in the space provided. The SVS URL is
only needed for devices that stream video. Note: For devices requiring their output be encoded into a digital
stream, such as a DVD player, the SVS URL associates the device to an SVS stream.

7. Select the SVS source type from the 'Source' dropdown:
. DTV - Select this source if the media stream is from CATV or an over-the-air broadcast.
. Internet — Select this source if the media stream is from the Internet.
. Cameras — Select this source if the media stream is from a video or PTZ camera.
. DVD - Select this source if the media stream is from a BLUE RAY, DVD or VCR player.
8. Should it be appropriate, enable 'Requires Reservation' to require users to reserve the device

rather than having open access to control the device. To allow open access, leave this box un-checked.

9. Click 'Add' to add the device to the room.

10. The device will now display under the 'Assigned Devices' tab for the room:
Room

Schook: [Eagle High School v

Name: :W-3

General Access: | | Aiows any teacher o asminisiraton 1o Acoess the room

Your room has been suc l"-n.fu“r saved.

Save Cancel

Mot scpts | Assgnea sers

: Add Device |
Type Room Device Bution Set IP Address Debete
1. Projector W3 Sharp PG-F255W Sharp PG-F255W 172.20,50.141 Edit "
Edit a Device
To edit a device:
1. From the 'Assigned Devices' tab, click on 'Edit' for the device you wish to make changes to:
Assigned Devices  AJ-Call Scripls  Assigned Users
: Add Device |
Type Room Device Bution Set IP Address Debere
1. Projector W3 Sharp PG-F255W Sharp PG-FZ55W 172.20.50.141 8
2. In the pop-up window for the device, make changes to the device name, button set, IP address,

SVS URL, SVS Source or Requires Reservation as required:
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i SAFARI Montage: Assigned - Windows Internet Explorer _'_'.__ﬁ
1
Room: W-3 |
Type: Projector

Aoom Dewvice Hams; W-3: Sharp PG-F255W 1 |
Button Set: [sharp PoFasew | '

IP Address: :I-’::'.:':'_;.I':]
Sawa | Cancel |

Note: The editable fields will vary based on the device type.

3. Click 'Save' to finalize your edits to the device.

Edit All-Call Start & Stop Scripts

All-Call scripts are used to instruct the devices in a room to perform certain functions when an All-Call is received.
There are two types of All-Call Scripts: Start and Stop. All-Call scripts can be edited from the 'All-Call’ Scripts tab
within a Room:

Assigned Devces | ABHCall Scripts Asslgned Users

Edit All-Call Star Script Edit All-Call Stop Script

Seript Type Davice Typs Dascripion Command
Srart Priogacior iraining: SWARAT LIF.55 WEAZ
Spop cMc HD-CMC #n bn.com ALCal
Etop Projecior training: SWART UF-55 WA

All-Call Start Script

1. From the All-Call Scripts tab, click on the 'Edit All-Call Start Script' button (see image above).
2. Select an action or device from the "Type' dropdown:
° Pause — Inserts a pause ranging from one second to one minute.
° CMC — Pushes the All-Call signal to a Classroom Media Controller or Kiosk Controller.
. Projector — Initiates a selected action of a Direct IP controlled projector.
. Controllable Device — Initiates a selected action of a controllable device.
3. Select an action or device from the corresponding dropdown based on the choice in Step 2:
. Pause — Select a duration in seconds.
° CMC — Select a CMC or Kiosk controller assigned to the room.
° Projector — Select a direct IP controlled projector assigned to the room.
. Controllable Device — Select a controllable device assigned to the room.
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4, Select an action from the device's button set to perform when the All-Call is received. Note: For
Pause and CMC, once the action or device has been selected, these items will be added to the script. For
Projector and Controllable Device, the button set for the device selected will appear.

5. Repeat the above steps for each new line of the script:

Rooemc PO H g r.1_=_h:!|._1_ﬂ{'rc_'|r|_|

Edit All-Call Star Script

Type Hame Command

CHC Demo CHC =1 Alcal @ remove
Projectar MC_HE ltedia Room: Sharp PG-F255% oN &F remowe

{MCHS) T
Contrallable = i > ﬂ
il KICHS Media Reom: Phillips DVP 3980 f" &Y remoe

Add New Line

Type: ~ Salect One - v
6. To reorder the All-Call script, click on the Up/Down arrows («/ 4F) to the right of the function.
7. To remove a function, click on the 'Remove' link.

All-Call Stop Script

All-Call Stop scripts are created in the same fashion as Start scripts. When creating these scripts, keep in mind that
these will be the functions performed when an All-Call has stopped.

Assign Users

If General Access for a room has been disabled, users must be assigned to the room in order to access devices
assigned to the room. Note: If General Access is enabled, it overrides the Assigned Users settings.

To assign users to a room:

1. Select the 'Assigned Users' tab of a Room and click 'Add Users:'
Room

school: [Eagle High School v/

Name: [w-3

General Access: | | anows any teacher or administrator 1o access the room

__ Save : Cancel

Assigned Devices  Al-Call Scripis | Assigned Users

Add Users |

0 Results [%

There are no users at this time.
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2. In the 'Add Users' pop-up window, enter a user's full or partial name in the 'Search User' text entry
field, and click the 'Search' button:

Room & Add Users

Search User:| smah| {ﬂ]

=« Searchied for "smith”. Hi

Rasufts 1105015
Smiln, Ben 34 g roam
Smih, Ken adddd 19 room
Smith, Lhie adia roam
Smith. Sus g9 to regem
Smith, Tracej s 19 1004

Note: To reset the search input, click on the 'Reset Search’ link. All users, including administrative user types,
need to be added to a room in order to utilize Pathways SM features.

3. Click on the 'Add to Room' link next to the user's name to add the user to the room.
4. Continue the process to add all desired users to the room.

5. Click on the 'Close Window!' link.

6. Selected users will now be listed under the 'Assigned Users' tab:

Aszigned Devices | Al-Cal Sciipls

) Add Users
Repubs1i0lofd
Ademiresiraion, Delawll — [EIOVE [0 OO
Jorgs, Blarn remoyg from rogm
Srilh, Maria [ PO (D00
7. To remove a user, click on the 'Remove from Room' link.
top
Edit a Room

To edit a room:
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1. Click on the 'Edit' link to the right of the room name in the Room
List:

Mew Hoom

School: [Eagle High Schoal v

Group: |‘u"iew All Rooms in All Groups % New Group » Edil Groups

Resufts 1o 4 of 4
Hame J
W-1 add to group + edit + delsfe
W-3 add to group - g - delels
W-4 Lab add to group = edif + delefe
W-8 Lab aild to group « adil « gelsts
2. Make changes to the room as needed. Note: Functionality with regards to editing a room is the
same as the procedure used to create a new room.
3. Click 'Save.'
top
Delete a Room
To delete a room:
1. Click the 'Delete’ link to the right of the room name in the Room List:
New Room
School: |Eagle High School v
Group: |"'.-"iew All Rooms in Al Groups | New Group » Edil Groups
Resulls 110 4 of 4
Mame }
WwW-1 add to group - edit « deleis
W-3 add to group - edi - delele
W-4 Lab add to group = edi « delefe
W-8 Lab add to group + edil + delets

2. Confirm room deletion by clicking 'Remove’' after reading the warning message:

WARNING!!

W-1 Room will be removed and all devices assigned to this room.

Are you sure you want to remove this room?

Remove | [ Cancel |

Note: All devices assigned to the room will be removed with the deletion of the room.
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Room Groups

Grouping like rooms together provides Administrators with an easy way to locate and manage rooms within a school.
Rooms can be managed by group by selecting a group from the 'Group' drop down menu of the Rooms page:

SAFAH' Fagle High bl

MONTAGE whidt Aderervatater | W-1 | bog ot

DASHEOARD SEARCH SUBJECTS STANDARDS PLAYLISTS MODULES PHEFEREMCES FRDWIRE HELP

» Combent & Modubes
¥ Dala Recovery
» Reporting Schiool: _EIgII High School £

M Fegppm

¢ Setangs

Group: Herw Giroup = Eoil Gegeps
¥ Tools Science Lab Rooms [:; \

Add-On Modules Mame
b Anlo-Converier wW-1 B 10 QEOLED -
¢ Chanmel Guide W3 P04 1o Qrowp -
» Creation Station™ Wl L 00 10 rowp -
» Curmculum Developer ol PR R
* Palliways 5M

Al-Call

Mubtce, sk Murmsgemeank

Clausrzom Medes Comtrollen

Contrellabls Do

Projertor Mansgement

Messrvations

Reservition Seitings

Rumpivid.

Serhaduling Contral

BRRS
111

New Room Group

To create a new Room Group:

1. Click on the 'New Group' link to the right of the 'Group' dropdown:

M Fioom

School: (Eagle High School b

Group:  View All Rooms in All Groups % Exil Groups
Raguls 164 of 4
Mama

W-1 add o aroup = edii = dek

2. This will open the 'Room Group' creation page:
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Room Group
School: Eagle High School |

Science Lab Rooms]

Description:
Max Description Length: 255 characters
3. Select a school association for the room group by choosing a school from the 'School' dropdown.
4. Enter a 'Description’ for the group.
5. Click 'Add' to create the new group.

Edit Room Group

To edit an existing Room Group:

1. Click on the 'Edit Groups' link to the right of the Group dropdown:

Mew Rioom
school: |Eagle High School e
Group: | Yiew All Rooms in All Groups | Bew Group
ResuRs 1o 4ol 4
Mama

Wi-1 pod by group = adil = delsda

2. Click on the' Edit' link to the right of the group you wish to edit:

Mew Growp + View Al Rooms

Scheot! |Eagle High School w
Foesulls 1 iod ol d
Group Nome # of Rooms }
Broswn Epgle Wing 4 edil = delas
Comgarer | s 4 ool -+ dekle
obdean Ea0 Wi 8 edil -« delabh
4 gl + debsle

Soence Lab Fooms

3. Make changes to the Group as needed:
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Schoal: :Euglc High School v:

Bicevii Eaghe 'Wing

[escription:
Max Description Length: 255 characters
| Sawe 1 Cancel
Jl Hloam
Assigned Rocens
Name
"
et
W5
W3
° School - change the associated school using the dropdown.
° Description - rename the group.
[ )

the 'Remove From Group' link to the right of the room name.

4. Click 'Save' to finalize your edits.

Administrator Guide

Bamgue trom Group
Eamoye fom Geoup
Bamoye om Qroun

Bemove Som Gioup

5. Use the 'View All Rooms' link to navigate back to the Rooms list page.

Add to Room Group

To add a room to a Room Group:

1.

2.

On the Room list page, click on the 'Add to Group' link to the right of the room name:

Hew Room

Schook: |Eagle High Schoal e
Gardug: _'n."lew All Reoms in All Growps % New Gioup = Edil Gioups
Resuls 104 of 4
Mame
w1
W3
W-d Lab
W-3 Lab

Select a group from the list of 'Available Groups' and click the 'Add' button:

BREE

Assigned Rooms - if rooms are already assigned to the group, they can be removed by clicking on
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Add Room to Room Group
Eaple High S£hool

Available Groups

Computer Labs
Gaolden Eagle Wing

Brown Eagle Wing
Sclence Lab Rooms

4 avalabie
Assignad Groups
Ha Groups Assigned
3. This will add the Room to the 'Assigned Groups' list:
Add Roam to Room Group
Eagle High Schosl
Available Groups
Comparter Labs
Gaolden Eagle Wing
Brown Eagle Wing
3 availabbs
| Agd | | Remove | | Remove Al
Assigned Groups
[Science Lab Rooms
1 assgned

Note: To remove a group, select the group from the 'Assigned Groups' list, and click on the 'Remove' button;
or use the 'Remove All' button.

4. Click 'Done' to save the changes.
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Pathways SM™ Button Set Management - Admin

Overview

Selecting Button Set Management allows administrators to manage and define virtual remote controls for use within
Pathways SM. Administrators will have the options to create new button sets, edit current button sets or import pre-
defined button sets. When creating or editing button sets, it is recommended that administrators use a naming
convention that best fits their current device infrastructure and allows devices to be easily identified, which is
particularly important when multiple device models are in use.

This topic covers the following, click a link to jump to that section:

Accessing Button Set Management

Import & Pre-Defined Button Sets

Creating a New Button Set

Export a Button Set

Edit a Button Set

Delete a Button Set

Accessing Button Set Management
Navigate to the Button Set Management list and associated tools by clicking on the m link in the Main

Navigation Menu. Then, select 'Button Set Management' from the Pathways SM secondary navigation menu:

SAFARI e oo scoo

MONTAGE sk Adminisrance | W-1 | lag ou
DASHEOARD SEARCH  SUBJECTS  STAHDARDS PLAYLISTS MODULES PREFEREMCES PEDRINN HELP

W
¢ Comtent & Modules Mew Buion Saf | Fre-Defined B =
r [lata Recovery

» Repodiing Device Type: — Selecl One — u:

» SHTHINYS Source Controlles Type: - Select One — |

Al Reesulls 1 210 of 10

Add-On Modules

» Moo Converiar & A Hame: DVD [
¢ Channel Guide » I m Controller Type: Calypso

¢ Creation Station ™ Mo o= o M

Device Typa: CVD
¥ Cummiculum Developer

¥ IS Global LTI ¥
¢ Hatwork OVH -

* Pathways SM i Name: HITACHI CPWXATZIN I
-call - Controller Type: Calypso

Device Type: Cirect IF Confrolled Frojecior
Clagsoio Mok Controlsrs e am =
: Progector Type: Hitachi CP-WXA0Z 1M
Projsctur Hansgement.

Ressrations & = = Mama: Hitachi PJ-AWIE0N
T " Comroller Type: Calypds
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Import & Pre-Defined Button Sets

As an Administrator, you can choose to import previously exported button sets or choose a button set from a list of
pre-defined devices. Get started from the Button Set Management page, by clicking on the 'Import/Pre-Defined
Button Sets' link:

SAFARI e oo scoo

MONTAGE Defuk Adminisree | -1 | log sn

DASHEOARD SEARCH  SUBJECTS  STAHDARDS PLAYLISTS MODULES PREFEREMCES PEDRINN HELP

» Content & Modules o SRR ﬁ

r [lata Recovery

» Repodiing Device Type: — Selecl One — u:

» SHTHINYS Source Controlles Type: - Select One — |

Al Reesulls 1 210 of 10

Add-Cn Modules

» Moo Converiar & A Hame: DVD B[
¢ Channed Guide oIl OE Controller Type: Calypso

¢ Creation Station ™ Mo o= o M

Device Typa: CVD
¥ Cummiculum Developer

¥ IS Global LTI ¥
¢ Hatwork OVH

« Pallways SM & = Mame: HITACH| CRWXA021M [
wil-Call - - Controller Type: Calypso

Device Type: Cirect IF Confrolled Frojecior
Classaooi Mioka Controlers

aSe: Progector Type: Hitachi CP-WXA0Z 1M
Projectur Hanagsmest.

Ressrations & = = Mama: Hitachi PJ-AWIE0N
T " Conroller Type: Calpas

o

Pre-Defined Button Sets
Administrators can import pre-defined button sets for device control.

1. Click the 'Import/Pre-Defined Button Sets' link at the top of the Button Set Management page (see image
above). This will open the 'Import/Pre-Defined Button Sets' page:
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BuTlon Sl | de Upload
Unplcaad il Biowse. = MNo e selecied

Upioad | Cancel

Pre-Defined Button Sets

Device Type: —-Selact One - ]l Fp—
Source Controller Type:  — Select One - ] E—

Bulton Sels

f—

- i Name: Benl MPTTGST Projector
Controdler Type: Calypso
Device Type: Direct IP Controlled Projector

File HNamea: Ban(_MP7TEST_Prajeclor mbsx

- e Name: Benl MFTBOST Projector \mport
= == Controller Type: Calypso

Device Type: Diract *ontrolied Projector

2. Scroll through the list of 'Pre-Defined Button Sets,' and select a set that closely matches the
buttons needed. You can sort the pre-defined button list by 'Device Type,' 'Source Controller Type' or both.
Use the dropdowns for sorting.

3. Click on the 'Import’ link.

4, The Button Set has been imported and appears in the Button Set List of the 'Button Set
Management' page.

Note: The name of the imported button set will be the same as the pre-defined name.

Import a Button Set Export File

File Upload is used to import previously exported button sets. See Export a Button Set for information regarding
exporting.

1. Click the 'Import/Pre-Defined Button Sets' link at the top of the Button Set Management page (same as Step
1 for Pre-Defined Button Sets)). This will open the 'Import/Pre-Defined Button Sets' page:
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Upload File: | Choose Fila | No fila chosen

T = | LIpload ] Cancel |
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Fre Defwed Buton Sels
Device Type: - Select One - -
Sowce Controller Type: - Select One - -
st o ety
= = Mame: Bend) MPTTEET Progectorn neod
= == = & = Contvelat Type: Cudpio
] Device Tyme: Dirsct ¥
2. Click the 'Choose File' button to locate the pre-made button file.
3. Click the 'Upload' button.
4, The Button Set that has been uploaded now appears in the Button Set List of the 'Button Set

Management' page.

Note: The name of the uploaded button set will be the same name as the button set from which it was

exported.

Creating a New Button Set

Administrators can create their own virtual remote controls used to control the devices within Pathways SM. Once a
button set is defined, it may be associated with any number of controllable devices. Get started from the Button Set

Management page, by clicking on the 'New Button Set' link:
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SAFARI e oo scoo

MONTAGE _ Dbk Adminieraner | 'W-1 | log ou

DASHEDAR SEARCH SUBJECTS STANDARDS  PLAYLISTS MODULES PREFEREMCES PRDWINE HELP
» Content & Modules

ImpoatiFre-Dedned Bulion Seds
r [Jata Recovery
» Repodiing Device Type: — Selecl One — u:
¢ Sattings Source Contraller Type: — Select One — |
A Reesuls 1 210 of 10
Add-On Modules
b Mt Converiar & & Mame: DV [
¢ Channel Guide » Wom Controller Type: Canpss
» Creation Siation ™ o om Wk

Device Type: CAVD
¥ Cummiculum Developer

¥ IMS Global LTI *
¢ Ratwork DVE -

« Pallways SM & =P Mame: HITACH| CRWXA021M I
Ai-call - = A Comroller Type:  Calypso

Device Type: Cirect IF Confrolled Frojecior
Classaoonm Moda Controlers - e

Progector Type: Hitachi CPAWA02N

Prujsctor Management

= & - = Mamsa: Hidachi i®J-AWIH0N

Ranervation Seitings .
v Comroller Type: Calypds
[

Non IP Controlled Devices

Pathways SM issues commands, defined via button sets, over the IP network to control devices. Non IP Controlled
Devices are devices that cannot be controlled directly via a network connection and require a third-party, IP
addressable IR or Serial device controller or URL strings to receive and relay commands from Pathways SM to the
devices. These devices will be accessible via Controllable Devices. To create a button set for a Non IP Controlled
Device:

1. Click the 'New Button Set' link at the top of the Button Set Management page (see image above).
This will open the New Button Set page:
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Settings
Device Type: - Salect One - r
Source Controller Type: - Select One — -
Button Set Description:
Button Set Definition
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Button Configuration

Button Hame:

Button Type:  — Selact One

Orag and drop a bution fo the grid to add device fundiionality to this controller, Once added, dicking on a button will allow
youl to change buiton configuration elements such as event codes, button names and iypes. Once added, clicking on a
bufton and choosing "Delale Bullan™ will ramove it from the grid

Sal [ Cancal

2. Select the device type to be controlled by using the button set from the 'Device Type' dropdown.
Note: If Direct IP Controlled Projector is selected, see Direct IP_Controlled Projector for information about
creating button sets.

3. Select the type of device controller being used from the '‘Source Controller Type' dropdown:

° Calypso or Calypso 3000 — A third party network device that transmits device event
commands via IR. Refer to the documentation from Calypso Systems for specific devices
commands and how to configure Calypso units.

° URL - Used to support devices that receive commands via coded URLs. Refer to
documentation from the device manufacturer for commands available via URL.

° ASC - an Addressable Source Controller which converts device commands to IR. Refer to
the ASC documentation for specific information and how to configure ASC units.

4. Enter a 'Button Set Description.'

5. Select Custom or a previously made button set from the 'Button Set Definition' dropdown.
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6. Select an action/event button from the right-hand grid, and drag it to the desired position in the
empty grid on the left. Note: Once a button is placed on the left-hand grid, it cannot be relocated. To change
the location, the button must first be deleted and added again.

7. Set the 'Button Configuration' options for each button. Depending on the Source Controller Type
selected, different configuration settings will be available. 'Button Configurations' will be saved automatically.
The following details the button configuration options for a URL 'Source Controller Type:'

Button Configuration

Button Name:

Button Type: |- Select One -

Data:
Delete Button
° Button Name - enter a button name or use the default name provided.
. Button Type - select the button action from the drop down menu:
. Standard — Emulates a single press of a remote control button.
° Repeat — Emulates pressing and holding a remote control button.

The action on the virtual remote is a two-click process. The first click begins the action; the
second click releases the action. Note: During this action, all other virtual remote buttons will

be inactive.
° Data - Enter the corresponding data string (URL) used to control the device via its web
interface. Note: When using the iTach Controller use the following syntax before entering the IR
data in the 'Data’ field: GC:4998:<IR data string from iLearn>

8. When you are finished configuring the Button Set, click 'Set' at the bottom of the page to add the
new Button Set.

Direct IP Controlled Projector

Direct IP Controlled Projectors are projectors that can be controlled directly via a network connection. IP Controlled
Projectors and their available commands are pre-configured within SAFARI Montage. These projectors will be
accessible via Projector Management. To create a button set for a Direct IP Controlled Projector:
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1. Click the 'New Button Set' link at the top of the Button Set Management page (same as Step 1 for
Non IP Controlled Devices). This will open the New Button Set page.

2. Select Direct IP Controlled Projector from the Device Type dropdown:
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Note: If a device other than Direct IP Controlled Projector is selected, see Non IP Controlled Device for
information about creating button sets.

3
4.
5
6

7.

Select the type of projector from the 'Projector Type' dropdown.

Enter a 'Button Set Description.'

Select Custom or a previously made button set from the 'Button Set Definition' dropdown.

Select an action/event button from the right-hand grid, and drag it to the desired position in the
empty grid on the left. Note: Once a button is placed on the left-hand grid, it cannot be relocated. To change
the location, the button must first be deleted and added again.

Set the 'Button Configuration' options for each button:
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Eufion Set Definfion
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. Button Name - enter a button name or use the default name provided.
. Button Type - select the button action from the drop down menu:
° Standard — Emulates a single press of a remote control button.
° Repeat — Emulates pressing and holding a remote control button.

The action on the virtual remote is a two-click process. The first click begins the action; the second click
releases the action. Note: During this action, all other virtual remote buttons will be inactive.

. Function - Select the button's function from the dropdown.

8. When you are finished configuring the Button Set, click 'Set' at the bottom of the page to add the
new Button Set.

Export a Button Set

The Administrator can export a button set by doing the following:
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1. Click on the 'Export' link to the right of the button set to be exported.

Click on the 'Save' button in the File Download dialog.

Choose a location to save the file.

> 0N

Click on the 'Save' button.

Edit a Button Set

The Administrator can edit a button set by doing the following:

1. Click on the 'Edit' link to the right of the button set on the Button List View of the Button Set
Management page:
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2. Make changes to 'Device Type,' 'Source Controller Type' or '‘Button Set Description' as needed.
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3. Make changes to the button configurations as needed:
° Select a button from the left-hand grid.
° Edit the 'Button Configuration' settings.
° Click on the 'Delete' button to remove the button from the grid.
. Click on the 'Set' button to save edits to the button set.

Delete a Button Set

The Administrator can delete a button set by clicking on the 'Delete’ link to the right of the button set:
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Administrator Guide

Pathways SM™ Controllable Devices - Admin

Overview
Controllable Devices gives an Administrator the ability to quickly view and manage the devices within a school.
This topic covers the following, click a link to jump to that section:

Accessing Controllable Devices Admin

New Device

Import Devices
Export All Devices

Export School Devices

Additional Functions

Accessing Controllable Devices Admin
Navigate to the Controllable Devices list and associated tools by clicking on the m link in the Main

Navigation Menu. Then, select 'Controllable Devices' from the Pathways SM secondary navigation menu:
SAFARI Eagle High School

MONTAGE Defaulr Administracer | W-1 | log s
DASHEOARD  SEARCH  SUBJECTS STAMDARINS PLA¥YLISTS  &IDULES PREFERFNCES PEINORD wELp

+ Conal i Mcdutes e Device | Impor] Devices | Expord All Devices | Export School Devices

¢ Data Recovery
» Reporting Sehool: | Eagle High Schaol |

» Setlings Device Type: |- Salact Ona - v|
» Toms Resuls 1 o4 of 4
Add.On Modules Device Name Room

b Awto-Converter

W-1: DVD W1 test + duplicana = guport « Mo = aoil « delete
W-1: PTZ Camera test - duplicae - gxpodt » Mowe - edil - dededs
W-1: Tunes W-1 laal » duplicate « grpodl - meve - gdil - dejsle
W-d Lab: DVD W Lab test - duplicate - gxpodt - Mo - adil - dededs

¥ Channal Gusde

¢ Creation Station™
r Cumicuium Developer
¥ IS Global LTI
¢ Network DVR
* Pathways 5M
AR-Call

Baitton Set Manaspewsent
lanmrcom Media Cantrollers

—_
Projecior Hanagement
Resmranbions
Romvarvu bron Satisgs

Renstames.

Schadukng Camtrnl

New Device

The New Device screen allows an Administrator to add new devices and associate them to a school and room. To
get started, click the 'New Device' link at the top of the Controllable Devices list page:
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SAFAR, Cagle High School

MONTAGE Default Adminvatracer | W-1 | log out
DASHEODARD SEAHCH SUBJECTS STAMOARINS PLA¥LISTS EIFOULES PREFEREHCES m HELP
S e - Imporl Devices | Exporl All Devices | Export School Devices
¥ Daia Recovery
¥ Reporting School:  Eagle High School |
b Setlings Dewice Type: |- Salact Cne — |
e FiesuRs 1104 0t 4
Add-On Modules Device Name Room
b Aarto-Conwerter WA DVD Wi fest + | i « o +
r Channel Guisde WoA: FTZ Camera W1 test - duplicate - axport - move -
Creation Sation™

g W-1: Tuner Wi {st * guplicaile = gxpor « o
» Comiculum Developer X ,

W Ll DVD W4 Lk LGt = UDIKR = BXOOI = Move -

¥ IMS Global LTI
» Natwork DVR
= Pathways 5M
AR-Call
Baitton St Manapemstnd

ilasarcom Medis Coantrollers
Controllabls Do

This functionality works the same as the 'Add Device' function under 'Room' administration. See the Add Device
section of the Rooms Help topic for more information. Note: Because the device is being added directly, the device
will need to be associated with a room. Select a room from the 'Room’ drop down menu to make this association:

Add Device

Schoal; Eagle High School Ll
Room: L-16 e || —
Button Set Tumer W
iP Addiress: 1722058323

SVE URL:

Source: — Select One — |
Requires Resarvabion: |
. .

Add Cancel

Import Device

The Import Devices function gives Administrators the ability to bulk upload devices and button sets. School
association, device name and IP address are also included in the device import. Administrators are able to edit these
settings once the devices have been imported. To Import Devices:

1. Click on the Import Devices link at the top of the Controllable Devices page:
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tiew Device | impord Devices | Exporl All Dewices | Expoi School Devices

Seheal: |[Eagle High Schaol |

Dewice Type: |- Selact One - V:

Fesuls 1 o 4 of 4

Dewvice Hame Roaim
WA OV W1 test + duplicae = gxport + mo
W-1: PTZ Camera W-1 fest = duplicale » gepoe » men
W1 Tunes W-1 Lest] = chuplicale = gxporl = me
W4 Lsbe VD WA Lab tizst ~ Quplicate « gxpost - move -
2. This will open the 'Controllable Device File Upload:'

Controliable Device File Upload

Upload File: Browse...

Upload || Cancel

3. Click 'Browse' and locate the import file to be used.
4. Click 'Upload' to begin the import.

5. Once the import s finished, you will be returned to the Controllable Devices list. Imported devices

will have no assigned room in the device list and will instead display '----' to indicate that they require a room
association. Administrators will need to edit each device to assign them to rooms and make them available

to users. See Edit under Additional Functions for more information.

Export All Devices

The 'Export All Devices' function gives Administrators the ability to export every device and button set at the district
level. This function of installing the same or similar device types is ideal for new districts because it saves time by not
having to repeatedly enter each device manually.

To Export All Devices:

togw Device | Impor Denices | Export All Dewices | Export School Devices

Sehoal: |Eagle High Schaol |

Dewice Type: |-- Salact One - V:

Resuls 1 fo 4 of 4

Dewice Mame Room

W-1: OVD W1 test + guplicats * gxport - mo
W-1: PTZ Camera W1 {3t - unlicats - sxpad - [

W1 Tunes W-1 Lest] = chuplicale = gxporl = me
W-d Lab DVID W-d L st » DI * Bxpor - mave -
1. Click on the 'Export All Devices' link at the top of the Controllable Devices page.
2. Click 'Save' and choose a location to save the file.

3. Click 'Save' to begin the export.
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Export School Devices
The Export School Devices function is the same as Export All Devices, except the export is at the school level and

only the devices and button sets of the school (logged into) will be exported.

To Export School Devices:

togrw Device | mpor Denices | Expert All Dewices | Export School Devices

Sehoal: |Eagle High Schaol |

Dewice Type: |-- Salact One - V:
Reculiz 1 1o 4 of 4

Device Hame Room

W-1: 0V Wt test + duplicats » gxport « o

W-1: PTZ Camera {25t~ QuDlcats » Bxpod « [

W1 Tunes W-1 [si] = chuplicale = gxporl = o

W4 Laix VD W4 Lab fest - duplicale + expod + 1

1. Click on the 'Export School Devices' link at the top of the Controllable Devices page.
2. Click 'Save' and choose a location to save the file.

3. Click 'Save' to begin the export.

Additional Functions

In addition to importing and exporting devices, Administrators can test button sets, duplicate existing devices, export
individual devices, move devices to other rooms, edit device configurations and delete devices. These additional
features can be accessed by clicking the links to the right of the device from the Controllable Devices list:

SAFARI Eagle ||:._4- Schood

MONTAGE

DASHBOARD SEARCH SURBJECTS STANDARDS PLAYLISTS MODULES PREFERENCES DADBINT HELFP

b Comimnt & Sceietoy M Divics | [mooe Devicas | Expor Al Devicas | Expon School Devicas

¢ Data Recowvery

+ Reporting Schoot | Eagle High School vl
EEv— Device Type: |~ Select One - hd|
¢ Toals
Resulls 106 ol 6

et Device Hame Room
» Aarbo-Comveries
» Channel Guide L-16: Tuner L6 [test « duplicata + gxport - move + edit+ dalsts |
R L7 0w [T sl » uphcale » oo - mive + 098 - Galste
T T — W DVD -1 T - Guplicals - fapod - mevs - 44 - dulels
S W1 PTZ Camara W-1 Yt + Guphicali - 1000+ Mo * 44 - delete
» Matorank DVR W-1: Tuner (VS| st - uciicals - fapor + Move - g - delate
- Paith M W4 Lab: DVD w4 Lab s - Guplicals - aapod - meve - 4dil - deulels

Al-Call

Button Set Hanagemsnt

Clswsrvom Hedua Controfiers

Comtrullable Daves

Projector Massgemest
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Test

The Test function allows an Administrator to test the device's button set. Click 'Test' for a device to open the virtual
remote control in a pop-up window and test button functionality:

= SAFAR! Montage - Windows Int.. L2 &J

L-16: Tuner
CH WOL
O + +
cH VOL

MENLU

Duplicate

The Duplicate function allows an Administrator to quickly copy existing devices and adjust as necessary. To
duplicate an existing device, click 'Duplicate' and make the following changes:

Room: L-16
Type: Device
Room Device Hame: _I:-:py of L-18: Tuner
Button Set: Tuner i

172.20.58.323
IP Address:

VS URL:

5V'5 Source: — Select One — W

Requires Reservation: []

' Save || Cancel

1. Change the name of the device in the 'Room Device Name' text field. Note: The default
duplicated device name will be 'Copy <Device Name>" and should be changed following and district
naming protocols for Controllable Devices. This does not change the Room that the device is
assigned to. Once you have duplicated the device and changed the required elements, use the
Move function to assign the duplicated device to the appropriate room.
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2. Change the IP address, SVS URL, SVS Source and Requires Reservation settings as
needed.

3. Click 'Save.'

4. From the Controllable Devices list, use the 'Move' function (see below) to change the

room to which the duplicated device is assigned.

5. 'Edit' (see below) the device to make any additional changes as needed.

Export

The Export function, operates similarly to the Export All function, but allows Administrators to export a single device
and button set. To export a device:

1. Click 'Export' to the right of the device name.
2. Click 'Save' and choose a location to save the file.

3. Click 'Save' to begin the export.

Move

The Move function allows the Administrator to move a device from one room to another without the need to delete
and recreate the device. To move a device:

1. Click 'Move' to the right of the device name which will open this page for the device:
L-16: Tuner

Type: Device

Room: L-16

School: | Eagle High School v

Mowve To Room: |—Ee|eu::t One — V|

Mawve || Cancel

If moving the device to a new school and room, first choose from the 'School' dropdown.
Select a new room for the device from the 'Move To Room' dropdown .

Click 'Move' to finalize the change.

o & BN

Once the device is moved, you will see the newly associated room for the device displayed in the
Controllable Devices list.

Edit

The Edit function allows the Administrator to edit a device. Editing a device from this area has the same effect as
editing a device under Rooms.
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1. Click 'Edit' to the right of the device name which will open this page:
Room: L-16
Type: Device
Ronim Device Nama: L-16: Tunér
Button Set: | Tuner b |
[172.2058.323
IP Addrass:
5V5 URL: |
SV Source: [ select One — W
Requires Reservation: O
: Save Cancel
2. Make changes to the Room Device Name, Button Set, IP Address, SVS URL, SVS Source or
Requires Reservation as needed. Note: these editable fields will vary based on the device type.
3. Click 'Save' to finalize edits.
Delete

Administrators can delete devices by clicking 'Delete’ to the right of the device name.

top

SAFARI Montage®
© 2005-2013 Library Video Company. All Rights Reserved.
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Pathways SM™ Projector Management - Admin

Overview
Projector Management gives an Administrator the ability to quickly view and manage Direct IP Controlled projectors.
This topic covers the following, click a link to jump to that section:

Accessing Projector Management

New Projector

Check Projectors
All On/Off

Additional Functions

Assessing Projector Management
Navigate to the Projector Management list and associated tools by clicking on the m link in the Main

Navigation Menu. Then, select 'Projector Management' from the Pathways SM secondary navigation menu:

SAFARI Eagle High School

MONTAGE | Dafauh Adminisramor | W-1 | lag out
DASHEOARD SEARCH SUBJECTS STANDARDS PLAYLISTS MODULES PREFEREMCES DRDMINY HELP

¢ Comtent & Modules

Mew Projecior | Chedk Projecions | A8 0n | All O
r Dala Recovery
¥ Regorting $choot | Eagle High Sehoal v
E et Projecior Type: | Dirsct P Condrolled w
¥ Tooks . <
Roam - | Weew Al L
Ad-On Modules Grog | |
¢ Aulo-Converter Rasults 110 3ol 3
¥ Channel Guine Hame Room Status Bulb Status
2 % = Commans Roam:
» Cration Stakon ™ Bend MPTTZST L-A6 STAMDEY 184 haurs 1es1 + duphicate « move « adi + deleta
¥ Curmiculum Developar PHostname: 172.20.50 141
¥ IM5 Globsal LTI Type: BenQ WFTTZST

# Nedwork OVR Last Commumicationg: 40 secs

= Pathways SM
Al-Call
Bullon 56t Manapenent
Classroom Media Contrallers
Controliabla Devices
-
Husarvations
Rusarvalbos Sallings
Rooims
Schaduling Cantrol

When viewing projectors, use the [#1/[=] icons by each projector name to expand or collapse details about a
projector as shown above.

New Projector
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The New Projector function allows an Administrator to add new projectors to a school and room. Note: Associated

button sets and rooms must be created before adding a new projector.

To add a New Projector:

1. Click 'New Projector' at the top of the Projector Management page:

!NB'.I'U F'r0|él.“.11'.'|l'|| Check Projectars | AlLOH | Al OR

schook: | Eagle High School wv|

Projector Type: | Direct IP Controlled b

Roam Grnup: I "a"iE'.'\l .":'t" W

Results 1to0 1 of 1

Name Room Status

¥ Commons Room: BenQ MPTT2ST L-16 STAMDBY
2. This will open the 'Add Projector’ page:

Add Projector

School: | sAFARINM ontage School
Room: | - Select One —

Button Set: [ - Select One — v

IP Address:

E\ Cancel

Select a school from the 'School dropdown.
Select a room from the 'Room' dropdown.
Select a button set from the 'Button Set' dropdown.

Enter the IP Address of the projector being added.

N o o A~ ow

Click 'Add' to add the new projector.

Check Projectors

tast « duplicate « move + edil + dalala

The 'Check Projectors' link will refresh the Projector Management page. This will update the status and bulb life of all

projectors. This link is located at the top of the Projector Management page:
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Hew Projector |Check Projectors § All On | All O

Schook | Eagle High School v|

Projector Type: | Direct IF Controlled hdl

Room Group: Wiew All V.
Results 1t01 of 1
Name Room Status Bulb Status
= Commons Room: BanQ MPTT25T L-16 STAMDBY 1905 hours laste duplicale « move « adil « dalala
top
All On/ Off

The All On and All Off links provide the Administrator with an easy way to turn on or off projectors school-wide. This

links are located at the top of the Projector Management page:

Mew Projecior | Check Projectors

Schook | Eagle High Schoal v|

Projector Type: | Direct IF Controlled hl

Room Group: Wiew All V.

Results 1to0 1 of1
Name Room Status Bulb Status
= Commaons Raom: Bend MPT725T L-16 STAMDBY 195 hours Rest-duplicats » move « adil

. All On — This will send the command to turn on all Direct IP controlled projectors.

° All Off — This will send the command to turn off all Direct IP controlled projectors.

Additional Functions
Administrators can also test button sets, duplicate projectors, move projectors to other rooms, edit projector
configurations and delete projectors. These additional functions are listed by projector:

Hew Projgclor | Check Proigciors | Al On | All O

Schook | Eagle High School vl
Projector Type: | Direct IP Controlled |

Room Group: | View All v|
Results 1101 of1
HName Room Status Bulb Status
= Commons Raoom: BenQ MPT725T L-16 STANDEY 195hours |lest. duplicale » move « edil + delets |

Test
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The 'Test' function allows an Administrator to test the projector's button set. By clicking the 'Test' link to the right of
the projector name, the virtual remote control for the projector will open in a pop-up window and button functionality
can then be tested:

& SAFARI Montage - Windows [nt. l = ﬁ

W-1: Hitachi iPJ-AW250N

tb WEGAT  HDAMI
OFF VOAZ | oo
YD
BLANK mRRETE “‘lsl"‘ E
nibix redizn iy

Duplicate

The Duplicate function allows Administrators to easily copy existing projectors and adjust as necessary. To duplicate
a projector:

1. Click 'Duplicate’ to the right of the projector name to open the 'Projector' page with duplication information:

Projector
Schook: | Eagle High School hd
RO W1 W
Projector Name: |Copy of W-1: Hitachi iPJ-#
IP Address: 10.10.100 212
Type: | Hitachi iPJ-AW250N v
Button Set: [HITACHI CP-Wx4021N |
(5o coce |
2. Make changes to the 'Room," 'Projector Name,' 'IP Address,' 'Type' and 'Button Set' as required.
Note - The default duplication name will be 'Copy <Projector Name>' which should be edited using district
naming protocols.
3. Click 'Save' to create the new projector.

Move

The Move function allows the Administrator to move a projector from one room to another without the need to delete
and recreate the projector.
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To move a projector:

1. Click 'Move' to the right of the projector name which will open this page:

W-1: Hitachi iPJ-AW250N

Type: Projector
Roam: wi

School: | Eagle High School Vl

ﬁ
¥

Move To Room:

-
—

| Move [ Cancel |

mm s om

bl

=
-4

2. If moving the projector to a different school, choose from the 'School' dropdown.
3. Select a room for the chosen projector, from the 'Move To Room' dropdown.

4. Click 'Move' to save changes.

Edit

The Edit function allows the Administrator to edit any listed projector.

To edit a projector:

1. Click 'Edit' to the right of the projector name which will open this page:

Room: W-1
Type! Projector
Raoim Device Hame: Wi-1; HEachi PJ-AW250M ]
Button Set: HITACHI CRANKADZIN W
10.10,100.212
IP Address:
Save || Cancel
2. Make changes to the 'Room Device Name,' '‘Button Set' and 'IP Address' as required.
3. Click 'Save' to finalize your edits.

Delete

Administrators can delete projectors by clicking on the Delete link to the right of the projector name.

top
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Pathways SM™ Classroom Media Controllers - Admin

Overview

Classroom Media Controllers gives an Administrator the ability to quickly view and manage the Classroom Media
Controllers (CMC) and Kisok Controllers used within a school.

Assessing Classroom Media Controllers Management
Navigate to the Classroom Media Controllers list and associated tools by clicking on the m link in the Main

Navigation Menu. Then, select 'Classroom Media Controllers' from the Pathways SM secondary navigation menu:
SAFARI Fagle High Sohool

M'EIFI'TAGE L Default Adminisoratar | W-1 | lag out
DASHEOARD SEARCH SUBJECTS STAMDARDS PLAYLISTS  MODULES PREFERENCES PRDMINS HELP

Combent & Modules
% Plgrw CMC Growp | Weew All CWCs

¢ Data Recovery

Ripodting i
3
Group Name School #od CMCs
Saih
e Mo recands found
¥ Tools

Add-On Modules
¥ Audn-Converier

& Channal Guide
¢ Creabion Slation ™
¥ Curmicuium Devaloper
* Pathways 58
All-Call
Button Sl Masageimest

Contrallable Devces
Progecior Mansgsmant
Rusaryabmng
Rieservation Sethings
Ronma

Scheduling Contrel

Note - This page will list CMC groups. CMCs need to be assigned to schools before they can be added to
Groups.

Assigning CMCs to Schools and Rooms

Before a CMC or Kiosk Controller can be assigned, the controller must first be associated with a SAFARI Montage
server. After being assigned to a server, the CMC will need to be assigned to a school. To assign a CMC or Kiosk
Controller to a School:

1. Click 'View All CMCs:'

Mew CHC Groug [§'View Al

0 Resulis
Group Name SChool #of CMCs
No records Tound
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2. In the 'School' dropdown, select 'Unknown' to find CMCs which have not been assigned:
Blew Cid I | View CMC Groups All Op | Al Off | Update Screen Shots
sehoot: |Unknown %i +«=——Change to 'Unknown'

Cardinal Middle School

Room Gril=zs L alY
| SAFARI Montage School

L) Force IP address when communicating

0 Results
School Version Description Status
3. Click 'Assign' for each CMC that is listed as 'Unknown:'
Mew CHMC Group | View CMC Groups All On | AILOH | Updals Screan Shots
Schook | Unknown w4

o Force IP address when communicating

Results 1to1of1
School Version Description Status
582 = ASLIS CMC not communicating  Add o CMC group « ID - dalate

Serial Number: 60ad44c3focdd

Type: ASUS CHC

IP Address: 172 20 50.139

Hostname: SD-CMC-Alocal

Last Communications: 25 mins 56 secs
WOL Controlier: _J

[=licons to expand or collapse details about a CMC or Kiosk

Controller.
4, To assign an unknown CMC, select a 'School,' 'Room Group' if applicable, and 'Room' using the
dropdowns.
CMC Associate to School
Schaalk [ Eagle High Schaol |
Room Group: [ Golden El!l_}‘_{: ilj‘z__v_
Room: [E-12 ~|

[2ave || Cancel [

Note: The 'Room Groups' dropdown will appear only if they have been created.

5. Click 'Save.'

Creating CMC Groups

Once CMCs have been assigned to Schools, Groups can be created to assist in the management of CMCs.

To create a CMC group:
1. Click 'New CMC Group:'
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MNew CMC Group || View CMC Groups ANOnD | AILOH | Update Screan Shols
School: | Eagle High School e
Room Group: |Vi&‘w All w

") Force |P address when communicating

Results 110 1 of 1
School Version Description Status
assign 5.6.2 ASUS CMC in room E-12 add to CMC group - 1D - delate

Serial Number: G0addcSbodd

Type: ASUS CMC

Location: E-12

IP Address: 172 20.50.130

Hostname: SD-CRIC-Alocal

Last Communications: 17 mins 12 secs

WOL Controller:

2. Designate the 'School' using the dropdown and enter a name in the 'Group Name' text field:
CMLC Group

School: Eagle High School b

CMC Group Controller: Mo CMCs

East Wing CMCs|

Group Name:
Max Description Length: 255 characters
Cancel
3. Click 'Add' to create the CMC group. You will be navigated to the Group list page:

Mew CMC Group ||V

Results 1101 0of1

Group Hame School #of CMCs
EastWing CMCs Eagle High Schaal 0 adil « dalele
4. Click 'View All CMCs.'
5. For each CMC you wish to add to a group click 'Add to CMCs Group:'
Results 1101 of 1
School Version Description Status
gssign 582 S ASUS CMC in room E-12° ok Iaﬂnlg CMC gro gim-m
Serial Number: 60as4c5Mbcd
Type: ASUS CMC
Location: E-12

IP Address: 172.20.50 139

Hosmame: SOD-CMC-Alocal

Last Communications: T mins 42 secs
WOL Controfler: )
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5. Select a Group from the 'Available Groups' list and click 'Add:'

Add CMC to CMC Growp
Eagle High School

Available Groups

| Athletic Building
West Wing CMCs

2 available
Remove
Assigned Group
|East Wing CMCs
1 assigned
[ Done |
5. Groups the CMC has been assigned to will be listed in the 'Assigned Groups' box.
6. To remove a Group, select from the 'Assigned Group' list and click 'Remove.’
7. When finished, click 'Done."

Assigning a CMC Group Controller

Once CMC Groups have been created and CMCs or Kiosk Controllers have been added, designate a CMC Group
Controller:

1. Click 'Edit' for a CMC Group:

Mew CMC Group | View All Cl4Cs

Results 1101 0f 1
Group Hame School #of CMCs
EastWing CMCs Eagle High School 0 delete

2. In the 'CMC Group Controller' drop down menu, select a CMC that has been assigned to the Group:
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CMIC Group
Schoal: Eagle High School w|
CMC Growp Comtroliar; | - Salect Ong - ~.-_|

[Eastwing cMcs

Group Mama:

Hax Description Lengthe 255 charaders

Cancel

View Al CMCs

Azgigned CMCs
Serial Humber 3] Host Type Descriptian
Blad e edn 1722050138 SO-CUC-A o ASLIS CMC ACLIS TR Re&r s fram G out
3. Click 'Save.'
All On/ Off

The All On and All Off links provide the Administrator with an easy way to turn on or off all Classroom Media
Controllers and Kiosk Controllers school-wide.

1. From the Group list, click on any Group name:

Hew CRC Group | View All CMCs

Resulis 1104 of 4

Group Mams Sehiool #of CMCs
Eagle High School i
Eagle High Schoal

Cardinal Midds Schaool

2. From the CMC Group, click 'All On' or 'All Off:'
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Mew CMC Groyp | View CMG Groups Update Screen Shots

Schoot | Eagle High School Vl

Room Group: | View Al R
¥ Force IP address when communicating

Results 1to1 of 1

School Version Description Status
assign 582 EABUS CHC in roam "E-127 not communicating  add o CMC group « 10 = dalate

Serial Number: 60a44c5fbcdd

Type: ASUS CMC

Location: E-12

IP Address: 172 20.50.139

Hostnamea: SD-CMC-Alacal

Last Communications: 10 mins 41 secs

WOL Controller: | -—

e All On — This will send the command to turn on all Classroom Media Controllers and Kiosk Controllers.

e  All Off — This will send the command to turn off all Classroom Media Controllers and Kiosk Controllers.

WOL Controller

This feature allows Administrators to designate a specific CMC as the Wake On LAN Controller for the CMC Group in
a LAN configuration. Click the check box next to 'WOL Controller' to enable this feature. When enabled, the CMC
designated as the 'WOL Controller' will communicate All On/Off commands to other CMCs and Kiosk Controllers
within the Group.

Additional Functions

In addition to the functions explained above, Administrators can update screen shots, check ID and delete.
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Mew CMC Group | View CMC Groups AILOn | AILOR ||Update Screen Shots

Schoot | Eagle High School L

Room Group: | View All v:

4 Force IP address when communicating

Results 1101 of1
School Version Description Status
pssign 5.8.2 = ASUS CMC in room "E-12° not communicating  add fo CMC group

Serial Number: G0ad4cSfbodl

Type: ASUS CMC

Location: E-12

IP Address: 172 20.50.139

Hostname: SD-CMC-Alocal

Last Communications: 10 mins 41 sacs

Update Screen Shots

Clicking on the 'Update Screen Shots' link at the top of the page will refresh the live screen shot for CMC or Kiosk
Controllers that are listed.

ID

Clicking on the 'ID' link to the right of the controller's name will initiate a ticker on the controller and will scroll the unit's

serial number. This function is helpful when configuring several controllers at once and the user needs to determine
which controller is being configured.

Delete

Administrators can delete controllers by clicking on the Delete link to the right of the controller's name.

SAFARI Montage®
© 2005-2013 Library Video Company. All Rights Reserved.
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Pathways SM™ Reservations & Reservation Settings - Admin

Overview

Administrators can view and manage device reservations for devices that require users to reserve them in advance.
As users reserve devices, reservations are added to the Reservation system. Administrators can review reservations
made from a daily or monthly view.

The Requires Reservation setting, located under Rooms: Add a Device, must be enabled in order for devices to
appear in the Reservation system.

Accessing Reservations
Navigate to the Reservations list and associated tools by clicking on the EFYsJ™11 /I link in the Main Navigation

Menu. Then, select 'Reservations' from the Pathways SM secondary navigation menu:

SAFARI Fagle High School

MONTAGE Dafaslc Admenistratar | E-12 | lag o
DASHROARD SEARCH SUBJECTS STAMDARDS PLAYLISTS MODULES PREFEREWCES FRDBINY HELP

& Conbenl & Modules

Make & Resenvalion
r [ata Recovery
+ Raporting Diaily View  Morithly Calendar View
¥ Sellimgs ; L 4
sk Schoot |Eagle Hegh Schaal | Datee (1152002013 | 55 Roome All Roams W Wiew |
¥ Tools . ! ; : e
Add.On Modules Rezulls 110 2ol 2
e e P Dage Tt Tithe/ Stream Device Owner
Chane| Guide 2013-11-15 - 2014-06-13 400 am- 530 am Metaor Cam (imtarmet) Dedauit sdminestrator  Edif + Delsls
L3 nivel L
2013-11-15 - 201312-20 e3dam-10:00 am  Malional Zoo: Ofler Cam {Inbermet) Dedault Adminkstrator  Edil - Delete

¥ Creaton Station ™

¥ Curmiculum Developar

= Patiwrays SM
Al-Call
Buiton St Hanagement
Classronm Hadia Contrallers
Controllable Dewvices
Propecior Masagement

<

Besurvation Sethngs
R
Schaduling Cantrnl

Reservation Settings

Reservation Settings allow an Administrator to manage the default times during which reservations can be created
and the default scheduling time interval. These are defaults and schedules can be created outside these settings.

To adjust Reservation Settings:

1. Select 'Reservation Settings' from the Pathways SM secondary navigation menu:
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SAFAR' Eagle High School

MONTAGE _ Default Administratas | E-12 | bog out
DASHEOARD SEARCH SUBJECTS STANDARDS PLAYLISTS MODULES PREFEREMCES DRDMIND HELP

¢ Content & Modules

# Data Recovery Reservation Settings
¥ Reporting Scheduling Start Time: L00 AN W
¢ Settings
Scheduling End Time: 1100 FM
¥ Tools

AD-0n Modules Scheduling Time Intervak 30 manutes “*| (Standnrd class length)

¢ Auto-Converter | Sove |
¥ Channed Guide
# Creation Station™
¥ Curricuium Deseloper
= Pathways M
All-Call
Button Set Management
Classroom Madia Contrallers
Controllable Devicos

Projector Management

2. Adjust settings using the 'Scheduling Start Time,' 'Scheduling End Time,' and 'Scheduling Time
Interval' dropdowns.

3. Click 'Save." Note: If reservations already exists in the system and changes are made to the

Reservation Settings that conflict with the new settings, the following warning will appear to alert the
Administrator:

Reservation Settings

ARE YOU SURE?

WARNING!

The systermn cannot conwvert your existing schedule based on the inputs provided.
Today's reservations and any reservations in the future will be deleted!

Do you want to continue?

Details:

The new interval is [arger than the old interval.
The old interval is not evenly divisible by the new interval.

Make a Reservation
To make a reservation:

1. Click the 'Make a Reservation' link at the top of the Reservation list:
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Make a Resenvation

Daily View = Monthly Calendar View

School: | Eagle High School vl Date: |l 1_.-':2[),-'50] 3 | 5 Room: |— Al Rooms — W View |
Results 110 2 of 2

Date Time Title/ Stream Device Owner

2013-11-15-2014-06-13  400am-530am  Meteor Cam (Intemet) Default Administralor  Edit « Delete
131115 -2013-12-20 930 am - 10:00 am MNational Zog: Ofter Cam (Internet Default Administrator

2. This will open the 'Create a Reservation Stream' page:

Create a Reservation Stream

School: [Eagle High School v

Title/Stream: |

Max Length: 255 characters

Date: (11202013 |

Time: 111:30 AM V| |30 minutes v

Repeat Daily: | |
Source: All Sources W
. Search ||Md | Cancal |

View Schedule  Assigned Users

Toview the availability schedule, enter date and source above and hit *Search.”

3. Enter a 'Title/Stream' for the reservation.

4. Enter a 'Date’ for which the reservation will be made. You can click on the calendar ( "% ) icon to
activate a clickable calendar to assist with date selection.

5. Select a 'Time' and 'Duration’ for the reservation from the dropdowns.

6. Enable or disable the 'Repeat Daily' setting. When enabled by checking the box, this setting will
make the reservation a recurring event based on the Time, Duration and Source settings.

7. Select a 'Source' type from the dropdown. This will be used in the search for devices available for
reservation.

8. Click on the 'Search'’ button. The 'View Schedule' tab will populate with devices that match the

entered reservation criteria:
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Create a Reservanon Stream
Schook: [Eagle High School v

Tile/Stream: || iy Science Class

Max Length: 255 characters

Date CTTCTEN

Time: [130PM /|30 minutes v
Repeat Daily: | |
et

| Search |[Add]| Cancel |

View Schedule = Assigned Users

Results 110 1ol 1

ke < < Gl
1:30pm  200pm 230pm 300pm 330pm 400pm  430pm 500 pm

(13:30)  (14:00) (14:30) (15:00) (15:30) (16:00) (16:30) (17:00)
L-17: OVD (1 user) EER

9. Click on a device that matches the reservation needed. The selected device will be highlighted in
green:

Craate a Resanvation Stream

School: |Eagle High Schoal w

Tithe/ Stream: |Li'ra Seience Class

Max Length: 255 characters

Date: 11212003 |

Time: [1:30 PM || 30 minutes v

Repeat Daity: [ ]

| Search |LM[§| Cancal |

View Schedule | Assigned Users

Results 1101 of1
2 o
1 1:30pm Z00pm 2Z30pm  3:00 pm
(1330)  (14:00)  (14:30)  (15:00)
IL-17:DVD (1 user) [ |

10. Click on the Add button to use the device. Note: If a device is selected that is already reserved
during this time, the Reservation system will let the administrator know that the device is unavailable.
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11. Click on the 'Assigned Users' tab. Assign a user by clicking on the 'Add Users' button. In the pop-
up window, search for users by name and add them to the reservation. Assigned users will be responsible
for device control during the reserved time. This is usually the person who requested the reservation. Note:
If the device selected has a reservation limit, the Reservation system will let the administrator know that the
reservation exceeds the number of maximum users.

[Edit Resaranon "Lite Scance (3557 Sraam

Schoot Eagle High School
Reservation & fdd e
Title/ Stream: 1 P
Life Science Class ] Ssareh tone e ] Semen
Max Lengih: 255 characters & DSawohan v e
Fasalts 151 ol
roses, iann M0 res e

]

In the pop-up window, find and add
users to the reservation.
Close the window and save changes.

Lk GEHEdJIE

w— [ A0 Users |

Resulis 1101081
Jones, Wartin e Mg resandation

12. Click 'Save.'

13. The reservation will now appear in the Reservation list:

Make 3 Resenvabon

Daily View  Monthly Calendas View

schoot: | Eagle High School v| pate: [11/21/2013 | 5| Roome [-— All Rooms - W @

Results 11030l 3
Date Time Title/Stream Device Owmier
2013-11-21 1:30 prm - 2:00 prm Life Science Class (DVD) L-17: WD Dafaull Administrator Edit - DelelaJ

Note: For more information on a user's ability to view their Reservations, view the Reservations page of the
Pathways SM User Guide.
14. In addition, the assigned user will see the reservation on their Reservations Dashboard panel on

the day of the reservation:

RESERVATIONS
1:30 FM — 2:00 PH Life Soenos Class (DWD)

Note: See the Reservations page of the Pathways SM User Guide for more information on a user accessing

their reservations.

Edit a Reservation

To edit a reservation, click on the 'Edit' link to the right of the reservation and make changes as needed. Click on the

'Save' button when finished.
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Delete a Reservation

To delete a reservation, click on the 'Delete’ link to the right of the reservation and confirm the deletion.

Viewing Reservations

The Reservation list provides two views for viewing reservations in the system: daily and monthly.

Daily View

This view provides a daily view of reservations. From this view, Administrators can view future daily reservations by

Click 'View' to see the reservations for the day:

Make 3 Regervation

Diaity View  Monthly Calendar View ,l l
Sehool: | Eagle High School b Date: | 17215201 ®) 24 Room: [ — all Rooms — | View |
Rasuls 1o 3 of3 Hovember 2013
Date Time Sy Mo Tu We Th Fr Sa Dievice Owner
2013-11-15 - 2014-06-13 4:00 am - 5:30 am Default Administrator  Edif « Delete
1 2

2013-11-15 - 2013-12-20 930 am - 10000 am Drefault Administrator Edif - Delate
2013-11-21 1:30 pm - 2:00 pm 3 4 5 8 7| 8 9 470D Defaull Administrator  Edil + Dalets

10| 11| 12 13| 14| 15
17| 18| 19 20 21 22
24 5 | 26 27| 28 | 29

By || =8
S|l =

Lk

Note: The date highlighted yellow is the current day. The date highlighted in green is the reservation view that
has been selected currently.

In addition, Administrators have the ability to filter reservations by Room using the 'Room' dropdown for a quick look
at a room's daily reservations.

Monthly View

This view provides a monthly view of all reservations. The monthly view can be advanced by month in order to view
future reservations. Each day of the month displays the number of reservations and their names for that day. By
clicking on the number of reservations, the view will switch to the daily view of the day selected:
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Pathways SM™ All-Call - Admin

Overview

All-Call gives an Administrator the ability to easily and quickly distribute emergency and general announcement
information or topical programming to individual classrooms, a group of classrooms, district or school-wide. In
addition, administrators can view All-Call types, the number of rooms associated with an All-Call and the All-Call
runtime.

Accessing All-Call Management
Navigate to the All-Call list and associated tools by clicking on the m link in the Main Navigation Menu.

Then, select 'All-Call' from the Pathways SM secondary navigation menu:
SAFARI

MONTAGE fusk Admininmrarer | B-12

BASHBOAKD

SEARCH SWBSECTE  STAWDARDS PLAYLIETS  MODULEL

PEFFERENCES PNEREEY Wil

& Conlenl & Widuins i o Aot
+ Dt Recovery

» Reporting Tope: | View Al »

b SElTiga
& Tosle

Bt L Wik
AL oaverer
& Channe G

¢ Crasfion Salian ™

Foasuls 1 o4 ol 4
Hama
Thckar: Commusity Wellsass Far - Salrndey Oolzber Bh
Tide: Augub=an Dustrict Mews & Announcemants Febiary 2093
Titde: Eagha High School M #27
Titdec Comcbiubon Dy

Tyrs
ALL-CALL
ALL-ChLL
ALL-CALL
ALL-CALL

W of Hoame
]
20
il
n

SEatun

LT~ ] (RN
alar - 900+ (AMENE
Sipvt = ool * pampwe
7 g 70 nacy LB~ ] PRI

Lomi | aec

E ans 55 se0s

+ Crniculem Daveinpar
IS Global LT)
 Matwark DV
= Patherys 5
—
Batizs Sot Flunagarsant
Cleyerors Fndis Cantroiiany

Eanlmilabhe lhrvee

Bropcice Fasagermesi

New All-Call
To create a New All-Call:

1. Click on 'New All-Call' at the top of the page:

Wiew All R

Tipec
Resulls 1104 ol 4
Hame Type
Ticker: Communiy \Weliness Fair- Saturday Ociober 50
Tithez AuuESCn DISNC MEws & ADnouncements Feonary 2013

¥ ol Rooms
ALL-CALL 28
ALL-CALL 2

Stabus
St - i - fEmove

5l 1 Bl ka3 + gl + rgmove

2. This will open the page where you can create a new All-Call:
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All-Call
Type: School Call ‘V|
School: Eagle High School v|
Source Type: CMC Text Ticker v|
SAT Reqgistration Due by 1115 for 1248
Testing Date.
CMC Ticker Message:
# of Rooms: 16

Save | Cancel Start

Note: The editable fields available when creating a new All-Call will vary based on the type of All-Call that is
selected from the first dropdown.

3.

4.

Type - select a type of All-Call from the 'Type' dropdown:

. ALL-CALL - distributes to all Classroom Media Controllers and Kiosk Controllers within
the district.

. School Group Call - distributes to all CMCs and Kiosk Controllers in a selected School
Group.

. School Call - distributes to all CMCs and Kiosk Controllers in a selected School.

. Room Group Call - distributes to all CMCs and Kiosk Controllers in a Room Group.

School - for School Group Calls, School Calls and Room Group Calls, select a School from the

corresponding dropdown.

5.
6.

Room Group - for Room Group Calls, select a Room Group from the corresponding dropdown.
Source - select a source for the All-Call to distribute from the 'Source Type' dropdown:

. Selective Video Stream — This source type allows the selection of an SVS stream to be
broadcast during the All-Call.

. Digital Title - This source type allows a digital title from the Learning Object Repository

(LOR) to be broadcast during the All-Call. Note: If using this source type, begin from a digital
resource title page and click the -"LJ action icon. You will be navigated to the All-Call setup. If you

]
<ALL

do not start from the digital resource title page and select 'Digital Title' from the ‘Source’ dropdown
in this step you will see the following message:

AN-Call
Type: |ALL-CALL v
Source Type: [Digial Tike v]
Digital Titla: Mot Found change (Afer selecion, the all-coll setup will start over}
# of Rooms: 29
Cancel |
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7.
8.

use. Note: Clicking 'Start' will automatically save the All-Call to the All-Call list.

Click the 'change' link to navigate to the LOR search page. Locate the desired digital resource
for the All-Call and from its title page click on the .:.g icon. You will be returned to the ‘New

ALl
<ALl

All-Call’ page where you can set up the All-Call. The digital title will be listed under the ‘Source

Type’ drop down.

. CMC Ticker Text — This source type allows text to scroll across the bottom of the display

attached to a CMC or Kiosk Controller.

. CMC URL - This source type is a web page that will be pushed out to a CMC or Kiosk

Controller.

Enter or select the corresponding medium based on the source type.

Click 'Start' to begin the All-Call immediately or click 'Save' to add the All-Call to the list for future

Additional Functions

In addition to the functions mentioned above, Administrators can Start or Stop, Edit or Delete All-Calls:

Type: [ViewAll |

Results 110 50f 5

Etmoﬂ . ramnvg
star + e * remove

Hame Type # of Rooms Status
Ticker: SAT Registration Due by 11115 for 1248 Tasting Dat Sehool Call 16
& Commin Ess Fair- 7 ACCCET o
Tite: Audubon District News & Announcements February 2013 ALL-CALL 29 Smins 1 sec  Slar - 8cil - (BMOVE
Title: Eagle High: School Mews #22 ALL-CALL 29 Smns 55 secs  Slad « oot + remove
Tite: Constitution Day ALL-CALL 29 2mns 28 seca  Slar - Sl - (EMOVE
Start/Stop

Administrators can start or stop All-Calls by clicking on the 'Start' link (Stop if an All-Call is running). When an All-Call
is started or stopped, the Administrator will be able to monitor its progress as the All-Call Start and / or Stop scripts
(as explained in the Add a Device topic of the Rooms Help page) for each room are processed:
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Ticker: SAT Registration Dug by 1115 Tor 12/8 Testing Dat...
Type: School Call
Schoal Eagle High School

Stop Call

—_—

Rezuls 1 1o 18 ol 18

E-10
E-12
E-14
L-1E
W-1

W-3
W-5

W-T

R Status
procassing
procassing
processing
processing
processing
processing
processing
processing

E-11
E-13
E-18
L-17
W-2 Lab
W-4 Lab
W-6 Lab
W-8 Lah

Room

Status
poCcEssing
processing
processing
processing
proCcEsSing
procEssing
processing
proces sing
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Stop the All-Call by clicking the 'Stop Call' link on the All-Call status page (see above) or from the All-Call list:

e AR-C 3l
Resulls 1t05od5
Hame Type # of Rooms Status

Ticker: SAT Reglsiradon Due by 11715 for 1:2/8 Testng Dat.. School Call 16 of 16 |ﬂ:f>

ar o NaEs Fai - Cickober gh TG i v a0 - remove
Tithe: Audubon District Mews & Announcements February 2013 ALL-CALL i} Smnsteec  Slad - gdi - (emove
Tithe: Eagle High: School Mews #22 ALL-CALL 28 Smns 55 secs S0 - gl - (EMOVE
Tithe: Congibution Dy ALL-CALL 2 2ming 28 wecy LA - SO - (RMOVE

Edit

Clicking on the' Edit' link to the right of the All-Call's name will allow an Administrator to edit the All-Call settings.
These settings are the same as those used for creating a New All-Call explained above.

Remove

Administrators can delete an All-Call by clicking on the 'Remove' link to the right of the All-Call's name.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Pathways SM™ Scheduling Control - Admin

Overview

Scheduling Control allows an Administrator to turn Controllable Devices, Projectors, and Classroom Media
Controllers and Kiosks on and off within a district or school on a scheduled basis. Schedules can be configured to
run once, daily or weekly.

Accessing Scheduling Control
Navigate to the Scheduling list and associated tools by clicking on the m link in the Main Navigation Menu.

Then, select 'Scheduling Control' from the Pathways SM secondary navigation menu:

SAFAR,' Eagle High School

MONTAGE _ Dwfault Administrator | E-12 | log oet

DASHROARD  SEARCH  SUBJECTS STAMDARDS PLAYLISTS  MODULES PREFEREMCES SREMIEY welp

F Condent & Modubes

» Data Recovary

» Reparting View Scope: |View Al |
¥ Satlings Resuns 11050l 5
¥ Tl Action Class Reepeat Starting at
Add.0n Modules Tum DN Projechar Duaily Hawember 20, 2013 0500000 PM
O —— Tum OF  Projector  Daily Hevernbaer 20, 2013 0500:00 PR
+ Channal Culds TumOF  Frojecor  Dally Nowvemer 20, 2013 0500000 FW
Tumn oF CHC Ceaily Howvemioer 20, 2013 0300000 PR
¥ Creation Station ™
Tum On CHC Craily Hovernber 20, 2013 02000000 P
¥ Curriculum Developer

* Paillvways SM

Ali-Call

Butben Yot Managesant
Classrosm Media Conteallars
Ceontrollable Dences
PrOjectoe Managemest
Hewsrvatons

Resersation Settisgs

Hooms

[ ot | <=

¢ Selective Video Streaming

New Schedule

To create a New Schedule:
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1.

Click on the New Schedule at the top of the page.

Scopes
Roam E-11
Room Group Golden Eagle Wing
Room B1
Rooem -2 Lab
Room L-18

# of Rooms

£l = pEmove
aclfl + rgmove

SO8 = [BMOVE
B = [RMOvE
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View Scope: | View All |

Results 1t0 50f 5
Action Class Rapeat Starting at Scope T of Rooms
Turn On Projector Daily Movember 20, 2013 05:00:00 PM Raom E-11 1 edil » remave
Turn Off  Projector  Daily Movemnber 20, 2013 05:00:00 PW Room Group Golden Eagle Wing 6 edit « ramove
Turn Off  Projector  Daily Movember 20, 2013 05:00:00 PM Room B1 1 pdil + famove
Turn Off CuC Diaily Mavember 20, 2013 03:00:00 PM Raom W-2 Lab 1 edi « remave
Turn On CHMC Dally Movemnber 20, 2013 03:00:00 PM Room L-16 1 Bt -+ [RMOVE

2. This will open the Schedule Device Action page. Use the drop down menus to customize the

Schedule:

Schedule Device Action

Device Class: | Projector e |

Scope: | Room Group V|

School: | Eagle High School V|

Room Group: |Gu|1:len Eagle Wing

Action: | Turn Off V|

# of Rooms: i

Repeat: | Daily W

Time: |5 v;|{|[;| vlpm v

Cancel

Note: editable fields may vary based on the selected scope of the Schedule.
. Device Class - select the type of controllable device from the 'Device Class' dropdown.
° Scope - select a Scope of 'All,' 'School Group,' 'School,' 'Room Group,' or an individual 'Room' to

define which devices will be controlled by the schedule. If selecting a scope other than 'All,' select the
specific School Group, School, Room Group, or Room.

° Action - select the Action to perform, either turning devices on or off.

. # of Rooms - this will display the number of rooms that will be affected.

. Repeat - select the frequency for the schedule from the 'Repeat' dropdown .

° Time - use the dropdowns to select the time of day that the action will take place
3. Click 'Save' to add the Schedule.

Edit Schedule

Clicking on the 'Edit' link to the right of the schedule's entry will allow an administrator to edit the scheduled settings.
These settings are the same as those used for creating a New Schedule (see above).
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Vew scope: [View Al ]

Repeat Starting at Scope
Movembear 20, 2013 05:00:00 PM Room E-11 £dil « ramave

Action Class
Turn On  Projector  Daily

Remove Schedule
Administrators can remove schedules by clicking on the 'Remove' link to the right of the schedule.

View Scope: [View Al V|
& of ROOms

Scope
1 Edil « ramave

Action Class Repeat Starting at
TurnOn  Projector  Daily Maovembar 20, 2013 05:00:00 PW Roem E-11
“TUMON  Projecior  Dally  Tiovember 20, 2013 D5 0000 PM  Foom Group Golden Eagle Wing 8 &l - (emove |
Keambar 20 N7 NE-AN-AN P Banm B4 1 n AW s ramran

Tum MY BPralactar Paik

SAFARI Montage®
© 2005-2013 Library Video Company. All Rights Reserved.
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SAFARI Montage Live! (Administrator)

Overview

Administrators can:

° Configure SAFARI Montage Live! (SML) integration
° Add or remove archived sessions
° Assign pemissions

Setting Up SML in SAFARI Montage

Note: To configure SML integration, the user must have administrator rights.
Adding a SML Server

To add a SML server, do the following:

1. Log into SAFARI Montage as an Administrator.

2 Click the ‘Admin’ tab on the SAFARI Montage dashboard.

3. Click on ‘SAFARI Montage Live!’ on the left-hand navigation.

4 Click on ‘Servers’ in the submenu of the left-hand navigation.

5 Click on ‘Add Server,” above the displayed server list to add a SML server.

Note: The addition of multiple servers is supported; however, it is not typical.

Results 110 201 2

Description Hostname
") SML - Elementary School #40 Iive. school. edu
o SKIL - High School #1089 live. school. edu
6. Enter a description and hostname, then click the'Save’ button.
SML Server Settings

Description -S['quL - Pu'1idfjle Sch.uul #108
Hostname |live school edu

Example: live.example. com or 152.168.1.50

| Save | | Cancel |

Administrator Guide

Note: If the SAFARI Montage Live! server's software does not meet the minimum version requirements, the

user will see the warning below.

Your SAFARI Montage Live server does not have the latest APT and cannot
communicate with SAFARI Montage. Please contact SAFARI Montage Technical

support about updating your SAFARI Montage Live server.
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Enabling/Disabling a SML Server
Note: Complete steps 1 - 4 from ‘Adding a SML Server’ to reach the list of SML servers.
To enable or disable a server, check (enable) or uncheck (disable) the checkbox next to the server.

add sender

Resuliz1to3af3

Description Hostnama
SHIL - Elementary School 240 live. school edu adil  dafabs
SHIL - High School 8108 Ive. school. edu adif  dakete
SHIL - Middle School #108 live. school edu gdif dalste

Editing or Deleting a SML Server
Note: Complete steps 1 - 4 from ‘Adding a SML Server’ to reach the list of SML servers.

dd server

Resultz 1o 3ol 3

Description Hostname
) SML - Elemantary School 220 live. school. sdu
o SHIL - High School =108 Ive. school. edu
o SML - Middie School =108 live. school. sdu

To delete a SML server, click the ‘delete’ link.

To edit a SML server, click the ‘edit’ link. Edit the server details and click ‘Save.’

SHL Server Settings
Description -SML 2 Mid_dle Sch_nnl #TI:_]E

Hostname |live. schoal edu

Example: live example.com or 192.1658.1.50

| Save | | Cancel |

Adding a Recorded SML Session Automatically

To add a recorded SML session automatically, do the following:

1. Log into SAFARI Montage as an Administrator.

2 Click the ‘Admin’ tab on the SAFARI Montage dashboard.

3 Click on ‘SAFARI Montage Live!’ on the left-hand navigation.

4. Click on ‘Archives’ in the sub-menu of the left-hand navigation.
5 Click on ‘New Recorded Session,’ located above the results list.
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School: | My School .V_]

Results 110 3 of 3

Hame Date Added
Principal’s Opening Day Presentation I__m :_ _;umm’ B-25-2009
BOE Leeting July 2002 H # 5 8-25-2000

EDNT OEL PERFISZIONS

Emergancy Plan Presentation 8-25-2002

ELAT DEL PERMSSIONE

Note: If single sign-on fails for the enabled SML server, the user will be prompted to enter their SML
credentials (ie.username and password) before continuing.

Note: If multiple SML servers are enabled, the user will have to choose a server before continuing.
6. Select a SML Product from the ‘Product’ drop-down box.

Note: A ‘Product’ is defined as the session type used when recording a SAFARI Montage Live! session.

Add manual recarding

Server: |SML - Middle School #108  |v|

Product: | SAFARI Montage University ™ [ Search ]

0 Result SAFARI Montage University

oAFAR] Montage LIVE! - Monthky BOE Meeting

SAFARI Montage LIVE! *Default Confiquration®

Safari Mentage Live!l - District Superintendent Presentation

Safari Montage Live! - Schoal DiSE[lrim Monthhy Monday Meeting &atﬂe products|
Safar Montage Live! - Distance Learning Sessions
Safari Montage Livel - Teacher Flanning Sessions

<ords found

7. Click the ‘Search’ button.
8. Click the checkbox next to the SML archived sessions to add.
add manual recording

Server: |SML - Midde School #108  |v]

Product: | SAFARI IMontage LIVE! *Default Configuration® El
Results 1to 4 of 4

o Emergency Flan Presentation

# BOE Meeting July 2008

W Principal's Opening Day Presentation

grice Leaming Sesslon #1

Note: Attendees associated with the SML archived session, SAFARI Montage will attempt to add authorized
viewers automatically by matching the e-mail addresses of the sessions invitees stored in SML. To add or
remove users, please see the ‘Setting Pemmissions’ section of this help page.
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SML Invitees
Match SHL Invitee Montage User
L p.smith@maonaolith.middle.edu Smith, Pat
9. Click the ‘Continue’ button to publish the session.

Adding a Recorded SML Session Manually
Manually adding archived sessions may be used to publish sessions organized by others.

To add a recorded SML session manually, do the following:

1. Log into SAFARI Montage as an Administrator.

2 Click the ‘Admin’ tab on the SAFARI Montage dashboard.

3 Click on ‘SAFARI Montage Live!’ on the left-hand navigation.
4, Click on ‘Archives’ in the submenu of the left-hand navigation.
5 Click on ‘New Recorded Session’ located above the results list.

school: | My School v]_

Results 1103 0f 3

Hame Date Added
Principal's Opening Day Presentation 3 #5 a2z
i I.ieehngjul,zﬁug :i:l.rr n_cxl. PERFISSIONT 8-25-2009
Emergency Plan Presentation . B-25-2009
ECMT DL PERHIESONS
6. Click ‘Add manual recording.’
[ z T :
server: | SML - Middle School #1038 [w|[ Submit |
7. Select a school, enter a description and paste the URL for the SML session. Click the ‘Save’ button

to publish the session.
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SAFARI Montage Live! Archives

School: | Select One - :V

Description;

Max Description Length: 255 characters

URL:

Max Description Length: 255 characters

[Saue ” Cancel ]

The recorded SML session is now available to all users. To refine who can view the archived session, see the

‘Setting Permissions’ section of this help page.
Editing or Deleting a Recorded SML Session

Note: Complete steps 1 - 4 from ‘Add a Recorded SML Session’ to reach the list of SML sessions.

lew Recorded

L

School: | My School v_l
Results 1040l 4
Hame

Distance Leaming Session #1
Principal's Opening Day Presentation
BOE Mesting July 2009

Emergency Flan Presentation

To delete a session, click the ‘Del’ ( @ ) icon.
DEL

To edit a session, click the ‘Edit’ ( @’ ) icon. Edit the session details and click ‘Save.’
EDIT

Date Adde
8-26-2008
8-25-200%
B-25-2009
8-25-2009

d
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SAFARI Montage Live! Archives

School: | My School V:
Distance Learning Session 71
Description:
Max Description Length: 255 characters
hitp:Mive.school.edu/'smlfjoin.php?
id=feb639f025d4ffab8d22dadbad156fal&afid
URL: {=&pw=kophestefr=3905874293 1064808 3cf3

8edZcbbesdd

Max Description Length: 255 characters

[Save “ Cancel ]

Setting Permissions

There are three ways to define pemissions to allow users to view archived SML sessions.

° All - Grants every user access to archived SML sessions.
. User Type - Grants users access to archived SML sessions based on user types.
° Users - Grants individual users accounts access to archived SML sessions.

To set the permissions for an archived SML session, from the SAFARI Montage Live! Archives list do the following:

1. Click on the ‘Permissions’ ('} ) icon next to the archived SML session.
FERMISSIONE

School: | My School |

Reasuns 1to 4 of4

Name Date Added
Distance Leaming Session &1 L) # 8-26-2009
ECIT DEL WP LRAVERETIOHE
Frincipal's 2pening Day Presentation ) Ead 8-25-2008
CoeT DEL PLRMSEDONE
BOE Meeting July 2009 o 8-25-2009
COIT OEL PFCRAMSDONS
Emargency Plan Presentation H ¥ 8-25-2004
COIT DEL FPCRMEDONT
2. Select how to grant pemissions by choosing a method from the ‘Grant Pemmissions To’ drop-down
box.

Note: Changes the the ‘Grant Pemissions To’ drop-down box become effective immediately.

a. To Grant Permission to All Users — Choose ‘All’ from the ‘Grant Permissions To’ drop-
down box.
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Permissions

Grant Permissions To: | Al .'_v"f

Adminiztratorz and the content creator have full acc

All user accounts now have permission to view the archived SML session.

b. To Grant Permission to Specific User Types — Choose ‘User Types’ from the ‘Grant
Permissions To’ drop-down box.

Permissions
Grant Permissions To: | User Types |%| setin

Administrator= and the content creator have full access by default.

User Types Viewable By

Administrator

Teacher (w Upload]
Teacher
Student
Parent
All | Mone

i.Individually check (give permission) or uncheck (remove permission) for each User Type.

ii.Click the ‘Save’ button. Selected User Types now have permission to view the archived
SML session.

c. To Grant Permission to Individual Users — Choose ‘Users’ from the ‘Grant Permissions
To’ drop-down box.
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Permissions
Grant Permissions To; Users V*
Adminiztrators and the content creator have full access 'C}-' default.

Search for Available Users:

Last Name: |

Available Choices:; Granted to;

Please select a search option Permission is granted to all
Edit permission assignments to
grant specific access rights

=

Note: By default, all users are granted permission to view archived SML sessions.

i.Enter a user's ‘Last Name.’
Note: To display a list of all users available on the SAFARI Montage server, leave ‘Last
Name’ blank.
ii.Choose a school from the ‘School’ drop-down box to filter by school.
iii.Click the ‘Search’ button.

iv.Click the name of the users from the ‘Available Choices’ list, and click the ‘>’ button to
grant permission. The user's name is transferred to the ‘Granted to’ list and immediately
has pemission to view the archived SML session.

Notes:
" To select multiple users, hold down ‘CTRL,” on the keyboard, and click
each desired user name.
. As soon as a user is transferred from the ‘Available Choices’ list to the
‘Granted to’ list, only the listed users are granted access.
d. To Remove Permission from Individual User

i.Highlight the user in the ‘Granted to’ list, and click the ‘<’ button. The user's name is
transferred to the ‘Available Choices’ list and no longer has permission to view the
archived SML session.

Notes:
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L] To select multiple users, hold down ‘CTRL,’” on the keyboard, and click
each desired user name.

" To remove all users, click the ‘<<’ button. All users are transferred to the
‘Available Choices’ box and the default condition of granting all users permission
is now restored.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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SVS Admin

SAFARI Montage® Selective Video Stream (SVS) Setup

Overview

SAFARI Montage Selective Video Streaming (SVS) provides administrative management and delivery of live video
streaming sources. SVS provides management of dedicated, hardware-based video encoders serving digital video
from components such as cable TV tuners, DVD players or school/district cameras, cameras with direct streaming
capability or internet-based video streaming resources.

SVS allows video stream access to be managed by source, by school, and for the designation of video streams as

school news.
Selective Video Streaming Settings
1. Click @Ys»J™1[TB in the Main Navigation Menu.
2. Select ‘Settings’ from the ‘Selective Video Streaming’ secondary navigation menu.

Selective Video Streaming Settings

IF] Display School Hews Before Login
Enables the ability to view =chool news streams without logging in.

[ Update ][ Cancel ]

3. Enable/Disable ‘Display School News Before Login.’

4. Click the ‘Update’ button to save your changes

Enabling ‘Display School News Before Login’ allows users to view school news streams without logging into the
SAFARI Montage system. The screen below displays how the SAFARI Montage home page appears when this
feature is enabled:
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SAFARI

Please Note: School News streaming requires the SAFARI Montage Media Player
(available in downloads). Windows Media streams will not display in O35 X

School News

‘m School Announcements
——

Visual Learning Served On Demand

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Adding a SAFARI Montage® Selective Video Stream

Administrators can add a new stream at any point. For the deployment of a large number of

similar streams, an existing stream may be duplicated.

Create a New Stream

1. Click m in the Main Navigation Menu.

- glaly - permiggions:
« dglgty » permissions
* gglete * permissions

2. Select ‘Video Streaming’ from the ‘Selective Video Streaming’ secondary navigation menu.
SAFARI Eagle High Schaol
MONTAGE Dafaalt Adminiscrnnr | E-12 | og o
DASHECARD SEARCH  SUBJECTS STAMDARDS  PLAYLISTS MODULES PREFEREWCES TRDMIN weie
¢ Contesl & Modules Siaw =
r Dala Recovery
» Reportng semoot | All Schools hd|
F Setiings Type [~ Galact Cna -
» Toods
M|A B C D E|F||G| H J K LM HN/O P QR 8 T\UVI W X ¥ Z Ofher
Afd-On Modules
» rtos Coavariar Resulls 1404 of 4
¢ Channed Guide Acthe Siream Room Reservable Controfable CE::::I i::::‘ WieewPaih LI;:::;:H
¢ Creabon Station ™ o ) o 3 Wrfemat i o
A e o Hafional Toor OHar Cam 1-Indsmat  duplicsts « goif
¢ IM35 Global LTI
«  PanasonOvD (5T v duplicats * gt
» Rerhwork DV
v Seowit Came 1-Cameras guplicate - &0t

» Pathwways S
= Solecine Valed SIIenmg

Faliage

Wideo Strasming e
r WAN Manager

3. Click ‘New Stream’ and enter the following information:
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Active Stream:

School:

Video Siream Name:

Add Video Stream

F

SAFARI Montage School -

Administrator Guide

Description:
URL: &
Type (for recording): -~ Select One - i
Bitrate: Kb -
Source: — Select Ong— -
Dashboard: Position: Mew Posilion - based on source
School News:
Reservations: ¥l 1 7
Assignments

Agsign to School Groups = Togging wil uncheck selected fems

| Add || Cancel
. Active Stream - Enable/Disable ‘Active Stream.’
° School - Select the school that the stream will be added to from the dropdown.
. Video Stream Name - Enter a name for the video stream.
. Description - Enter a description of the video stream.
. URL - Enter a source URL for the video stream. This is the encoder, camera or Internet playback
URL for the video stream.
° Type - Select a type from the dropdown. This is primarily used to support SVS stream recording if
the SAFARI Montage N-DVR module is licensed.
° Bitrate - Enter the stream bitrate for informational purposes.
. Source - Select a source from the dropdown. Streams can be quickly accessed from the ‘Internet

Streams’ dashboard panel. By clicking ‘...More’ on this panel, all streams will be accessible. This step will
determine the associated source tab for the stream as set in this step.

° Dashboard - To display the SVS stream on the dashboard, check the box and select a position.

. School News - Enable/Disable ‘School News.” Enabling School News will add the ‘School News’
icon to the Quick Launch panel of the dashboard.
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. Reservations - If Pathways SMis licensed, select whether the SVS stream requires reservation
and enter the number of users allowed to reserve the stream at any one time. Dedicated device streams
such as DVD players are typically set to 1 user while shared streams are set to a number of users that
conforms to network bandwidth usage expectations. There is a limit of 99 reservations per stream. Note:
Streams will not be available to remote schools when reservations are required.

. Assign to - Select School Groups or Individual Schools from the dropdown and select which
groups or schools will be able to view the video stream.

4. Click the ‘Add’ button.

Note: Additional settings may be available based on licensed additional modules from SAFARI Montage.

Duplicate an Existing Stream

A duplicated stream will copy the information from an existing stream allowing administrators to replicate and adjust

the information for similar streams. To duplicate an existing stream:

190

Hew Stream

Sehool |NIS|:h-uols W

Type: |— Select One — v

A A B C|D E F||G/H|I|JKL|M N O|P QRS T\UV WX Y I Ohe

Resulls 11014 of 14
Channel School Dashboard

Active Stream Room Reservable Controllable Gulde  News ViewPath Position
- Amaron River Camera 3-Internet |duplicate | edit - delets « permissions
o Cheetah Cam S-intemnet duplicate « edi » delels - permissions
v o 1-DTV  guplicate + egi» delete + permissions
o Hi hanmel L4 3-0TV  guplicate + gdit * delels - permissions
&  MelsorCam v guplicate - 8gil - gelels - parMISSIoNs
"  NASALWe v guplicate + gdit * delels + permissions
"  Hational Geographic 4-DTV  guplicate - edif - delels - permissions
g W 1-Intemet  guplicate « gdit » delels » permigsions
v Qctopus Cam 2-Intenet  guplicate * edif * delels « permissions

1. Click 'Duplicate’ for an existing stream.

2. This will create a copy of the existing stream and open the 'Edit Video Stream' page for you to edit

the copy. Notice that the title of the duplicated stream is "Copy <existing steam title>" and you can adjust the
title, description, URL and other information to quickly create a new stream.
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Edit Vided Stream
Active Strearm; [
Schoak | Eagle High Schaal v|
Video Stream Mame: ICup'_o.r of Amazon Fmver Camaral
Description: The Amazon River strelches more than 4,000 miles. Tha tropical rainforest of its "~
wiatarshed is homae 1o millions of species of plants and animals, making itthe planels
URL: [http:/inzp-wh032 51 EDW/amazonia |®
Type [for recording): |‘u"i|:|E|:| vl
Bitrate: 121 Kb +
Dashboard: [¥] Position:| 3 - Current Position | based on source
Loga:

@ e
Change Loga

School News: 0O
Reservations: o @
Controlled Devices: ||--MdaDe'-ice— '--‘|
Assignments
Assign to: hch'lduul-EcMnlsv Togging wil uncheck selecied items,

[#] Cardinal Middls School
[#] Eagle High School

| Save Changes ” C.ulc:al|

3. Click 'Save Changes.'

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Editing a SAFARI Montage® Selective Video Stream

Administrators can edit a stream at any point:

SAFAR, Fagle High School

MONTAGE it A stor | E-1

DASHEOARD SEARCH SUBJECTS STAMDARDS PLAYLISTS MODULES PREFEREMCES DRENIN

# Comlent & Wodules

g SRR
 Uadla Hecovery
# Hegoring Schook | All Schools ]
» Settngs Type: [ Sebect Ona - V:
» Tools
M AB CDEFGHIJEL M NOP QR S TUVWXIXY I Oner
Add-Oin Bodulkes
[P —— Rasults 1104 of 4
Chanmel  Scheool Dashioard

& hatvivir] G Active Stream Room Resarvable ConfroBabs Guide  News VeraPath Position
» Crawtion Siata ™ o Meor Cam o 2-miemnal  guplicabe « 4l  dalels + parmissions
L o Hatinngl Foo: Ofies Cam 1. imemst  duplicsss -_-:I:In-l:_-:rrr-lss:mr:
iy D:: ¥  PanasgncDOD (KT 4 4 ‘guplicabe » gt + gelels * permissigns
) v Decuite Comy 1-Camarss  Juplicbs - 8<il - daléls - DEIMIBEIONG
r Pathways SM
= SERCIRE Video SITHaming

tettog

Wi S aivmrng
* WAN Managed

1. Click @Y»J"1I7 in the Main Navigation Menu.
2. Select ‘Video Streaming’ from the ‘Selective Video Streaming’ secondary navigation menu.
3. Click 'Edit' in line with the video stream to be edited.
4. Make the required changes to the video stream information (see Adding a Video Stream for more
information) .
5. Click the ‘Save Changes’ button.

SAFARI Montage®
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Deleting a SAFARI Montage® Selective Video Stream

Administrators can delete a stream at any point:

5‘ FAR’ Fagle Hagh School

MONTAGE it A stor | E-1

DASHEOARD SEARCH SUBJECTS STAMDARDS PLAYLISTS MODULES PREFEREMCES DRENIN

# Comlent & Wodules

b STpAM
» laila Recovery
# Heparting Schoot: | Al Schools ]
 Settings Type: |~ Sebsct Ong - |
¥ Tools " 1
M AB CDEFGHIJEL M NOP QR S TUVWXIXY I Oner
Add-On Modules .
w Ao Convnrtad Jobl
Chanmel  School Dashioard
& Chasfinvinl il ALTive Saream Room Ressrvable Controllable - . pyowe VEWERR o o0
-
» Crasation Slatos o Meigor Cam w 2-mtgmnal  guplicate - 9ol + galels + pEOMISSiONS
Oy I —— o' Hatinngl Foo: Ofies Cam A-imemat  duplicsss - g0 | dslgta | permissions
S Global LTI —
¥ Panasonic 00D [T Cd v duplicals - 831 + delels + parmigsions
# Hetwork DVR
v Segurity Cariia 1-Cameras guplicabs - 83l - delels - permissions.
r Pathways SM

= SElctve Video SImeaming

Sattngs

Widess Sireammng

* WAN Managed

1.

Click @Y»J"1I7 in the Main Navigation Menu.

Select ‘Video Streaming’ from the ‘Selective Video Streaming’ secondary navigation menu.
Click 'Delete’ in line with the video stream.

Confirm your intent to delete the video stream.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Setting Permissions for a SAFARI Montage® Selective Video Stream

Administrators can manage permission for a stream at any point:

5“ F‘R’ Tagle High Shaond
MONTAGE - A
DASHEOARD SEARCH SUBJECTS STANDARDS PLAYLISTS MODULES PREFEREMCES DREDSIN
& Comlent & Wodules 5
» Daita Recovery
# Heparting Srhool: M Schools ‘-’:
+ Setings: Trpe: |~ Select One - v
# Toals — ——
M A B CDEFGHIJEL MMNMDODPAAOR S UV W X ¥ I Oher
R Raduls 1104 ol 4
Chanmel  School Oasheoard

# Chagnine] Gusde ALl Sream RApem Reservable Conirolabis Guide  Naws ViewPath Poition
+ Creation Slatos ™ v MG o 2- ileenat il =
'L-.EMW o Hatongal Fog; s Cam 1 - Imfemst i!llElIEF "='._‘|frl1=||=|§ I__||:=|'I'I"I 551005
s v Pamasmnc 0 [T A v UG - 83 - RISIE  Darmisaions
" o Sacurily Cariey 1-Camerss guplicals - 88 - dalels - permigsiong
» Pathways SM
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eitgs

Vs S reanung
* WAN Manages
1. Click FY»I"1IT B in the Main Navigation Menu.
2. Select ‘Video Streaming’ from the ‘Selective Video Streaming’ secondary navigation menu.
3. Click 'Permissions' in line with a video stream.
4, Grant permission to all users by selecting 'All' from the dropdown (this is the default). Or, select

'User Types' from the dropdown to limit user types that may view the stream:
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Permigsions
Grant Permissions To: User Types | Setting saved

Administrators and the content creator have full access by default.

User Types Viewable By
Administrator b
Eurricl.flum -
Administrator
Schoal .
Administrator
Principal ~
Taachar (w r
Upload) v
Taacher v
T 0
Student W
All | Mone

Note: Administrators have full access to streams by default.

5. Click the ‘Save’ button.

SAFARI Montage®
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WAN Manager Admin

SAFARI Montage® WAN Manager Overview

Overview

WAN Manager is an enterprise network digital media management solution for distributing and managing media to
classrooms. WAN Manager allows for the management of district-wide services to multiple schools, each of which
may be configured as required to meet the needs of a specific school. The Central Server, or WAN Manager, can be
used directly by clients (direct schools) and/or in a single tier Parent/Child architecture. WAN Manager services all of
the needs in a Wide Area Network by serving and supporting the management of both direct schools and remote
school servers.

Server Types

WAN Manager
Parent Server

WAN Manager WAN Manager WAN Manager
Child Server Child Server Child Server

WAN Manager/Parent Server

° The parent server is the WAN Manager. The WAN Manager can have any number of connected
child servers known as remote school servers. The parent server has control over certain functions on its
child servers, such as specifying what things are sharable (see ‘Sharing in WAN Manager'), whether shared
items are subject to approval and what times of day media may be transferred between servers. Parent
servers may also assign content package licenses to schools on child school servers, thereby giving them
access to that content (see WAN Manager Media and License Management).

Remote School Server/Child Server

° A child server, or remote school server, can only have a single parent server. Child servers, in most
cases, reside in a remote location to the parent server. They may have their own local content or may be
granted content licenses from the parent server (see ‘WAN Manager Media and License Management').

School Types
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Direct Schools

Mo local SAFARI Montage servers.
Schools connect directly to SAFARI Montage on parent server using a web browser.

Direct Schools - Media files
remain on parent server and are ~————_
viewable on demand over high- —

bandwidth connection
- Parent Server

i Remote Schools - |

| Media files are
queued, then

1 transferred at

| scheduled times,

Low Bandwidth
(Internat)

g B ‘
y
|

" Child Server

" Child Server “ Child Server

Remote Schools
Each school has local SAFARI Montage server.

Direct

. A direct school can be thought of as a ‘virtual school.’ It is a private instance of SAFARI Montage
on a particular server. A direct school has its own set of user accounts, content packages, Playlists and user
preferences. Users associated with schools connect directly to the WAN Manager server over a high-
bandwidth connection by using a browser and do not require a SAFARI Montage server at their location.

Remote

° A remote school is one that is located on a connected server, separate from the local server to
which a user is logged in. For example, in the case of a parent server, remote schools are those located on
remote school (child) servers. In the case of remote school server, remote schools are those that do not
reside on the local remote school server, i.e., schools located on the parent server and/or other remote
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school servers. Remote school server users usually do not connect directly to the parent server directly,
because bandwidth between parent and remote school location is too low to support play back of SAFARI
Montage’s high-quality video. Instead users of remote school servers connect to a local WAN Manager-
enabled SAFARI Montage server and WAN Manager transfers media as required between the WAN
Manager parent and the remote server.

Content packages may exist locally to their server or may be assigned to them from the parent server. When
a content package exists locally, its media files also exist locally, so titles are readily available for instant
playback to all schools on that server. When a content license has been assigned to a remote school from
the parent server, the media files do not exist locally. Instead, the files must be transferred to the remote
school server, upon user request, during times specified in the school’s transfer schedule. This ensures that
SAFARI Montage’s large video files are only transferred during off-peak hours so they do not consume the
school’s network bandwidth during the school day (peak hours).

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.


http://www.safarimontage.com/
http://www.libraryvideo.com/

Administrator Guide

Setup and Configuration

Activating SAFARI Montage® WAN Manager Add-On Modules

WAN Manager is a SAFARI Montage Module product. Like all modules, before it may be used, it must be activated.
Modules cannot be activated without a valid license from SAFARI Montage. A valid license was created for your
organization at the time you purchased WAN Manager.

There are three types of activation available: Automatic, Semi-Automatic and Manual activation. Both automatic
forms of activation require that your SAFARI Montage server has access to the Internet. When a module is activated,
SAFARI Montage communicates with a remote licensing system via the HTTP protocol over the standard port 80. If a
valid license exists, the product will activate.

To perform any of these activation methods, you must be logged in to SAFARI Montage as an Administrator.

Automatic Activation

Automatic activation will attempt to detect and activate all inactive content packages and modules in the system. For
the package to activate, a valid license must be found in the remote licensing system.

1. Click on @117 in the Main Navigation Menu.

2 Select ‘Add-On Modules’ from the 'Content & Modules' secondary navigation menu.
3. Mark the ‘check box agreeing to the License Agreement.

4 Fill out the required information.

5. Click the ‘Next’ button.

The system will activate each inactive package and add-on, verifying each activation with the remote licensing.
Please be aware that this process can take some time (sometimes up to several hours), depending on the number of
packages being activated.

Semi-Automatic Activation

During semi-automatic activation, you will be asked to enter the ‘Product ID‘ that was provided to you by Library
Video Company when you ordered the product.

Semi-auto activation requires that the SAFARI Montage server has access to the Internet. When a module is
activated, SAFARI Montage communicates with our remote licensing system via the HTTP protocol over the standard
port 80. If a valid license exists, the product will activate.

1. Click on @Y J*1[/B in the Main Navigation Menu.

Select ‘Add-On Modules’ from the 'Content & Modules' secondary navigation menu.
Click the ‘Activation’ link to the right of the WAN Manager module.

Click the ‘Activate’ button.

Enter the ‘Product ID’ in the provided field.

o o~ w N

Click the ‘Activate’ button.
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Manual Activation

Manual activation can be used if auto-activation fails for whatever reason. The most likely reason would be that
Internet connectivity does not exist to the SAFARI Montage server.

To manually activate the WAN Manager module, you must be logged in to SAFARI Montage as an administrator.
First, you need to gather three pieces of information from the Manual Activation page in SAFARI Montage. These
codes must be entered into our activation web site to retrieve your manual activation ID and password.

1. Click on s J*1[ T in the Main Navigation Menu.

2. Select ‘Add-On Modules’ from the 'Content & Modules' secondary navigation menu.
3. Click the ‘Activation’ link to the right of the WAN Manager module.

4. Click the ‘Manual’ button.

The Manual Activation page displays with three key pieces of information: Unit ID, Version Number and
Serial Number. You will need this information to retrieve your Activation ID and Password from the web site.

5. Launch a new browser window, leaving the manual activation page open in the background.

1. Retrieve Activation Codes

A web site has been set up to allow you to acquire your manual activation codes.

2. Navigate to http://software.safarivideonetworks.com/ in the browser window opened
above.

3 Click the ‘Activate’ link next to the SAFARI Montage logo.

4 Enter the ‘Product ID.’

5 Mark the ‘check box’ agreeing to the License Agreement.

6. Fill out the required information.

7 Click the ‘Next’ button.

8 Verify the contact information entered, and create a log in for the web site.

9 Click the ‘Save’ button.

10. Enter the ‘Unit ID,” ‘Version Number‘ and ‘Serial Number’ into the provided fields.
1. Click the ‘Get Password’ button.

An Activation ID and Password will displayed.

12. Switch to the browser window containing the Manual activation.
6. Enter the ‘Activation ID’ and ‘Password’ received during ‘Retrieve Activation Codes.’
7. Click the ‘Activate’ button.

If activation was successful, you will be returned to the Modules page and the Active checkmark ( «# ) will be shown
next to WAN Manager module.

Repeat the above process for any other parent or remote school servers.

Activation Assistance
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If you need further assistance with the manual activation process, please contact our technical support department
http://www.safarimontage.com/support/.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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SAFARI Montage® WAN Manager Administrative Functions

All WAN Manager-specific administrative settings are grouped under the WAN Manager' submenu of the secondary
navigation Admin area.

Note: The options in the secondary navigation menu 'WAN Manager' are different, depending on whether you are

using a WAN Manager parent server or remote school server.

SAFAR

ONTAGE
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Descriptions of each WAN Manager administrative menu items are below.
° Content Pending Approval

° 'Content Pending Approval' houses all media waiting for approval before making them available to
general users on the system. Users of the type Teacher or higher can be designated as an Approver by an
administrator. System Administrators and Curriculum Administrators can always approve content.

° Playlists Pending Approval

° 'Playlists Pending Approval' houses all Playlists waiting for approval before making them available
to general users on the system. Users of the type Teacher or higher can be designated as an Approver by
an administrator. System Administrators and Curriculum Administrators can always approve content.

° Remote School Servers

° The 'Remote School Servers' page is available only on the parent server. This page shows you a
list of the remote school servers that are currently connected to this parent server as well as the current
database synchronization activity between servers. See Data Syncing for more information. Located under
each remote school server is a list of content packages available locally on the remote school server.

. Schools
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° The 'Schools' section is where all school management functions take place. These functions
include the creation and removal of schools on this server, assignment of content package to schools (both
local and remote), and management of school-specific settings such as WAN settings, user accounts and
LDAP mappings. See School Management for complete information.

. Transfer Queue

° The 'Transfer Queue' lists all pending media file transfers. When a remote media file is requested
by a user, the media file is queued and transferred according to the transfer schedule.

° WAN Settings

° The 'WAN Settings' page allows you to configure WAN Manager-specific settings, such as disk
space limits, media transfer schedule and, in the case of the parent server, upload and content approval
constraints. See ‘WAN Settings* for more information.

On the remote school server, the WAN Settings page allows you to specify the parent server to which the
remote school server is attached. For more information, please see ‘Connecting Child Servers to Parent
Server.’

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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SAFARI Montage® WAN Manager Settings

All WAN Manager-specific administrative settings are grouped under the AN Manager' submenu of the secondary
navigation Admin area.

Note: The options in the secondary navigation menu 'WAN Manager' are different, depending on whether you are
using a WAN Manager parent server or remote school server.

Settings Common to WAN Manager and Remote School Servers
(] Drive Space

Disk Space Warning

The drive space warning is labeled ‘CreationStation and WAN Manager space available warning at this
threshold.” When free drive space falls below this level, SAFARI Montage will display warning messages to
Administrators.

° Disk Drive Space Limit

° The drive space limit is labeled ‘Prevent CreationStation uploads and WAN Manager transfers
when at this threshold.” When free drive space falls below this limit, uploads and WAN Manager media file
transfers will cease until drive space becomes available.

Transfer Schedule
The transfer schedule allows you to specify peak times of day during which media file transfers should not

occur between your connected SAFARI Montage servers, e.g., during peak school hours when WAN
bandwidth is needed for other purposes. It also allows you to throttle bandwidth usage to specific levels.

° Limit Transfer Speed

. This setting will throttle bandwidth used for media file transfers between SAFARI Montage servers.
. Ignore Transfer Schedule

° Activating this checkbox disables the transfer schedule to allow media files to transfer between

SAFARI Montage servers at all times of day.

WAN Manager (Parent) Server Settings

The following settings are found on WAN Manager parent servers only.

° Allow Users to Publish Uploaded Media to District
° Activating this setting gives users the ability to share user-uploaded media with the parent server.
° Allow Users to Publish Uploaded Media to District Requires Approval
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° Activating this setting causes all published media to be subject to approval first before they are
made available for general use on the system. Published media that is awaiting approval appears on the
‘Content Pending Approval’ list until approved.

. Allow Users to Share Playlists with the District

° Activating this setting gives users the ability to share Playlists with the parent server.

° Allow Users to Share Playlists with the District Requires Approval

° Activating this setting causes all shared Playlists to be subject to approval first before it is made

available for general use on the system. Playlists that is awaiting approval appears on the ‘Playlists Pending
Approval’ list until approved.

° Apply All Settings Below to Remote School Servers

° This checkbox, when active, causes all settings below that point, including the transfer schedule, to
migrate to remote school servers, removing control of the settings on the Remote School Server. Changes
in settings will not be propagated to the Remote School Server until the next sync process runs. Please
allow up to 30 minutes for settings to propagate to Remote School Servers.

Remote School (Child) Servers Settings

The following settings are found on WAN Manager remote school servers only.
° Parent Server (IP or Hostname)

° This textbox contains the hostname, or IP address, of the parent server. After entering a valid
hostname or IP address of the parent server, the Remote School Server will perform an initialization and
syncing process with the parent server.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Connecting a Child Server to a Parent Server with SAFARI Montage® WAN Manager

To connect a remote school (child) server to a WAN Manager (parent) server, you must be logged into the remote
school server as an administrator.

1.

2.
3.

206

Click BYsI™1I7 8 on the SAFARI Montage Main Navigation Menu.

Select ‘WAN Settings’ from the ‘WAN Manager’ secondary navigation menu.
Enter the ‘Hostname’ or ‘IP address’ of the parent server into the field labeled ‘Parent Server.’

Click the ‘Update’ button.

SAFARI Montage®
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SAFARI Montage® WAN Manager Data Syncing

SAFARI Montage WAN Manager maintains data concurrency between servers through a background synchronization
process, which runs every 15 to 30 minutes. This process transfers information such as media metadata, Playlists,
personal user data and various WAN settings that must be exchanged.

The user may monitor synchronization progress via the ‘Remote School Servers’ page on the parent server or via the
‘WAN Settings’ page on the remote school server. Both of these areas show the date and time of the last
communication, and a progress indicator shows how much of the database is synced.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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SAFARI Montage® WAN Manager Remote School Servers

The 'Remote School Servers' page lists all of the child servers attached to the WAN Parent server.

Listing of Remote School (Child) Servers

1. Log into the WAN Manager Parent Server.

2. Click BYsI™1I7 8 on the SAFARI Montage Main Navigation Menu.

3. Select ‘Remote School Servers’ from the ‘WAN Manager’ secondary navigation menu.

4. This displays a listing of all of the child servers attached to the WAN Parent that you are logged

into. The percent synchronized, the time of the last communication with each child and the content packages
installed on each child server is listed for quick viewing.

Resultz 1101 of1

. Serial Last ] Local
Version Number P Host Communication Synchronized Status Packages Networks
409 001034 17220480170 frostwyn lvc.carm 3 mins 55 secs 100% ok 13 B addiremowve clear

Remotely Update All Child Servers

On the 'Remote School Servers' page, you have the option to remotely push out the update to all child servers
whenever a software or content update is run on the WAN parent server. By enabling this feature, it will save the
administrator the time of manually updating each child server individually. To enable this feature, check the box at the
top of the screen: |_| gamote update all servers -

SAFARI Montage®
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Assigning Networks to a Remote School (Child) Server with SAFARI Montage® WAN
Manager

Multiple ranges of IP addresses can be associated with a specific remote school server for the purposes of
forwarding permanent links created on the WAN Manager server. If a user’'s IP address falls within the range, it is
forwarded to the associated remote school, where the media will play it if it is available. These networks are defined
by IP/Netmask pairs. Any number of networks may be associated with a single remote school server.

Assign a network to a remote school server

1. Log into the WAN Manager Parent Server.

2. Click BYsJ"™1I7 on the SAFARI Montage Main Navigation Menu.

3. Select ‘Remote School Servers’ from the ‘WAN Manager’ secondary navigation menu.

4. Locate the remote school server that you want to modify network assignments for and click the

‘add/remove’ link under the ‘Networks’ column for that server.

Results 1to04 of 4

" Remote Serial Last Uh
VErsion |, ate Number ® Host Communication Synchronized >LoUS NeWorks

Hornet

321 J 001587 1722050189 hornetwyn. lvc.com 7 secs 100% Dk. gddiremwe clear

| -'+'=L|3céicontentpackages:ﬁ

5. Enter the ‘IP address’ and its corresponding ‘Netmask’ to assign additional networks to this remote
school server.

Hornet

Assigned Networks ! Network Masks

ﬂ To assign additional netsworks to this
zetver, pleaze erter an [P Addresz, its
cotresponding Metmask, then click the
i buttorn.

IF Address
[172 20.140.136]

Ald
Metmask

~| |255.255.255.0

Mote: Multiple ranges of IP addresses can be azsociated with a specific child server for the purposes of
forwarding permanent links created on the parent zerver. If a user's IP address falls within the range, it is
forwarded to the azzociated child, where the media will play %t available * These networks are defined by

IPretmask pairs. Any numbet of netwoarks may be associsted with a single child.

6. Click the Add button.

Remove an assigned network from a remote school server

1. Log into the WAN Manager (Parent) Server.
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2. Click on the SAFARI Montage Main Navigation Menu.
3. Select ‘Remote School Servers’ from the ‘WAN Manager’ secondary navigation menu.
4. Locate the remote school server that you want to modify network assignments for, and click the
‘add/remove’ link under the ‘Networks’ column for that server.
5. Select the assigned network you want to remove and click the ‘Remove’ button.
Hornet

Assigned Networks ! Network Masks

To azzign additional netsworks to this
setver, please erter an P Address, its
corresponding Metmask, then click the
— "a " button.

172.20.140.18E / 255.255.2

e J e

IFP Address

Acld
Metmask

:j Femaowe

Bemowe All |

Mote: Multiple ranges of IP addreszes can be azsociated with a specific child zerver for the purpozes of
forwarding permanent links creasted on the parert zerver. If a uzer's IP address falls within the range, it is
forvarded to the associated child, where the media will play *it available * These netwoarks are defined by

IPtetmask pairs. Any number of networks may be associated with a single child.

SAFARI Montage®
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SAFARI Montage® WAN Manager School Management

The Schools section of the WAN Manager administrative area is where all school management functions take place,
such as creation of schools, LDAP mappings, user accounts and assignment of content package licenses.

A school in SAFARI Montage can be thought of as an individual instance of the SAFARI Montage system which is
manageable through appropriate administrative controls. A school has its own set of licensed content, user-uploaded
content, Playlists, user accounts, configuration settings, school logo and preferences.

Schools may be local or remote to the SAFARI Montage server. On a parent server, remote schools are those that
exist on connected remote school servers. On the remote school servers, remote schools are those that exist on the
parent server. Local schools on the WAN Manager Parent Sever are also referred to as direct schools or direct
play schools. Users in these schools must connect directly to the SAFARI Montage server by using a web browser.

Adding and Editing School Settings

To add a school, click the ‘Add School’ link on the Schools page. Enter a school name, configure the school settings
and click 'Add.’

SAFARI  toce tioh shoe
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To modify a school's specific preferences and settings, click 'Edit' for the school from the Schools page.

Adjust the settings and click 'Update’ to save changes:
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Cardinal Middle School

School Mame: |Cardinal Middle School

SAFARIMontageHDNetwork.com on Dashboard: [+

Maximum Items per Search Page: |_1'El Vl
Restrict Grade Range: :l (Thig wil affect al users’ preferences.)
Delault Grade Range: | Grade 5 g | o |G-rade 8 v|
5tills Display Running Time (seconds): I5' -|

(Mmimum 5 seconds. Meccmom: 3600 seconds. )
School Logo for Uploaded Content: CREATION

STATION® yoqai

Creation Station Content Downloadable By: Chamge Download Permissions
Packaged Content Downloadable By: Chamge Download Permissions

{School must have a downloadable content package
assigned, or this setling has no effect.)

Video Resolution Settings: hange Videa Resolution
Allow Users to Select Default Resolutions |
My Lessons for Digital Curriculum Presenter: (]
Interactive Whiteboard Setiings
Whiteboard; [+] Promethean V:

Upload and Share Whiteboard Files: | Only teachers (w! upload) W

Whiteboard File Size Limitation: 110240 |KB v|
LDAP Groups
Administrator User Type: Mo LDAP Groups Assigned
Curriculum Administrator User Type: Mo LDAP Groups Assigned
School Administrator User Type: Mo LOAP Groups Assigned
Principal User Type: Mo LDAP Groups Assigned
Teacher (wilpload) User Type: Mo LOAP Groups Assigned
Teacher User Typa: Mo LDAP Groups Assignad
Student User Type: Mo LDAP Groups Assigned

School Groups
Mot associated to any School Groups at this time

Channel Guide
Highest Audience Level: =

Content Label Restriction(s): ¥ Dialog®
[ Fantasy Violence &
7 Language &
7] 5ex®
¥ violence @
Advisory Restriction(s): [+] Adult Language
[+] Adult Situations
[+] Brief Mudity
[+] Graphic Language
[+] Graphic Violence
[+] Language
[=] Mitd Vialance
(] Musdity
[+ Rape
[+] strang Sexual Content
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Note: School settings may vary based on the configuration and activated add-on modules for
your SAFARI Montage server.

School Management Options
Additional management options are available by school from the 'School' list page:
Add School

Group: ?Vbew All Schools in All Groups V' Mew Group * Edit Groups

M ABICIDIEF GI|H|IIJIKIL M|NIO/P|QRIS|T UV (W X|Y!|Z Other

Results 1107 of 7

Cardinal Middle School !lnq in * content packages (41} = users « edit « delete I
District School 1og in * conlent packages (18] ~ users - gdil - delele
Drake Elementary School login * content packages (28] * users « edil * delete
Eagle High School log in * content packages (37) * users * edil « delete
Eider Elementary log in - content packages (0) - ysers « edil - delete
° Log In - click to log out of the school you are in and log in to another school.

° Content Packages - click to view and/or make changes to content packages licensed for the
school.

. Users - click to add, edit or manage users for the school. LDAP can be utilized (see below).

. Edit - click to edit a school's settings (see above).

. Delete - click to remove a school and its data from the system. Note: Content packages must be

unassigned before a school can be deleted. Deleting a school will permanently remove the school and its
data (users and Playlists) from the system. User-uploaded CreationStation media will remain visible to
Administrators.

LDAP Groups

Each school may have its own set of associated user accounts from the LDAP server(s) to which SAFARI Montage is
connected. Any number of user account groups from your LDAP directory server may be mapped to each SAFARI
Montage user types. For more information on connecting SAFARI Montage to an LDAP directory server, please see
the LDAP Settings section of the SAFARI Montage Administrator Guide.

e Mapping LDAP Groups

. To map SAFARI Montage user types to LDAP groups for a school, click the ‘LDAP’ link on Schools
page. Note: You must have LDAP enabled in order to have this link visible. The ‘Edit LDAP Groups’ page
will be displayed. Each of the SAFARI Montage groups are listed in the “User Type” dropdown:
Administrator, Curriculum Administrator, School Administrator, Principal, Teacher w/Upload, Teacher,
Student w/ Upload, Student, and Parent. Follow the instructions on the ‘LDAP Groups’ page of the SAFARI
Montage Administrator Guide.
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SAFARI Montage® WAN Manager Media and License Management

Content Types

There are two types of content within SAFARI Montage: licensed content and user-uploaded content.

e Licensed

° Licensed content is pre-packaged content purchased from SAFARI Montage.
e User-Uploaded (CreationStation™)
° User-uploaded content is content uploaded by a user using the SAFARI Montage CreationStation®

module. This document uses the phrases user-uploaded content and CreationStation content
interchangeably.

License Management - Assighing Licensed Content to Schools

Once activated, licensed content packages may be assigned to any school, direct or remote, subject to the number of
schools for which the package is licensed.

CreationStation licenses may only be assigned to schools on the local server to which you are logged in. Assigning a
CreationStation license to a school allows users associated with the school to upload media via CreationStation.
Users of schools without a CreationStation license will not be able to upload media, will not see ‘Upload’ functions or
‘Edit’ buttons next to uploaded media, but may still view uploaded CreationStation media, which does not require a
CreationStation license.

In order to assign a content package to a school, the parent server must own a license to that package and the
content package must be activated. When a content package is activated, one or more licenses for that package are
granted to that SAFARI Montage system. The license count is indicated in the ‘Available’ column on the Content
Packages page in the Admin area. When a package is assigned to a school, the ‘Used’ column will increment by one.
When all available licenses are assigned to schools, the content package may not be assigned to additional schools.
Due to licensing policies, package assignments cannot be deleted (unassigned) or reassigned to other schools
without the approval of SAFARI Montage, so please take care to assign content package licenses accurately.

e Assignment to Direct Play Schools

° Assigning a content package license to a direct school makes the content immediately available to
that school. They may play back contentimmediately, because the school resides on the same server as the
content. The content does not need to be transferred from a remote SAFARI Montage server. To assign a
licensed package that has been activated to a direct school, follow these steps:

1. Log into the WAN Manager Parent Server.

2. Click BYs]™1[TB on the SAFARI Montage Main Navigation Menu.

3. Select 'School's from the ‘WAN Manager secondary navigation menu.

4. Locate the direct school that you want to assign an activated package to. Expand the

content package assignment list for the school by clicking on the I+ icon.
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Content package assignmints
|
we || &0d
Enxpires: Sa0 17, 2002

Expires: &ar

Enpires: &1 17, 2012

Expires: &pr 17, 2002
Expires: £ar1

Expires: spri 17, 2002
Expires: =

Expires: &ar 17, 2002

Expires: &g 17, 2003

o

Expirea: aari 13, 209

hpsaeger Lecu aeteni Pug (U0 Expires: &p4 18, 2012

5. Select the activated package you want to assign to this school, and click the ‘Add’ button.
The package will show up in the assigned list below. To unassign a package from a schoal, click
the [&] icon next to the package.

Assignment to Remote Schools

° Content package licenses may also be assigned to schools on remote school, child, servers by
using the ‘Schools’ admin page on a WAN Manager, parent, server. In this case, the remote school does not
need to have a local content package hard drive for that package. The media files remain on the parent
server, and they are delivered to the child server upon request, during the times of day specified in their
transfer schedule.

Assigning a content package license to a remote school causes several events:

o) The data for that package becomes available in the remote school's search results after
the next sync process runs in 15 to 30 minutes.

o ‘Transfer’ buttons appear next to each title not available on a local content hard drive in
the remote school’s search results for that package.

o) Media files not available locally on a content hard dive are not transferred to the remote
school until a user in that school requests to transfer a title.
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Content Packages

Core K-8 Content Package
(10 Licanses) o s

Core 9-12 Content Package Lk
{10 Licenses)

Conlent Bobnsas misy
-—_ 3 - 3 ba assigred o schooks
on chid sarers

LI

il

Child Server (School A)

No Local Content Packagos

All madia fikes exist on parent
server

Media files ara requested from
parant server as neaded
Maedia is playabla after it has
transtermed from parent senner
on lransfer schsdule

Child Server (School B)

Only Local Content Packages

Mo content kcense assigned
from parent server

All media filas exis! kecally
Media is playable
immadiataly

LN
Mo chaiishg
Child Sarver (Schaoal C)
Combsination of Local and Remote
Contient Packagos

= Some local media fles and
BOITE FERTIObS

= Local medsa fles ane playable
imrmasdinbely. Remobe rmedia
musl b rsguesied from
parent

To assign a licensed package that has been activated to a remote school, follow these steps:

2.

3.

4.

Log into the WAN Manager Parent Server.
Click mon the SAFARI Montage Main Navigation Menu.

Select ‘Schools’ from the WAN Manager’ secondary navigation menu.

Locate the remote school to which you want to assign an activated package to.
Remote schools have é next to the school name. Expand the content package

EEMOTE

assignment list for the remote school by clicking on the [+ icon. Packages listed under
‘Remote content package assignments’ are active, assigned packages that reside on the

remote school server.

5.

Select the activated package you want to assign to this school and click the ‘Add’

button. The package will show up in the assigned list below. To unassign a package from
a school, click the [&] icon next to the package.

Cancelling Queued Items

Requesting a Media File Transfer

Once the content package is assigned to a remote school, all titles within the package will display in the school’s
search results. Titles not present on the remote school server display the following icon: [ﬁ

. By clicking the

TRAHNEFER

"Transfer' icon, the user is requesting to have the media file for that title transferred to their local SAFARI Montage
server. When that request is made, the media file is queued in the Transfer Queue and is downloaded during the
times of day permitted by the Transfer Schedule.
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When the Transfer icon is clicked, it will change to a Qli icon. Clicking the 'Cancel' icon will remove the item from
CAMIEL

the transfer queue, and the 'Transfer' icon will reappear.

Delete Transferred Items

When the transfer is complete, the 'Cancel' icon will change to a 3 icon. Clicking 'Delete' will remove the file from
DEL

your local server.

SAFARI Montage®
© 2005-2013 Library Video Company. All Rights Reserved.
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User Management with SAFARI Montage® WAN Manager

Accessing User Management

When WAN Manager is enabled on a SAFARI Montage server, each school has its own set of user accounts. User
accounts are managed in the same way that they are on a SAFARI Montage standalone system.

From the WAN Manager Menu

To access user management from the WAN Manager secondary navigation menu, select the 'Schools' page and click
the 'users' link for a particular school:

SAFARI Candinal Middle School

MONTAGE

ARD SEARCH SUE TS STAHDARDS PLAYLISTS MODULES PREFEREMCES ADMIN HELP
¢ Content & Modukes

¢ Mata Recowery A Schesl
b Raparing m;'n'uw.ﬂllsdunhm.ﬂﬂﬁmms UEW'M
+ Salinge m asllcipllelrciufakicwnorlarislriviviw xlvz one
A Resuls 1107 of 7
Add-On Modules
» Auito.Comveriar Cardinal Midgle Schoal 1010 * COntant DACKBORS (41] sl * delsts
» Channel Gusde Diskrict Schoal log n + conlenl packaces (38) - users - 4o - Gelete
» Croation Siation ™ Drake Elemartary Schacl b i+ conlént cackaces () - userd * 6 - Sulets
¢ Curmsculiam Developser Eagle High Schoal oG in + content Cackaces (37) * users « adil * Oelebe
» A Global LTI Eidér Elernentary lea.in -+ confeni packaaes (D) - users - 9o -+ Gulebe
» Watwork VR SAFARI Montage Schisl 10a i + content cackaces ¢41) - users * 4 - Selete
» Pathways SM Soringhield High Scheol 106 10 + content packaces (38) * users + 4 - Gelets
& Solectve Video Streaming
- WAN Manager

Pleylints Pending Apgroval

Rt Scbool Servers

Schools

Transfer Gusus

VAN Settingy

This will navigate you to the Settings menu and display users for the selected school. You can also access user
management directly from the Settings secondary navigation menu.

From the Settings Menu

To manage the user accounts for a particular school, select 'Users' from the 'Settings' secondary navigation menu.

Select a school from the Schools dropdown to display users for the selected school.
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SAFARI  Cordinsl Midde Schoo

MONTAGE

DASHBOARD SE H SUBJECTS STAMDARDS PLAYLISTS ML 5 PREFERENCES ADMIN HELP

» Content & Modules | ) I | LD4P | LD
# Data Recovery
¢ Reporting SChook [Cardinal Middle School | e
= Seilings User Type: .\r,w“u“,T...H, u:
LOAP T :
Locel Sanderds Group: | Vew All Users in All Groups | pgw Groug - Edit Grouas
Lo Screen M AlBC D EF GHI JKLM®NOPQ|R|S TU V(WX ¥ 2 Ofher
Pertwerrh. Results 1o 22 of 22
BSL Active  Cnline  User Lant Login
Statn Standards "4 Anministratos, Default Dec 02 2013 i@ 22451 Ful il * delets * Hansher
Syvbems L] Algta, Lir il * gniedn + anster
T wt Beasiey, Feggy How 13 2013 @ Z04:28 PM 4l - gelele - Fansier
E o Crane, Principal il * deiste * Ranster
L] Cranforg, Jay 011 + gaisde « NANSer
L Crawford, Mia il * delele - Ransfer
# Toals # Das, amita 801 + deiedn - HANEEC
Add-On Modules ¥ Dunn, Jagan 01| + delete - banster
B S ———— o Evans, Anthony #4il + nlste + Kans0er
¢ Channel Guade "] Finch, Frank S0 + Jeleds - AR
» Creation Station ™ W Janes, M@ il + dilede * Wanster
» ChFTRCURET Developer L] Janes, Mrs. Phosbe 201 + gelgde « WANEer
e h 1= i Lk, M How 0T 20113 @ 10:51:01 AN il il - Mansner
L] Lawis. Sydney £ + dgledn - Fanster
» Martwoak DVR
g *) Lipinsk, Gretchan £ - gelede - angte
Pafhways SM - Marena, Allair il + dolede « Hansher

Once a school is selected, user management is exactly the same as on a SAFARI Montage standalone server.

Transferring a User to Another School

On a WAN Manger parent server with multiple direct play schools, the administrator has the ability to transfer users
from one school to another.

To transfer a user to another school, either:

e  (Click the 'transfer link' from the Users list:

el Ll | il bbaloie | Mo Accoundy | DA Growss | LDAP maerd
Bohoot | Eugle Magh Schoaod b
e Type | orw A U Typan L

Gt | Vi Al Linari o AN Gooupt | e Gogus » 00 Goousy

M A BCDEFGHI]ELNHDODPPGR BT WYWIVYE O
Pt 13 4 2 4
iepiw Gl Dt L | g

W everaies Dt DCiwe 03 3013 @ 093 44 dad A3 - ety - Lt
o Joney U e 53 2000 @ 200 44 PR il * et * Rana
L4 Smil, Wara et - it [rnsre]

e Or, click on the TransrFer icon from the edit user page:
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Then, select the school to which you wish to transfer the user from the dropdown and click 'Transfer:'

Transfer user k.smith' from school ‘Honolith High School”to school | Alpine High School las]

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Sharing with SAFARI Montage® WAN Manager

Uploaded media and Playlists may be shared to other schools across your district's Wide-Area Network.

Sharing Uploaded Media

To share uploaded media with other users within your school on either a parent or child server, check the ‘Share’
checkbox on the SAFARI Montage CreationStation® media upload page or the edit media page. When checked, the
Permissions link becomes active and allows the selection of user types to whom you would like to grant access within
your school.

e On a Parent Server

° Marking an item as ‘Share to District’ on a parent server makes the item available to all schools on
the local parent server and distributes the title metadata to all schools on the remote school servers. The
item will be immediately playable for schools on the parent server. Schools on the remote school server will
see the metadata immediately and may transfer the media file upon request. Media marked as Share to
District will bypass the approval queue.

e On a Remote School Server

° Marking an item as ‘shared’ on a child server makes the item available to other users within your
school on that local server. It does not share the item with the parent server. To share an item to the parent
server and the sibling Remote School Servers — if the parent pemits — you must publish it (see Publishing
with WAN Manager).

Auto-Distribution

Auto-Distribution differs from ‘Share to District’ in that ‘Share to District’ merely transfers the metadata (a media title’s
title, description, chapters, etc.) while the media file remains on the parent server until requested by a user on the
remote child server. ‘Auto-Distribute’ extends this to transfer the media file along with its metadata. Two priority
choices are available when auto-distributing content: standard and high. Standard priority items are placed at the
bottom of the transfer queue. High priority items are transferred immediately or as the transfer schedule pemits.

Note: The ‘Share to District’ and ‘Auto-Distribute’ features are only available to users with administrator access.

Sharing Playlists

Playlists may be shared to the School or District by clicking the Edit icon and selecting School or District from the
“Share this Playlist?” dropdown. The District option is available only if you have at least one item on your Playlist and
the ‘share Playlists with the district’ option is active on the parent server.

e School
. Selecting the ‘School’ sharing option on a Playlist makes that Playlist available to other users in
your school only. Note that clicking the “Share” icon L_l provides a shortcut to share the Playlist to the
SEHARE
School.
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e District

° Selecting the ‘District’ sharing option on a Playlist makes that Playlist available to all schools
outside of yours. A district-shared Playlist created on a remote school will travel to the parent server. The
parent server has the option to allow that Playlist to travel to other remote school servers. If the ‘share
Playlists with the district’ and ‘Approval required’ options are active in the WAN Settings page of the parent
server, all Playlists shared from remote school servers will be sent to the ‘Playlists Pending Approval’ area
until it is approved by the administrator or a user designated as an ‘Approver.’

Playlists Pending Approval

If the District Sharing WAN Setting of 'Share Playlist with the District, Approval Required' has been set, Playlist that
are shared to the district will be added to the approval queue.

Users who have the role of an Approver (as set up in User Management) will be able to access the approval queue in
the IFYsIT1[ Bl section of the SAFARI Montage system. Note: System and Curriculum Administrators have universal

Approver roles.

To approve or disapprove the Playlists that is in the queue:

SAFARI e oo somt

MONTAGE

DASHROARD SEARCH  SUBJECTS STAMDARDS PLAYLISTS MODULES PREFEREHCES PRGN HELP

r Coiiiand B Blodules
Rasulls 1501 o1

r Dt Recovery
4 Sert By | LaslUpicases Ascending l.
» Reporting
Puayliat Cramtor Dwie Uplossed Approve
» Sellings
- Wi Life Cycle of o Pland Cresatar: rigon s Ditober 8. 2813 04148 PU o D
¢ Touols

Fohder: Daiict Feiders % High Schosl # Scence
AddOn Modules
- . Plard - Garmm inagion
B Content Packege The Viswal Dicsanary inberactve image Pactage (VIS-Z1E)

r Lhanne] {umde
Bookmark of Flower Farms (1 min 25 sec)

» Creabion Siakon ™ Conieni Peckege: K-12 Super Core Condent Package (201.2) (WF¢_1S00K-451)
¢ Curmcuium Deyeioper Parts of & Flower (1 mia 55 se)
3 " T EDBK-4E
» A5 Gkl LTT Comieni Peckege K-12 Super Cone Cantent Package (281.7) (l88d_1E00K-451)
» REhwWOrk DVRE A plant gos through changss. Most siam as seeds and their roots push Gosm as they sprout and their stem seeks sunlight. Lesves and branches
grow and ehen many plams make Nlowers where seeds form and the cycle starta sgain. (55 sec)
» Pathways SM Comlen| Package: K-12 Supsr Core Comert Packags (2013 (W94 _1800K-451)
» Sadertive Video Streaming Pt - Strueiure of & plant
- VAN Wlasager Comlen] Packnge The Vel Deienary ndamciee image Pactage (VER-21E)

Conkent Pending Approsl Fiowraring Plasa
- Comvleni Peckage: Digiel Resaurcas from e Encyclpeda of Lie (URL-J40
Margliots Pending Aapraval

Anprodacton of Flowering Plants i1 mn 57 asc)
Ramote School Sarvary B S résrt Dyrkans

1. Select 'Playlists Pending Approval' from the 'WAN Manager' secondary navigation menu.
2. Review the Playlist by clicking \!} or clicking the Playlist title link.

3. Approve the Playlist by clicking &#f

4. Or, disapprove sharing of the Playlist by clicking @

5. As each Playlist is approved or disapproved, it will be cleared from the queue.

SAFARI Montage®
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Publishing with SAFARI Montage® WAN Manager

Overview

In SAFARI Montage, ‘publishing,’ is the act of sharing uploaded SAFARI Montage CreationStation® media to the
district. The item’s distribution to child servers is dependent upon two settings on the parent server called ‘publish
uploaded media to district’ and ‘approval required.’ If the ‘approval required’ checkbox is active, the item to be
published is placed in a an approval queue on the local server until it is approved by the administrator or any user
designated as an ‘Approver.” Once approved, the content is distributed to the parent server and all child servers. If
the ‘approval required’ checkbox is inactive, the content is automatically passed through to the child servers as the

transfer schedule allows.

SAFARI Carcinal Widdle School | sLARCH |

MONTAGE

DASHEDOARD SEARCH SUBJECTS STANDAEDS PLAYLISTS MODULES PREEFERENCES DREDSINS HELP

+ Conlent & Modules

» Data Recovery Server informaton
» Feporting Server Hame: DAF AR MONES T Sarvel
¥ Sellings
- Touks Destrict Sharing
Ad-On Modules Al users 1o...
» Aarbo Coarveried « | publizh uploaded media 1o districl | Approval néguinsd Halify by Ermail
» Channe! Gusde | ahare playlists with the district o | Approval required Huality by Email
# Craation Station ™
¢ Curnsculam Developern mu_.“-l‘l"
» BAS Giobal LTI Limit Student willpload slorage safe la: S5MB W
» Hetwork VR Extra storage request will be increased by |2 ME |
¢ Pathways 58 Exiig udar reJulaiy R RasBensl Mormpe will Be Cieaned il Ihe UBECS CUMTENT MEFEQE BMOUNT @ A8 a0
¢ Selacive Video Sirsaming e
= WAN Manager [ Apply all settings below 1o remobe School Servers. (ncudng Transfer Schedule|
Camtert Prrding Approreal Drive Space
ST o e e
e DOrive Space Limit |2 *|GE remaining
T ramiler Guwus

Transber Schedule
Thi schedule below reprasents the time of day when WAN Manager media file ransfers are

Note: Sharing an item on a remote school server only shares the item with other users within your school and does
not cause content to travel to the parent and sibling Remote School servers. Content must be published in order for
the parent and sibling Remote School servers to receive the item.

Content Pending Approval

If the District Sharing WAN Setting of 'Publish Uploaded Media to District, Approval Required' has been set,
CreationStation media that are published to the district will be added to the approval queue.

Users who have the role of an Approver (as set up in User Management) will be able to access the approval queue in
the IFYsIT1[ B section of the SAFARI Montage system. Note: System and Curriculum Administrators have universal

Approver roles.

To approve or disapprove the Playlists that is in the queue:
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SAFARI e on schoo

MONTAGE _ Debiuk Admiristrator | B-13 | log oat
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Results 110 d of d

¥ Dl Recovery .

» Reporting Contant Tgpe; | A8 Conbesl |  BortBy | Last Upieaged Ascending I

¥ Seltngs Tithe Crestor Dase Upboaded Approve
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AddOn Modules W Plantcell lab sssianment T POF Creston mnes Devember 2, 2012 10:22:18 AN )

ul

b A Covariar B deed diasection workabeel = POF Creaton myns Cecember 3 2413 11:15:8 26 W@
+ Channel Guide ¥ Cold War Beport Template 5] Werd { decx) Cresion yo i Decamber 3, 212 11:15:47 AN ]

» Cresartion 5 faion ™
» Curmcubsm Devaloper
P INS Global LTI
P Welwork DUVR
# Palhways 54
¢ Seleciive Yideo Slreammg
« VAN Mamager
Cosbent Peading Approvsl

Select 'Content Pending Approval' from the "WAN Manager' secondary navigation menu.
Review the CreationStation media by clicking \H. or the media title link.

Approve the publishing of the media by clicking &g

P w b=

Or, disapprove publishing of the media by clicking @.

5. As each item is approved or disapproved, it will be cleared from the queue.

SAFARI Montage®
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Dashboard with SAFARI Montage® WAN Manager

Dashboard panels relating specifically to WAN Manager are described below. Panels that are common to all SAFARI
Montage configurations, such as My Playlists and My Media, are described on the Dashboard page of the SAFARI
Montage Users Guide.

School Playlists Tab

R T
o
The wright Bartde of
i Constitudon Day Gettysburg &

The School Playlists tab of the Playlists panel contains Playlists that have been recently shared locally with your
school on your SAFARI Montage server. Click '...More' to view all school shared Playlists.

District Playlists Tab

PLAYLISTS My SCHOOL DISTRICT

v E
& 10 -
-
Forces & Motion Celebrating Introduction to
Cazar Chaver Shakezpea

The District Playlists tab of the Playlists panel shows Playlists that have been recently shared with the district; in other
words, they have been shared remotely with your SAFARI Montage server. Click '...More' to view all district shared
Playlists.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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Search with SAFARI Montage® WAN Manager

Outlined below are descriptions of the search options that are relevant to the WAN Manager module. Search options
that are common to all SAFARI Montage configurations are described in the SAFARI Montage User Guide.

For convenience, search criteria remains set to your last selections. To reset the search back to the default criteria,
click the ‘Reset Search’ link at the bottom of the page near the Search button.

SAFARI ardinal Middle School

i AAMTADE
MONTAGE

DASHBOARD PSERARCH™ SUBJECTS STAND
] Search Tips
Keyword: | | Search |
Capitalization
Grade Range: | Pre-K v/ 1o | Adult v e .
Advanced Recent AND Searches
& space between keywords i
Pubisher .IA. hers v] contain the words ciwvil and wa
Copyright In Al Years W
| ” Phrase Searches
Show Ofily results wath madaa type of
! 7 s : 7 To search for an exact phrase
Videos: | Interactive: & eBooks: the phrase civil war exactl, »
images: | Documents: | Whiteboards: &~
T = Combinations
Audio: ] Web Links: 7
= _ = The above methods can be -
Show only resalts wh rl.u-ludr . " i -1 . This wos
ES) closed Captioned: [ @ spanish: B
Teacher's Guides: ] Quizres: [] For additional information. |
Blackiine Masters: [ | HocPony: [ P
Ancillary Attachments: | | | | Downloadable: |
Shared: :NI Share Levels W | —
Uploaded By: :.NI Users V| t—
Date Added: | All Dates v
School News: | o — Expired:
N-DVR: VIEWPath Alerts:
Delete Allowed: | | Portal Links:
School: All Schools | —
Location: All Locations o | —
Hewly Received: [ | s
Show 10 +m

228



Administrator Guide

CreationStation Advanced Search Options

Shared

This dropdown, located in the CreationStation advanced search criteria section, is extended to
display a 'District' option to filter results to only those titles shared to the entire district.

Uploaded By

This filter allows you to show only media uploaded by a particular user.

School News

Checking this box will show only upload titles marked as school news in search results.

Location Advanced Search Options

Note: The 'Location’ advances search filters are available to administrators only.

School

To view only media uploaded by a particular school, select a school from this drop-down list.

Location

This drop-down list has three options: ‘All,” ‘Local’ and ‘Remote.” Local shows you only media titles (including those

from direct schools) that were uploaded to your local SAFARI Montage server. Remote shows you only titles that
were shared to your server from external servers.

Newly Received

Activating this checkbox will show you titles that have recently finished transferring from remote SAFARI Montage
servers.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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SAFARI Montage® WAN Expansion Clusters

Overview

WAN Expansion Clusters provide load-balancing and fault tolerance for SAFARI Montage, enabling a WAN Manager
parent server to be clustered with one or more WAN Expansion servers to increase the concurrent user capacity of
the SAFARI Montage installation and provide fault tolerance should a single server fail.

Server Types

¢ Expansion Controller

° The Expansion Controller facilitates user logins and distributes users evenly across servers in the
cluster, including the controller itself. A WAN Manager parent server is designated as an Expansion
Controller by activating the software license for the Expansion Controller module.

o Expansion Servers

° Expansion Servers are members of the cluster managed by the Expansion Controller. Expansion
Servers are not typically logged into directly by users; users log in to the Expansion Controller, which then
refers the user to a cluster member server. The referral is performed ‘behind the scenes’ and is not apparent
to the end user. A SAFARI Montage server is designated as an Expansion Server by activating the software
license for the Expansion Server feature.

Expansion Controlier

Expansion Server Expansion Server

Activating WAN Expansion Module

The WAN Expansion Server and Expansion Controller modules are activated in the same manner as WAN Manager
modules. See ‘Activating WAN Manager Add-On Modules,* for complete instructions on the activation process.

Expansion Controller Settings

Once the Expansion Controller module is active on the controller, an ‘Expansion’ submenu will appear under the
WAN Manager menu in the Admin area of SAFARI Montage.

Clicking this submenu reveals the two sections that are specific to Expansion Controller management: Controller
Settings and Expansion Servers. Controller Settings contains a single checkbox called ‘Load balance usage across
expansion servers.’ This checkbox activates and deactivates WAN Expansion load-balancing functions.

Expansion Controller Settings

Clicking the ‘Expansion Servers’ submenu button displays a page listing all Expansion Servers that are currently
connected to the controller. To log in to an Expansion Server to manage its settings, click the ‘Expansion Server
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(000000)’ link. The six digits displayed represent the serial number for each Expansion Server. You must use this link
to log in to the Expansion Servers. If you attempt to log into the Expansion Server’s direct IP or hostname, you will be
redirected back to the controller.

Also listed is each Expansion Server's version, serial number, IP address, last synchronization time, percent
synchronized, usage rate and a remove function. Serial Number and IP Address are self-explanatory and
descriptions of other columns are listed below.

e Version

° Versions of the SAFARI Montage software must match between servers in the expansion cluster.
The ‘Software Update’ submenu item is available on controllers and Expansion Servers. The software
update is performed in the same manner as on SAFARI Montage standalone servers.

o Database Synchronized

° The databases between servers in the cluster are synced every four minutes. The ‘Database
Synchronized’ column lists how long ago the database for that expansion server was synced.

When a user makes any changes to data, changes propagate to other servers in the cluster when the sync
process occurs.

¢ % Synchronized

° The ‘% Synchronized’ column indicates the current level of synchronization between servers in the
cluster. A sync level of 100% means that the Expansion Server's database is completely synchronized with
the other servers in the cluster.

If the sync level is below 100%, this indicates there is a temporary data disparity between servers. During
this two- to four-minute period, users may see differences in data between servers. For example, if a user
makes a change to the title of their uploaded media, then immediately asks another user to look for those
changes and the other user is connected to a different server in the cluster, that user will not see the
changes until the next sync occurs.

e Usage

° The ‘Usage’ column indicates how utilized that Expansion Server has been in relation to the other
servers. For example, if you have a two-server cluster (one controller and one Expansion Server), you
should see usage at approximately 50%, because load is distributed evenly between two servers.

¢ Disconnecting Expansion Servers

° The ‘Clear’ link is used to remove an Expansion Server from the list after the Expansion Server is
disconnected from the controller. The ‘Clear All’ link removes all Expansion Servers from the list.

It is important to understand that disconnecting an Expansion Server from the cluster is a two-step process.
First, the Expansion Server must be disconnected from the controller by removing the controller's hosthame
or IP from the Expansion Server Settings page. Once that is complete, the ‘Clear’ link is used on the
controller to remove the Expansion Server from the list. If the ‘Clear’ link is used without first disconnecting
the Expansion Server, the Expansion Server will reappear in the list when the sync process executes again.

Expansion Server Settings

Once the Expansion Server module is active, an ‘Expansion Server submenu will appear under the WAN Manager
menu in the Admin area of SAFARI Montage. Since an Expansion Server is essentially a mirror image of the
controller, many of the usual SAFARI Montage Admin functions are unavailable.
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e Back to Controller
. The ‘Back to Controller’ button will return you to the Settings area of the controller.
e Server Settings

. The ‘Server Settings’ submenu button displays a page with data similar to what was shown on the
controller: version number, last synchronization date/time, synchronization progress and a text box for the
hostname or IP of the Expansion Controller.

O  Status
o The Status link displays a real-time progress bar of the active sync.
O Login
o Once a controller has been successfully connected, the Login link will take you to the

Login page of the controller.

Connecting Expansion Server to Controller

To connect an Expansion Server to a controller, click ‘Server Settings.” Enter the IP address or hostname of the
controller into the text box labeled ‘Expansion Controller (IP or Computer Name),” and click the ‘Update’ button. A
confiration page will appear to verify that you wish to perform this action. If you confirm, the servers will connect and

begin the synchronization process.
Important: The sync process can take up to several hours (or a day), depending upon speed of hardware and the

amount of data that needs to sync.

SAFARI Montage®

© 2005-2013 Library Video Company. All Rights Reserved.
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SupeTube

Integrating SupeTube Portal With SAFARI Montage®

Note: SupeTube requires published video to be in the H.264 format. When installed, the SAFARI Montage Multi-
Format Auto Converter will properly convert supported SAFARI Montage CreationStation® videos to the required

format.

Login in as an Administrator.

Navigate to Admin tab.

Navigate to Managed Home Access -> Settings

a.

Under Settings, enter a SupeTube Server URL.

Sattings
This Server Streams: C

10 Lol Pt )

SupeTube™ URL : <SupeTube sener address>  (porial school edu)

Maximum Allowed Settings

Maximum Users : 0 (Erded O i unilmilled)
Maximum Bandwsdth © Unlimited  [=]

Restricted Settings
Restricted Users : 0 {Erder () for undmiled)
Restricted Bandwidth : Unimited  [=]

The schedule below represents the tme of day when home access will use the restricled
bandwidthiusers. This will usually be tha hours school i in session. To use the maximum
bandwidthiusers lor a particulas day, select midnight lo midnight

Mon Tues Wed Thurs Fri Sal Sun

Restricted Bandwidth Hours : midnight [=] e midnight [=]

Excluded Intemal Subnets
127.0.0.0:3
10.0.0.0v8
172 16.0.0M2
192 168.0.0/18
hams
[ Updata |

b.

Click on the Update button to save.

Setup complete.

Administrator Guide
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Publishing from SAFARI Montage to the SupeTube Server

234

1. Upload a video to SAFARI Montage CreationStation.

a. Modules -> CreationStation -> Media Upload

Note: Uploaded video must be in a format supported by the SAFARI Montage Multi-Format Auto Converter.

See the below list for these supported formats.

1.

o Apple QuickTime Movie (.mov)
o Windows Media Video (.wmv)
o MPEG-4 /H.264 (.mp4)
o MPEG-1 (MPG)
2. Edit/Add Information and Rights.
3. Create a H.264 version of the uploaded video, if required.
a. Edit Media -> Formats
b. Click on the add to auto-convert link to convert.

The video file will be added to the auto convert queue. Conversion time will be based on converter
settings and file size. This step can be ignored if the auto converter is set up to queue uploaded
files automatically. Check with your System Administrator for your converter details.

3. Publish to the SupeTube server.
a. SupeTube-> Publish to District SupeTube Portal
e i IETE 2077 At 1 Bedit Oull with Tachesiosy
» el edin Descnpaae; T ey b Eleivedy Aot 10 Llag s Budoed Cuts Liging Teonnoiogy Vel vy doho dsang
= il Tihw " =T el B RO R et 30 Mol ) M BbTAOR ) T B0 e, 2 BT
Fa g 12 M i 1ol ST [yl eGSO Ak to IS L SR S B
Adeenaredt i hed Chirld BOE, FenduDl Ol A0 Bia ey Sietld B ML MCROREG SresT BulDSalcaly 5
o s e b Aindews Schisengar, CE0 & Co-Founder, BAFAR bontage on Jure 2 28 (5TE 011 in e BAFAF
gl e Madia [ypa: b
b FalTradys Sl “U:-IT:I::: L
¢ SAFAF Monisge |ive!
F hobecires Wite-s Lirvameng Thsrmisnsl
Fhsbins
b. Verify the information to be passed to the SupeTube server.
c. Click on the Publish button.

i.Once clicked, the user is taken to the SupeTube server to provide further editing.

Note: When videos are published to the SupeTube Server, they are associated with the publishing school.

These publishing schools are referred to as 'Tubes® in Local Motion.

SAFARI Montage

SupeTubePortal Server
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Using SupeTube

Once the Publish button in SAFARI Montage is clicked, the user and the video file information will be passed to the
SupeTube server for further editing.

The following is a list of what can be edited once at the SupeTube Server:
FEATURES

Faature Title
Yoizanzes

Descripticn

Joumey 1o B ot inbonplialls reglonn of Fup sarfs, whaos rock mally sad o By trembles. Witness 8 resosaary avil of nature o B afermat of deatructies volcances
and warthquales ghves way B By

Private (dess not link back 62 15 sise)

*r Starred (featured)

Tag lan {separsted by commas)
Satari Morisge. Ovebrosk High School (5] Mome, 48 Grade. bSh Grade. 88 Geads. T Grade. [th Geade

Trurmbaail Upload

Thumbnail URL
Bt 1T ] 20 50 TR GAF ARL genarstsdtmplnka Aduitia Tod Bcicliicdcn P21 161 Ta 160 jpg

SAFARI Montage Hosted Video

. Feature Title* — This is the title given in SAFARI Montage.

. Description* — This is the descriptive information given in SAFARI Montage.
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° Private — This function allows the user to mark the video as private and it will be hidden from all
other user’s view. Users must receive a link from the publisher in order to view.

° Starred — This function allows users to flag videos as featured or important. Video thumbnails will
appear with a star to highlight importance.

E-Science: Eyas E-Sciamce: Small
Starred Mot Starred

° Tag List* — This is initially populated based on metadata from SAFARI Montage. This data will be
used as Topics in SupeTube and will be searchable data.
. Thumbnail Upload — This function allows the user to change the preview thumbnail passed from
SAFARI Montage.
° Thumbnail URL — This displays the path to the current thumbnail for SAFARI Montage.
° SAFARI Montage Hosted Video — When enabled provides the SAFARI Montage URL and

identifier which points back to the host SAFARI Montage server.

. Progressive Video — When enabled, it disables SAFARI Montage Hosted Video and allows the
user to specify a different video host location.

° Note: The SupeTube server does not store video files. It references back to a specified host server
and delivers them from the location specified in the APl URL or Video URL

. Save — Click the Save Button when finished with editing.

° *Denotes data that is passed from SAFARI Montage to the SupeTube Server.

Once saved, the publisher can review the video published, edit the video details or delete the video.
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End User Viewing of SupeTube Server Published Videos:

Once videos have been published, end users can access the SupeTube Sever to view the published content. Access
to the SupeTube Server is setup by the school's System Administrator.

In order to play published videos, the end user must have a web browser that supports HTML 5 video tags or Adobe®
Flash® Player installed on their system.
To view a video, perform the following:

1. Open a web browser and navigate to the SupeTube Server. Contact the school’'s System
Administrator for the server's address.

2. Click on the ‘TUBES'’ link and then click on the school associated with the video.

& ADOLSDE

RECENT/ TUBES | TOPICS | A-Z | SEARCH

&

—_—r

OTHER TUBES

3. From the available videos, click on the video to be viewed. The user is taken to the video details
page.
4. Mouse—over the video thumbnail and click on the play arrow. Video begins playback.
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: A i A ARDMORE HIGH SCHOOL
¥ RECENT / TUBES / TOPICS /| A-Z/ S
L P

ISTE 2011: Adapt to Budget Cuts with Technology

iy . -"‘"

EFFECIIV ™ VAYS 10
! OADAPT TO ﬂUDGI:tI: CUTS

"

=,

il " ¥ " Gt Embad Code

From the video details page, viewers can see a description of the video, associated topics, related videos and have
the ability to share the video across various social media networks.

Administrative Functions of the SupeTube Server:

When logged in to the SupeTube Server as an Administrator, the following can be done.

. Topic Group — Allows administrators to create Topic Groups.

° Features — Administrators can create Features (videos) or edit existing ones

° Tags — Provides Administrators with a quick reference of the videos in Local Motions, sorted by the
metadata.

° Settings and Tubes — This function gives Administrators the ability to edit or delete Tubes from the

SupeTube Server. Tubes are created automatically based on the schools associated with the attached
SAFARI Montage server.

° To edit a Tube on the SupeTube Server, perform the following:
1. Log into the server as an Administrator.

. Click on the ‘Settings & Tubes’ link from the top navigation.
3. Locate the Tube to be edited and click on the Edit (§) icon.

4. Make edits to the Tube and click on the Save button.
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SETTINGS

Title

Creprbogalk High Schocl (5

Cirganization

Crevrbw sk Hisgh Sehasl (5

Site path

ervartrock-igh-school s

Themas Farsground Colar (B digit hax rumBer]
Chck in this box 10 Qel a cokor picker [0 eme F yow wsh Afer choosing a color, Cick the ioon on the boftom right e piace Tal Fex color o the et box. Then cick
Saree’ 81 I DOTOM of I Pl

darlauit

Thisme Backgnsund Celer

Oar =

Datault site

Umilist this site from Tulbes.

Remove tubss navigation

Disabde the “Get Embed Code™ feature

Datsult topis

kame -

The following are a description of the settings available when editing a Tube:

o Title — Name of the TUBE as displayed under ‘TUBES’ selection.

o Organization — Sub-title of the TUBE. This is only displayed in the title of the web
browser. If the web browser used does not support <title> tags, this sub—title will not be seen.

o Site path — Title of a TUBE landing page. Also, affects the URL address of the TUBE.
¢} Theme Foreground Color — Customizes the color of a TUBE landing page title and the

highlighting of a video on mouse-over.

o Theme Background Color — Changes the background color of the listed videos on the
TUBE’ landing page.

¢} Default site — When checked, assigns the TUBE’s page as the default landing page when
the SupeTube Server is accessed.

o Unlist this site from Tubes — When checked, removes the TUBE from the TUBEs list.
Note: This function does not delete the TUBE. It only renders it as unseen in the list of TUBEs.

o Remove tubes navigation — When checked, removes the TUBES link from the TUBE'’s
landing page, preventing the navigation to other TUBEs on the server.
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o Disable the “Get Embed Code” feature — When checked, disables the ability to copy the
embedded code that is used for linking back to the server. The embedded code could be used on
social media sites, personal websites or in other web based applications. The “Get Embed Code”
feature is located on the video details page.

o Default topic — Assigns the TUBE to a related topic. Topics are the same as Tags under
the Features page of a video.

o Logo — Allows for the uploading of a logo to be displayed on the TUBE’s page.

To delete a Tube for the SupeTube Server, perform the following:

1 Log into the server as an Administrator.

2 Click on the ‘Settings & Tubes’ link from the top navigation.

3. Locate the Tube to be deleted and click on the Delete () icon.
4 Make edits to the Tube and click on the Save button.

Note: All Features associated with the TUBE being deleted with be deleted too. To maintain a
Feature on the server, edit the Feature and reassign the Owner.

Administrative Attributes

Crwmar

T ahould have cwnership on e feature The ownd

pateTrnes which fube fes Seature will Be diplayed

ARErnchE MISh Hehsl - 25508

. Users — Administrators can create, edit or delete users from the SupeTube Server.

Note: The default role of Administrator cannot be deleted.

USERS +

St L= Subirt et =] ArdTore Hgh Smood !
et B L !
. To create a user, perform the following:
1. Click on the Plus ( + ) icon.
2. Fill in the appropriate information need to create a user.
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USERS

Veaername

Pazgwand

Password confirmation

Role somn -

SAFAR| Montage user nams

SAFARI Montage user id

Sehool namss

Schoal

Click on the Save button.

SAFARI Montage®
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SNMP

Montage is an SNMP-enabled device. An SNMP agent is running on Montage that provides some standard SNMP
system monitoring data to an SNMP management application.

There are thousands of SNMP management applications, each having very different ways of aggregating and
displaying SNMP data, and many are very elaborate. Outlining the specific configuration processes of individual
SNMP applications is beyond the scope of this article. The intent of this article is to provide some of the system
monitoring information that can be gathered from Montage by an SNMP application. This article assumes you are
familiar with network monitoring via SNMP and familiar with terms such as ‘Community String,” ‘Management
Information Base’ (MIB), and ‘Object Identifier’ (OID).

SAFARI Montage provides read-only access via the SNMP V1 and V2c protocols. The Community String you will
enter into your SNMP management application is ‘public.’

We do not publish or maintain a MIB specific to SAFARI Montage. It is left as an exercise for the Systems
Administrator to choose which data they are interested in.

The four general MIBs that encompass the OIDs accessible on a SAFARI Montage server:

e HOST-RESOURCES-MIB
e RFC1213-MIB
e SNMPv2-MIB
e  SNMPv2-SMI

Open each of these MIBs and you will see over 1,300 OIDs available. Some examples of monitoring data provided:

e System Information (Contact, Location, Name, etc.)
e Uptime

e Network Interfaces

e Partitions (Drive Capacities and Usage)

e Memory

e Processes

e Sockets

e Network Connections

There are two objects specific to the SAFARI Montage software (rather than the hardware or OS):
e syscontact - Email address if the Montage Admin user
o syslocation - The ‘Server Name'’ field on the ‘System Settings’ page in the Montage Admin. This is simply a

short name that the Admin can give to the server.

Most SNMP applications will have a search feature if you need to find the above OIDs.
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